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OFFICE MEMORANDUM 
No. ________, s. 2026 
 
TO  : Human Resource Section 

Payroll Unit 
Cash Unit 
Budget Section 
Finance Section 
All Others Concerned 

 
FROM   :  CAROLINA S. VIOLETA, EdD CESO V 
    Schools Division Superintendent 
   
SUBJECT :  Immediate Processing of Medical Allowance for All SDO- 

Bataan Personnel (FY 2026) 
 
DATE   :  March 31, 2026 
 

 

1. Pursuant to DepEd Memorandum DM-OUHRD-2026-0160 dated January 26, 
2026 and DepEd Order No. 16, s. 2025 (Guidelines on the Grant of Medical 
Allowance to DepEd Personnel), all concerned offices in the Schools Division of 
Bataan are hereby directed to immediately implement and process the release 
of the Medical Allowance for Fiscal Year 2026. 

 
2. In line with the above issuances, the following instructions shall be strictly observed: 

 
2.1 Eligibility 

2.1.1 Personnel who have rendered at least two (2) months of service within 
FY 2026 are entitled to the medical allowance; 

2.1.2 Personnel who are expected to render an aggregate of six (6) months of 
service within FY 2026 shall likewise be eligible; and 

2.1.3 Validation of entitlement shall be based on the official Medical Allowance 
Eligibility List (Annex A). 

 
2.2 Processing and Disbursement 

2.2.1 The Payroll Unit shall ensure that the medical allowance is released via 
payroll disbursement only, in accordance with the prescribed guidelines; 

2.2.2 The Budget and Finance Sections shall allocate and obligate the 
necessary funds for the immediate release of the allowance; and 
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2.2.3 The HR Section shall update and maintain accurate records of eligible 
personnel in the nationwide online Medical Allowance Monitoring 
System. 
 

2.3 Submission of Reports 
2.3.1 Personnel are reminded to accomplish and consolidate the FY 2025 DBM 

Report Form (Annex C of DO 16, s. 2025), covering all schools within 
their jurisdiction including the SDO proper, and submit the same to the 
Regional Office focal person; and 

2.3.2 Compliance with reporting requirements is mandatory; failure to submit may 
affect eligibility for FY 2026 Medical Allowance. 
 

2.4 Feedback and Monitoring 
2.4.1 Personnel and focal offices are encouraged to provide feedback on the 

implementation of the Medical Allowance through the official feedback forms 
provided by the Central Office; and 

2.4.2 Continuous monitoring and strict compliance are expected to ensure 
transparency and accountability. 

 
3. This Office Memorandum is issued for immediate and strict compliance. 
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