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Republic of the Philippines

Department of Education

REGION III
SCHOOLS DIVISION OFFICE OF BATAAN
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Advisory No. 233, s. 2026
July 23, 2026
In compliance with DepEd Order (DO) No. 8, s. 2013
this advisory is issued not for endorsement per DO 28, s. 2201,
but only for the information of DepEd officials,
personnel/staff, as well as the concerned public.
(Visit www.deped.gov.ph)

CHANGE OF ONLINE ORIENTATION OF THE SCHOOL IMPLEMENTATION
OF THE BATAENO PASS - PHASE 1: STUDENT REGISTRATION

This Office informs all concerned that the Provincial Government of Bataan
(PGB) through the Bataefio Pass Team will conduct an Online orientation for the
Phase 1 of the Bataeno Pass Student Registration Program in all Public Elementary

(including Kindergarten) and Secondary Schools in the Province of Bataan on July
27, 2026, 9:00AM via Zoom Meeting.

The Zoom Meeting link for the Online Orientation is as follows:
Zoom Meeting:
https://zoom.us/j/92097976120?pwd=UCNWIiC1LPUyZaXOxXrAAeaYsX0YzY3.1

Registration Form:
https://forms.gle/YG]78b2F2c1dYuVH9

Attached is the letter from the provincial government along with the
implementation guidelines for information and guidance.

CAROLINAS. VIOLETA, EdD, CES
r,SchooIs Division Superintendent
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July 24,2026
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July 24,2026

DR. CAROLINA S. VIOLETA, EdD, CESO V
Schools Division Superintendent
Schools Division Office of Bataan

Subject: Change of Online Meeting Platform for the Online Orientation and Training on the Bataeiio
Pass School Implementation: Phase I — Student Registration

Dear Dr. Violeta,
Greetings from the Provincial Government of Bataan!

With reference to our letter requesting the issuance of a Division Memorandum for the implementation of
the Bataefio Pass School System — Phase I: Student Registration, we wish to inform your good office that
the Online Orientation and Training on the Bataefio Pass School Implementation: Phase I — Student
Registration, scheduled on 27 July 2026 at 9:00 A.M., will now be conducted through Zoom instead of
Google Meet.

This adjustment has been made to accommodate the expected number of participants, including all Public
Elementary and Secondary School Heads, Provincial School Board (PSB) Job Order Personnel,
Administrative Staff, and School Clerks assigned to public schools in the Province of Bataan, thereby
ensuring a more efficient and uninterrupted conduct of the online orientation and training.

The details of the Zoom Meeting are as follows:

Activity: Online Orientation and Training on the Bataefio Pass School Implementation: Phase I — Student
Registration

Date: Monday, 27 July 2026

Time: 9:00 A.M. (Asia/Manila)

Platform: Zoom

Join Zoom Meeting:
https://zoom.us/j/92097976120?pwd=UCNWIiCI1LPUyZaXOxXrAAeaYsX0YzY3.1

Meeting ID: 920 9797 6120

Passcode: 071456

To maximize the allotted time for the orientation and training, may we respectfully request the assistance
of the Schools Division Office in advising all target participants to join the Zoom Meeting not later than
9:10 A.M. and to ensure their complete participation throughout the activity.

Attached herewith is the updated Training Design reflecting the revised online meeting platform and
meeting details for your reference and dissemination to all concerned.

We appreciate your continued support and partnership in the successful implementation of the Bataefio Pass
School System.

Thank you and we look forward to your usual assistance.

Very truly yours,

WILL ANN M. GARCIA
Acting Provincial Population Officer
Chairperson, Bataefio Pass

VISION: By 2838, Bataanis a highly ivable Province and home to diverse economic
investments resulting in resilient families.

MISSION: Excellent public service that upholds the general welfare through
participatory and proactive governance.
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TRAINING DESIGN

I. Title: Online Orientation and Training on the Bataefio Pass School Implementation: Phase I

— Student Registration

I1. Target Participants

Public Elementary School Heads

Public Secondary School Heads

Provincial School Board (PSB) Job Order Personnel

Administrative Staff /School Clerks assigned to public schools in the Province of Bataan

III. Training Approach
The training shall utilize a combination of lecture-discussions, system demonstrations, and an open forum

to equip participants with the knowledge and practical skills necessary to effectively assist parents,
guardians, and learners in the registration for the Bataefio Pass Program.

IV. Training Flow
‘ Time H Activity H In-Charge (Bataefio Pass Team) ‘
Registration and Admission of Participants via Admin Officers: Gaddiel Faye
9:00-9:10 A.M. . . .
Zoom Rivera, Kris Mecca Rivera

Opening Program
* Invocation

« National Anthem Emcee: Dannah Arsenio (Admin

9:10-9:30 A.M.

* Welcome of Participants Head)
* Roll Call of Participants
0:30-9:45 AM. Welcome Remal:ks, Orientation Objectives, and Vino Pagdanganan (Co-Chair)
Program Overview
Roles and Responsibilities of School Heads, School I;?:()Tﬁ:?;g;ﬁgﬁ?f ;{0 ZS and
9:45-10:15 AM. |Focal Persons, Homeroom Teachers, Homeroom P

Person)

PTA Presidents, and Parents Dannah Arsenio (Admin Head)

10:15-10:30 A.M.

Overview of the Registration Process and Roles of
Registration Team, PSB Job Order Personnel, and
School Registration Assistants

Technical Team: Paolo Nuestro,
Nixon Samoza Jr., Jarielle
Ramos, Bryan Gonzales

10:30-11:00 A.M.

Live System Demonstration and Registration
Walkthrough

Technical Team

11:00-11:15 AM.

HOpen Forum / Question-and-Answer Session

HTechnical Team

11:15-11:30 A M.

Discussion on the Deployment and Utilization of
POS Devices

Technical Team

11:30-11:55 AM.

Next Steps, Implementation Strategies,
Registration Timeline, and Distribution of
Reference Materials

Kaye Torres (Planning Head and
School Implementation Focal
Person)

Dannah Arsenio (Admin Head)

[11:55-12:00 NN,

HClosing Remarks

HVino Pagdanganan (Co-Chair) ‘

IV. Important Reminder

To maximize the time allotted for the orientation and training, all participants are requested to join the
Zoom Meeting on or before 9:10 A.M. Participants are likewise encouraged to test their internet
connection, audio, and video settings prior to the start of the activity.

VISION: By 2838, Bataanis a highly ivable Province and home to diverse economic
investments resulting in resilient families.

MISSION: Excellent public service that upholds the general welfare through
participatory and proactive governance.
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V. Zoom Meeting Details
Bataeiio Pass Team is inviting you to a scheduled Zoom meeting.

Topic: Online Orientation and Training on the Bataefio Pass School Implementation: Phase I —
Student Registration

Date: Monday, 27 July 2026

Time: 9:00 A.M. (Asia/Manila)

Platform: Zoom

Join Zoom Meeting
https://zoom.us/;/92097976120?2pwd=UCNWIiCILPUyZaXOxXrAAeaYsX0YzY3.1

Meeting ID: 920 9797 6120

Passcode: 071456

VISION: By 2838, Bataanis a highly ivable Province and home to diverse economic 5F THE BUNKER. CAPITOL COMPOUND, TENEJERO,
investments resulting in resilient families. BALANGA CITY. BATAAN 2ig@

MISSION: Excellent public service that upholds the general welfare through @ WEBS'TE: WWW'ATAAN'GUV'PH f F/BpMATRATAN
participatory and proactive governance. &3 EMAIL: POPCOM@BATAAN.GOV.PH
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IMPLEMENTATION GUIDELINES

School Implementation of the Bataeno Pass — Phase I: Student Registration
School Year 2026-2027

|. Background

The Provincial Government of Bataan, through the Bataefio Pass Program, is
implementing the Bataefio Pass School System as part of its continuing digital
transformation initiatives to improve the delivery of education-related services.
Supported through the Special Education Fund (SEF), the program aims to establish a
unified provincial student identification system that will serve as the foundation for future
services such as student identification, attendance monitoring, scholarship and
educational assistance validation, and other technology-enabled programs for public
school learners. This implementation covers Phase | — Student Registration, which
focuses on the registration of public school students in preparation for the issuance of
Bataefio Pass Student Identification Cards and the establishment of a verified provincial
student registry.

To ensure compliance with the Data Privacy Act of 2012 (Republic Act No. 10173), the
Provincial Government shall implement a Parent/Guardian-Led Registration Model,
wherein parents or legal guardians voluntarily register themselves and subsequently
register their dependent students directly into the Bataefio Pass System. To maximize
accessibility and registration completion, the program adopts a Multi-Channel
Registration Strategy, allowing registration through the Bataan eGov/Bataefo Pass
Platform, School-Based Assisted Registration, designated Barangay Registration
Assistance, Municipal and City Information Technology Offices, and official Bataefo
Pass Registration Centers. This approach enables the Provincial Government and the
Department of Education — Schools Division Office of Bataan to collaboratively
implement a secure, efficient, and inclusive student registration program for all public
schools in the province

Il. Purpose

These Implementation Guidelines are issued to provide the operational framework for
the implementation of Phase | — Student Registration of the Bataeno Pass School
System in all public elementary and secondary schools under the Department of
Education — Schools Division Office of Bataan. Specifically, these Guidelines aim to:

1. Establish a standardized, secure, and privacy-compliant process for the
registration of public school students into the Bataefio Pass System through the
Parent/Guardian-Led Registration Model.

2. Define the implementation procedures, deployment strategy, registration
schedule, and responsibilities of the Provincial Government of Bataan, the
Department of Education — Schools Division Office of Bataan, participating
schools, LGU registration personnel, and other implementing partners.

3. Ensure the efficient conduct of School-Based Assisted Registration while
promoting the use of the available multi-channel registration options to maximize
registration completion.

4. Facilitate the establishment of a verified provincial student registry in preparation
for the issuance of Bataefio Pass Student Identification Cards and the
implementation of future education-related digital services.

5. Promote effective coordination, monitoring, and reporting throughout the
implementation of the School-Based Student Registration Program.

lll. Coverage



These Implementation Guidelines shall cover the implementation of Phase | — Student
Registration of the Bataefio Pass School System in the Province of Bataan. Specifically,
these Guidelines shall apply to:

1. All public elementary schools, including Kindergarten, and all public secondary
schools under the Department of Education — Schools Division Office of Bataan;

2. All enrolled learners in the covered public elementary and secondary schools
who are eligible for registration under the Bataefno Pass School System;

3. Parents, legal guardians, or duly authorized representatives who shall serve as
the authorized registrants of dependent students under the Parent/Guardian-Led
Registration Model; and

4. All implementing offices and personnel involved in the conduct of the Student
Registration Program, including the Provincial Government of Bataan, the
Department of Education — Schools Division Office of Bataan, School Heads,
School Focal Persons, Provincial Registration Teams, LGU Registration
Assistants, School Registration Assistants, Homeroom Teachers, and other
authorized personnel designated to support the implementation.

IV. Registration Channels

To maximize accessibility and ensure the timely completion of student registration, the
Bataefio Pass Student Registration Program shall adopt a Multi-Channel Registration
Strategy. Parents, legal guardians, or duly authorized representatives may complete the
registration of their dependent students through any of the following registration
channels:

1. Online Self-Registration- Parents or legal guardians are encouraged to complete
the registration independently through the Bataan eGov/Bataeno Pass Platform using
their personal internet-enabled devices. This shall serve as the preferred registration
channel to minimize on-site transactions and facilitate faster processing.

2. School-Based Assisted Registration- The Provincial Government, through the
Bataefio Pass Unit, in coordination with the Department of Education — Schools Division
Office of Bataan and Provincial School Board (PSB), shall deploy Provincial
Registration Teams and trained PSB Registration Assistants to participating public
schools to assist parents and legal guardians during scheduled school-based
registration activities.

3. Barangay Registration Assistance

Parents and legal guardians who are unable to participate during the scheduled
school-based registration may seek registration assistance through their respective
Barangay Registration Assistance Centers, with assistance provided by designated
barangay personnel.

4. Municipal and City Registration Assistance

Registration assistance shall likewise be available through the designated Municipal
and City Information Technology (IT) Offices to accommodate parents and legal
guardians requiring technical assistance in completing the registration process.

5. Official Bataefio Pass Registration Centers

Parents and legal guardians may also register through the official Bataeho Pass

Registration Centers located at 1BOSSCO and The Bunker, subject to the operating
schedules of the respective registration centers.



V. IMPLEMENTATION SCHEDULE

The implementation of Phase | — Student Registration of the Bataefio Pass School
System shall be undertaken in five (5) phases to ensure a systematic, efficient, and
coordinated rollout across all public elementary (including Kindergarten) and secondary
schools in the Province of Bataan.

Phase 1. Preparatory Activities

Prior to the commencement of student registration, the Provincial Government of
Bataan, through the Bataefio Pass Unit, in coordination with the Department of
Education — Schools Division Office of Bataan, shall undertake the following preparatory
activities:

Issuance of the Division Memorandum;
Orientation of Schools Division Office personnel, School Heads, and designated
School Focal Persons;

e Conduct of registration training for Provincial Registration Teams, LGU
Registration Assistants, School Registration Assistants, and other authorized
registration personnel;

e Conduct of system orientation, equipment preparation, and deployment planning;
and

e Implementation of a Parent Information Campaign to inform parents and legal
guardians of the registration procedures, schedules, documentary requirements,
and available registration channels.

Phase 2. Pilot School Deployment

The Pilot School Deployment shall commence during the first week of August 2026
to validate operational procedures, assess system readiness, and strengthen the
competencies of registration personnel prior to the province-wide implementation.

The pilot deployment shall cover one (1) representative public school from each Local
Government Unit (LGU) and shall involve the deployment of one (1) Provincial
Registration Team per pilot school. The pilot implementation aims to evaluate
registration workflows, system performance, equipment functionality, and coordination
mechanisms, while identifying operational concerns and recommending appropriate
improvements before full-scale implementation.

The pilot deployment shall include the following activities:

Refresher orientation and team briefing for registration personnel;

Equipment testing and system validation;

Deployment of one (1) Provincial Registration Team to one (1) representative
school per LGU,;

Conduct of School-Based Assisted Student Registration; and

Documentation of observations, operational issues, best practices, and
recommendations for process improvement.

Daily Activity Schedule

Time Activity
3:00 AM — 10:00 AM Team Brlef_mg,. Refresher Orientation, Equipment Testing, and
System Validation

10:00 AM - 5:00 PM |School-Based Assisted Student Registration




The results of the pilot implementation shall serve as the basis for refining operational
procedures, deployment strategies, and technical support mechanisms prior to the
province-wide rollout.

Phase 3. Province-wide Registration

Beginning the second week of August 2026, full implementation of the Bataefio Pass
Student Registration Program shall be conducted in all public elementary (including
Kindergarten) and secondary schools throughout the Province of Bataan.

To maximize coverage and efficiently utilize available registration personnel, the six (6)
Provincial Registration Teams shall implement a deployment schedule based on the
enrollment size, operational requirements, and accessibility of each participating school.
As a general deployment strategy, each Provincial Registration Team may be assigned
to conduct registration activities in up to two (2) schools per day, consisting of one (1)
morning deployment and one (1) afternoon deployment, whenever operationally
feasible.

For schools with larger student populations, difficult geographical locations, or other
operational considerations, the Provincial Registration Team may dedicate one (1) full
day or more, as necessary, to complete the registration of all eligible learners. The
duration of deployment in each school shall therefore be determined based on the
projected number of students to be served and the availability of registration personnel
and equipment.

The daily deployment schedule shall be prepared and coordinated by the Bataefio Pass
Unit in consultation with the Schools Division Office and the concerned School Heads.
Adjustments to the deployment schedule may be made to ensure the efficient
completion of registration activities while minimizing disruption to regular school
operations.

Registration activities shall continue until all participating public elementary and
secondary schools have been covered and all eligible learners have been provided the
opportunity to register through the prescribed registration channels.

Phase 4. Parallel Activities

To ensure the timely implementation of the Bataefio Pass School System,
complementary activities shall be undertaken simultaneously with the province-wide
student registration. These parallel activities are intended to facilitate the immediate
processing of registration data, expedite the production of Student Identification Cards,
and prepare participating schools for the operational use of the Bataefio Pass School
System.

The following activities shall be implemented concurrently:

e Installation, configuration, and testing of Bataefio Pass equipment and devices in
participating schools by the Bataefio Pass Team, in coordination with the
Provincial Information Technology Office (PITO) and the designated
Municipal/City Information Technology (IT) Personnel, to ensure the readiness of
the Bataefio Pass School System in each participating school.

e Centralized processing of registration data, including the generation, printing,
quality assurance, packaging, and inventory of Bataeio Pass Student
Identification Cards, which shall be undertaken by the Bataefio Pass Team at the
Office of the Provincial Population Officer located at The Bunker.



e Validation and resolution of registration exceptions, including duplicate records,
incomplete submissions, and data discrepancies, to ensure the accuracy,
completeness, and integrity of the Provincial Student Registry.

e Provision of continuous technical support, system monitoring, troubleshooting,
and maintenance by the Bataefio Pass Team to ensure the uninterrupted
operation of the registration system throughout the implementation period.

e Distribution of completed Bataefio Pass Student Identification Cards to
participating schools for subsequent issuance to registered learners in
accordance with the prescribed distribution procedures.

The parallel implementation of these activities is intended to minimize processing time,
ensure the operational readiness of participating schools, and facilitate the timely
issuance of Bataefio Pass Student Identification Cards following successful registration.

Phase 5. Completion and Post-Implementation Activities

Upon completion of the province-wide registration activities, the Provincial Government
of Bataan, in coordination with the Department of Education — Schools Division Office of
Bataan, shall undertake post-implementation activities to ensure the completeness and
integrity of the Provincial Student Registry.

These activities shall include:

e Conduct of catch-up registration for students who were unable to register during
the scheduled deployment;

e Validation and reconciliation of registration records to eliminate duplicate,
incomplete, or erroneous entries;
Final verification of the Provincial Student Registry;
Distribution of remaining Bataefio Pass Student Identification Cards;

e Submission of accomplishment reports by Provincial Registration Teams and
participating schools;
Consolidation of provincial registration statistics and implementation results; and
Preparation of the Final Implementation Report and recommendations for
succeeding phases of the Bataefio Pass School System.

The completion phase shall formally conclude Phase | — Student Registration and
provide the basis for the implementation of subsequent components of the Bataefno
Pass School System.

VII. ROLES AND RESPONSIBILITIES

To ensure the effective, efficient, and coordinated implementation of Phase | — Student
Registration of the Bataefio Pass School System, the following offices and personnel
shall perform their respective roles and responsibilities:

A. Department of Education — Schools Division Office (SDO) of Bataan
The Schools Division Office shall:

1. Issue the necessary Division Memorandum and other related issuances to
support the implementation of the Bataefo Pass Student Registration Program;

2. Coordinate with the Provincial Government of Bataan on the implementation
schedule, deployment plan, and operational requirements of the program;

3. Disseminate these Implementation Guidelines to all public elementary and
secondary schools and ensure their timely compliance with the prescribed
policies, procedures, and implementation schedule;



. Facilitate coordination among participating schools and provide the necessary

administrative and technical support, as appropriate;

Monitor the implementation of the program and provide guidance in resolving
issues requiring Division-level intervention; and

Consolidate, review, and endorse implementation reports submitted by
participating schools to the Provincial Government of Bataan.

B. Bataeio Pass Unit

The Bataefio Pass Unit shall:

1.

8.

9.

Serve as the lead implementing office for the Bataefio Pass Student Registration
Program;

. Prepare the implementation plan and deployment schedule in coordination with

the Schools Division Office;

Organize, supervise, and deploy Provincial Registration Teams;

Conduct orientation and capacity-building activities for registration personnel and
School Focal Persons;

Provide registration equipment, supplies, technical assistance, and operational
support throughout the implementation period;

Validate registration records and resolve registration exceptions and data
discrepancies;

Install, configure, test, and commission Bataefio Pass equipment in participating
schools in coordination with the Provincial Information Technology Office (PITO)
and the Municipal/City Information Technology Personnel;

Manage the centralized generation, printing, quality assurance, packaging, and
inventory of Bataefio Pass Student Identification Cards;

Provide continuous system monitoring, troubleshooting, and technical support
throughout the implementation period; and

10.Prepare and submit consolidated accomplishment reports and implementation

updates.

C. School Heads

School Heads shall:

1.

Designate a School Focal Person who shall serve as the official coordinator of
the Bataefio Pass Student Registration Program within the school. The School
Head may serve as the School Focal Person, provided that he/she is able to
effectively perform the duties and responsibilities prescribed under these
Guidelines.

Coordinate with the assigned Provincial Registration Team regarding deployment
schedules, implementation requirements, and logistical arrangements;

Ensure the availability of an appropriate registration venue, including tables,
chairs, electrical outlets, internet connectivity (where available), and other
facilities necessary for the conduct of registration activities;

Disseminate registration schedules, documentary requirements, and advisories
to parents, legal guardians, learners, and school personnel,

Mobilize school personnel, as necessary, to support the orderly conduct of
School-Based Assisted Registration;

Provide the necessary logistical support for the Provincial Registration Team
during the scheduled deployment, including a suitable registration venue, basic
utilities, and meals and refreshments for the registration personnel, subject to the
availability of school resources and applicable government accounting and
auditing rules;

Ensure the safety, security, and orderly conduct of registration activities within the
school premises;



8.

9.

Coordinate the distribution of Bataefio Pass Student Identification Cards to
registered learners upon receipt from the Bataefio Pass Unit;

Submit the required reports and other implementation documents to the Schools
Division Office and the Bataeno Pass Unit; and

10.Conduct a post-implementation assessment and submit feedback on the

implementation of the Student Registration Program, including identified
operational gaps, challenges encountered, best practices, and recommendations
for improving future deployment activities.

D. School Focal Persons

The designated School Focal Person shall:

1.

9.

Serve as the primary point of coordination between the school and the Bataefio
Pass Unit before, during, and after the implementation of the registration
activities;

Coordinate with the assigned Provincial Registration Team regarding deployment
schedules, venue preparation, and operational requirements;

Assist in organizing parents, legal guardians, learners, and school personnel
during School-Based Assisted Registration;

Coordinate the preparation of the registration venue and ensure the availability of
the necessary facilities and equipment;

Facilitate verification of student enrollment records, when necessary;

Assist in addressing registration concerns encountered during implementation;
Receive and account for the Bataefio Pass Student Identification Cards delivered
to the school;

Coordinate the issuance of Student Identification Cards to registered learners;
and

Prepare and submit the required school-level accomplishment reports.

G. School Homeroom Teachers

Homeroom Teachers shall:

1.

Assist the School Head and School Focal Person in disseminating information
regarding the Bataefio Pass Student Registration Program to parents, legal
guardians, and learners;

Inform parents and legal guardians of the registration schedule, documentary
requirements, and available registration channels;

Encourage parents and legal guardians to complete the registration of their
dependent learners within the prescribed registration period;

Assist in organizing learners and parents during School-Based Assisted
Registration to ensure an orderly flow of activities;

Verify the enrollment status of learners, when requested by the Provincial
Registration Team or School Focal Person;

Maintain a monitoring list of learners who have successfully completed
registration and those requiring follow-up;

Coordinate with the School Focal Person regarding learners who remain
unregistered or encounter registration concerns; and

Perform other duties related to the implementation of the Student Registration
Program as may be assigned by the School Head.

H. School Homeroom PTA Presidents and Officers

Homeroom PTA Presidents shall:



. Assist the School Head, School Focal Person, and Homeroom Teacher in

disseminating information about the Bataefio Pass Student Registration Program
to parents and legal guardians;

Encourage parents and legal guardians within their respective classes to
participate in the registration activities and comply with the prescribed schedule;
Assist in informing parents of the documentary requirements and available
registration channels;

. Help organize parents during School-Based Assisted Registration to promote an

orderly and efficient registration process;

Encourage parents who are unable to attend the scheduled registration to utilize
the available alternative registration channels;

Assist in identifying parents or learners who require additional registration
assistance and coordinate such concerns with the Homeroom Teacher or School
Focal Person; and

Provide feedback and recommendations to the School Head and School Focal
Person regarding issues and concerns encountered by parents during the
implementation of the Student Registration Program.

l. LGU Registration Assistants

LGU Registration Assistants shall:

1.
2.

3.

Assist parents and legal guardians in completing the student registration process;
Facilitate document verification and data encoding in accordance with prescribed
procedures;

Ensure the completeness and accuracy of registration information before
submission;

Observe data privacy, confidentiality, and information security protocols at all
times;

Assist in resolving basic registration and system-related concerns; and

Perform other registration-related duties as may be assigned by the Provincial
Registration Team Leader.

J. Parents, Legal Guardians, or Authorized Representatives

Parents, legal guardians, or duly authorized representatives shall:

1.

Register themselves and their dependent students through any of the authorized
registration channels;

. Provide complete, accurate, and truthful information during the registration

process;

Present the required supporting documents for verification, when applicable;
Review and confirm the accuracy of all encoded information prior to final
submission;

Comply with the registration schedules and procedures established by the school
and the Bataefo Pass Unit; and

Promptly report any corrections or updates to their registration information
through the appropriate registration channels.



IMPLEMENTATION TIMELINE

Period Activity Description
Issuance of the Division Memorandum on
the implementation of the Bataefio Pass
Jul-26 Issuance of Division | Student Registration Program in all public
Memorandum elementary (including Kindergarten) and
secondary schools in the Province of
Bataan.
Joint Google Meet with Public Elementary
School Heads on their roles and
Orientation and responsibilities in the implemen.tatior) of
27-Jul-26 Registrati the Bataefo Pass Student Registration
gistration Program, and Registration Training for
Training gram, 9 g
Provincial School Board Personnel who
will serve as registration assistants during
the school-based registration.
Google Meet with Public Secondary
To be Orientation of School Heggis on their roles and .
announced Secondary School respons.lb!ltles in the |mplemenltat|op of
Heads the Bataefio Pass Student Registration
Program.
Pilot implementation in selected
representative schools to validate
1st Week of Pilot School registration procedures, system
August 2026 Deployment readiness, equipment functionality, and

operational processes prior to the
province-wide rollout.

Province-wide
Student Registration

August-Septe
mber 2026

Conduct of School-Based Student
Registration in all public elementary
(including Kindergarten) and secondary
schools. Deployment schedules shall be
determined based on school enrollment,
accessibility, and operational
requirements. Parallel activities, including
equipment installation, centralized
Student ID card production, technical
support, and data validation, shall be
undertaken simultaneously.

Catch-up
Registration and
Validation

October 2026

Conduct of catch-up registration for
learners who were unable to register
during the regular registration period,
including data validation, correction of
registration records, and completion of
pending registrations.

School
Implementation

November-De
cember 2026

Operational implementation of the
Bataeno Pass School System, including
the distribution and utilization of Bataefio
Pass Student Identification Cards,
provision of technical assistance, system
monitoring, and post-implementation
evaluation.




