R epublic of the Philippines

Pepartment of Education
REGION 111
SCHOOLS DIVISION OFFICE OF BATAAN
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DIVISION MEMORANDUM

NO.

To:

-

03N s. 2026

BACONG PILIBINAT

SUBMISSION OF STATEMENT OF ASSETS, LIABILITIES, AND NET WORTH

(SALN) AS OF DECEMBER 31, 2025

Assistant Schools Division Superintendent

Chief Education Supervisors

Education Program Supervisors

Public Schools District Supervisors

All Heads of Public Elementary and Secondary Schools
All Others Concerned

Relative to Republic Act 6713, this Office directs all personnel to submit the
electronic copy and three (3) hard copies of the duly signed Sworn Statement of
Assets, Liabilities, and Net Worth (SALN) as of December 31, 2025 to the
Administrative Unit on or before March 15, 2026.

The 2025 prescribed SALN Form shall be utilized and submitted without any
revision, erasure, and alteration, you may download to this link

a. Revised CSC-SALN Form (as of January 2025)
b. Additional sheet for exclusive properties of the declarant’s spouse and

unmarried children below eighteen (18) years old
€. Summary List of Filers

d. Certification of the Summary list of Filers

Also, the field is reminded that the failure to comply and misdeclaration of SALN

are punishable by law and may lead to suspension and dismissal from the service.
(Sec 8 of RA 6713).

The electronic copy must be in PDF format and individually saved per declarant

following the file name herein indicated: LASTNAME, FIRSTNAME, MIDDLE
NAME
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Republic of the Philippines

Bepartment of Chucation

REGION 11l
SCHOOLS DIVISION OFFICE OF BATAAN

5. On the other hand, the summary list of declarants should be in Excel format,
following the same alphabetized order used in the file name.

6. Scanning of the documents shall be done after the checking and signing of the
person administering oath:

POSITION/TITLE CATEGORY SIGNATORY
SCHOOL HEADS/PRINCIPALS, | ELEMENTARY,JUNIOR NOTARY PUBLIC,
TEACHERS, & NON-TEACHING | HIGH SCHOOL, & SENIOR MAYOR, OR BRGY.
PERSONNEL HIGH SCHOOL CAPTAIN

7. For the hard copies, the submission of CSC-SALN Form must be 3 copies: Filer,
School Copy and Ombudsman Copy.

8. For information and strict compliance.

CAROLINA S. VIOLETA, EdD, CESO V
/‘/ Schools Division Superintende
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CSC

CIVIL SERVICE COiMMISSION
Republic of the Philippines
MC No. _14 ,s. 2025
MEMORANDUM CIRCULAR
TO : ALL HEADS OF CONSTITUTIONAL BODIES,

DEPARTMENTS, BUREAUS, AND AGENCIES OF THE
NATIONAL GOVERNMENT, LOCAL GOVERNMENT UNITS,

GOVERNMENT-OWNED OR CONTROULED
CORPORATIONS, AND STATE UNIVERSITIES AND
COLLEGES

SUBJECT : Omnibus Rules on the Statement of Assets, Liabilities, and Net
Worth (SALN)

The Civil Service Commission (CSC) issued Resolution No. 2500632 dated 25 June 2025,
adopting the Omnibus Rules on the SALN together with the 2025 SALN Forms. These forms
are to be used for the filing and submission of the SALN for both entry and exit SALNs from
the date of its effectivity in 2025 and for all SALNs from 2026 onwards. After its publication
in a newspaper of general circulation, The Daily Tribune, on 13 September 2025, the said CSC
Resolution takes effect on 29 September 2025.

Please be guided accordingly.

) (ﬂ".‘ -~
ATV LY B AP DA
Chairperson

17 November 2025

Bawat Kawani, Lingkod Bayani

Q CSC Building, 180 Road, Batacan Hille, 1126 Quezon Ci ity @R (02)031.7035/(0) 031.7020/(02) 0318092 & ceephii@esc.goviph @ www.csc.gov.ph
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CIVIL SERVICE COMMISSION

Republic of the Philippines
STATEMENT OF ASSETS, LIABILITIES, Number: __ 2500632
AND NET WORTH SAIN
Re: Omnibus Rules on the SALN Promulgated: 25 June 2025
X X

RESOLUTION

WHEREAS, Section 17, Article XI of the 1987 Philippine Constitution
requires public officers and employees to submit upon assumption to the office and
during such period as may be required by law, a declaration under oath of their assets,
liabilities, and net worth;

WHEREAS, the requirement on the filing of the SALN within thirty (30) days
after assumption of office, on or before April 30 of every year thereafier, and within
thirty (30) days afier separation from the service is likewise found in Section 8 of
Republic Act (R.A.) No. 6713 (Code of Conduct and Ethical Standards for Public
Officials and Employees):
|

WHEREAS, Section 12 of R.A. No. 6713 provides that the Civil Service
Conunission (CSC) shall have the primary responsibility for the administration and
enforcement of the said law, and the authority to promulgate rules and regulations
necessary to carry out its provisions:

WHEREAS, the CSC issued the following Resolutions governing the
accomplishment and filing of, as well as access to, the SALN:

I. Resolution No. 1100356 dated 15 March 2011 on the rules on access
SALN;

Resolution No. 1300173 dated 24 January 2013 providing the guidelines for
filling out the SALN Form: 7

3. Resolution No. 1300174 dated 24 January 2013 updating the provision on
review and compliance procedure of the SALN:

Resolution No. 1500088 dated 23 January 2015 clarifying the disclosure of
real property and the proper offices or agencies before which public officials
and employees shall file their respective SALNs; and

Resolution No. 2400263 dated 05 April 2024 adopting additional guidelines
in the filing and submission of the SALN, particularly the use of clectronic
signature in the SALN, online oath-taking, online filing or submission, and the
procedure in the submission to repository agencies of the SALN for the 2023
SAIN compliance, in recognition of the importance of the digitalization of its

Processes, )
e
f,-' y /z/

Bawat Kawani, Lingkod Bayani

(8]

:[.a.

h

9 CSC Bullding, IBP Road, Batasan Hills, 1126 Quezon City ' (02) 931-7935/(02) 931-7939/(02) 931-8092 g cscphil@csc.gov.ph @ www.csc.gov.ph
|



For:

Alicsicd Uy:

KA

Director IV
Commission Secretariat and Liaison Office

Ompibus Rules on SALN
Page 2of 2
x x

B Y

implementation of the foregoing Resolutions;

and

WHEREAS, there is a need to update, consolidate, and harmonize all the

existing rules and regulations of the CSC

q regarding the accomplishment, filing

procedure, and submission of, and access to the SALN;

WHEREFORE, the Conuunission §
Omnibus Rules on the SALN together with i
SALNs upon its effectivity.

Quezon City.

Commissioner

N ~  Digitally signed by Sison
Tina Kathanne Lim

Date: 2025.06.25 15:19:42
+08'00"

ERINE LIMARE-DELMORO

RESOLVES 0 ADOPT the attached
ts annexes to be used in the filing of the

DAY Lana by Pty

Dite: 20750619 165354
«0d'0a’

MEINVDADO € PANCITLAVAN CESOT
Commissioner




OMNIBUS RULES ON THE
STATEMENT OF ASSETS, LIABILITIES, AND NET WORTH
(SALN)

RULE 1
PRELIMINARIES

Section 1. PURPOSE. Republic Act (h.A.) No. 6713 or the Code of Conduct and
Ethical Standards for Public Officials and El:nployees requires all public officials and
CIMPIOYEDS 10 aClUilipnish and subINiL GoCiarations under vathi of theii assets, liabilities, net
worth, and financial and business interests, including those of their spouses' and of unmarried
children under eighteen (18) years of age living in their household, and to declare to the best
of their knowledge their relatives who are in govemmenl service. Section 12 of said law vests
upon the Civil Service Commission (CSC) the pnmary responsibility to administer and enforce
R.A. No. 6713. and the authority to promulgate the rules and regulations necessary to carry out
its provisions.

These Rules prescribe the guidelines in accompllshlng, submitting, filing, and access to
the Statement of Assets, Liabilities, and Net Worth (SALN).

Section 2.  APPLICABLE LAW AND JURISPRUDENCE. For purposes of
declaring one s assets, liabilities, and net worth m the SALN, the governing law shall be R.A.
No. 6713.2 Relevant Supreme Court decisions on the SALN shall likewise be applicable.

Section3. SCOPE. The public offjcials3 and employees of the following

- A O Prppem—— 2 R
u.\..pnn tﬂn..uw usuu\.nua, aita U11iCCs ai'c YOvTica uy LICSC INICs!

a. National and local governments; |
b. State universities and colleges (SUC), local universities and colleges (LUC); and

|1‘ym,__ it ot A R M i Y e Y b Y e B Wi ke e K i s ke Sl
VUG SPULSLD diC LUVLLLU UY WG ICENITC UL CULITpIvIG ﬁ‘pdla’uull UL piopdity Oy 1aw 01 as agiddu prioi w uic

marriage, the scparatc property of the spouac is not required to be declared by the declarant. (Abid-Babano v.

T oo O -..-.o.....- T D A~ N 1'16 . « AN O
LACTULIVE HCCT il s UL sus ...u x lubu.u P

2 Section 8. x x x (A) Statements of Assets and Liabilities Lnd Financial Disclosure. — All public officials and

nmnlnunnq. nvnnpt ﬂ-ocz-s- w |'|.n gerve |r| an 1~ ANIOFrary) saroact ﬁ! laharare _rr‘ capual anl or h:‘mncmnr . r“-kc-m;- (-"o':“ rlln

yes CTaTY """l"""‘" A2 O0TSIE A ol

under oath their Statement of Assets, Liabilities and Ne{t Worth and a Disclosure of Business Interests and
Financial Connections and those of their spouses and umn ied children under eighteen (18) years of age living
in their households.
The two documents shall contain information on the following:

(a) real property, its improvements, acquisition costs, assessed value, and current fair market value;

(b) personal property and acquisition cost;

(c) all other assets such as investments, cash on hand or in banks, stocks, bonds, and the like;

(d) liabilities, and:

(e) all business interests and financial connections.
3 “Public officials” include elective and appointive officials and employees, permanent or temporary, whether in
the carecer or non-career service, including military and police personnel, whether or not they receive
compensation, regardless of amount. Section 3(b), R.A. Np. 6713 or the Code of Conduct and Ethical Standards
for Public Officials and Employees. F /

/ lorg,-
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¢. Governmeni-owned or -controlled corporations (GOCC) with or without an
original charter.*

Section4. EXEMPTION. The following are exempted” from filing the SALN:

- = | =g = P .
d. T‘Illhc NCH \'lllg 1 an I'II_II“I!(!(}‘ L'd[_l'ﬁ\.?iky,
b. Laborers;” and
' 8
c. Casual or temporary workers.

Section 5. DEFINITION OF TERMS. The terms hereunder shall be construed as

follows:

a. ACQUISITION COST - refers to the amount of money paid or the value of the
thing given in consideration to acquire or own it.

b. AFFINITY - refers to the relationship that a person has with the blood relatives
of a spouse by virtue of marriage.”

c. APPOINTIVE OFFICIAL - refers to any publlc offi cnaI or employee who
d“umc:u a pu\iuml milmgh ithe 'l'\‘\lld('l\.-t: Of an dp‘pumuncl‘n

d. ASSESSED VALUE - refers to the amount indicated as the assessed value in the
latest available tax declaration of the real property.

4 Covarnment-Owned or -Conteolled Corporation (GOCC) refers 1o any ngency organized ac a stock or non-stock
corporation, vested with functions relating to public needs whether governmental or proprietary in nature, and
owned by the Government of the Republic of the Philippines directly or through its instrumentalities either wholly
or, where applicable as in the case of stock corporations, to the extent of at least a majority of its outstanding
capital stock: Provided, however, That for purposes of this Act, the term “GOCC"- shall include GICP/GCE and
GFI as defined herein. Section 3(0), R.A. No. 10149 or the GOCC Governance Act of 2011.

Governiment Instrumentalities with Corporate Powers (GICP)/Government Corporate Entities (GCE) refer to
instrumentalities or agencies of the government, which are neither corporations nor agencies integrated within the
departmental framework, but vested by law with special functions or jurisdiction, endowed with some if not all
corporate powers, administering special funds, and enjoying operational autonomy usually through a charter
including, but not limited to, the following: the Manila Iniermational Airport Authority (MIAA), the Philippine
Ports Authority (PPA), the Philippine Depaosit Insurance Corporation (PDIC ), the Metropolitan Waterworks and

. NANITO O ke T ~l- ™. - -
s TV rvy dﬁ& Q ‘ ﬂl\.rlll \ 1WA ¥y iy ). lllh I.nﬂE.\lIln m\- LAY \-I\thll\-lll .I"\!-l“!u‘ ll ‘ 1 LLDA} :}.l\' l.ntl.'unppmv rlﬂu\-l ica

Development Authority (PFDA). the Bases Conversion and Development Authority (BCDA). the Cebu Port
Authority (CPA), the Cagayan de Oro Port Authority, the San Fernando Port Authority, the Local Water Utilitics
Administration (LWUA), and the Asian Productivity Organization (APO). Section 3(n), R.A. No. 10149,

Government Financial Institutions (GFIs) refer to financial institutions or corporations in which the government
directly or indirectly owns majority of the capital stock and which are either: (1) registered with or directly
supervised by the Bangko Sentral ng Pilipinas; or (2) collecting or transacting funds or contributions from the
public and places them in financial instruments or assets such as deposits, loans, bonds and equity including, but

not limited to, the Government Service Insurance System and the Social Security System. Section 3(m), R.A. No.
10149,

% Section 8(A), R.A. No. 6713.

® Persons working in the government without service credit and without pay.

’ Public cuployecs who arc appuinicd to Laburcr positions as indivaicd i the appointmcnt papers.

¥ Public official or employee holding a career position under temporary status is required to file the SALN. The
term “temporary” as used under this provision and under the pmvisions of R.A. No. 6713 relates to the nature of
work being temporary, and not referring to a “temporary appointment.”

"‘Tumannmr v, an‘uc AM OCA TPT No ﬂQ-'l"d'l..nTl ] &nn] M

Refcrs to the nalurc of appointment, such as ungma! pmmulmn. transfer, reemployment, reappointment,
reinstatement  demation and reclassification Section 112017 Owmnihus Rules on Appointments and Other

Human Resource Actions, as amended. / .
R
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¢. ASSETS - include property that is within or outside the Philippines, whether real
or personal, whether used in trade or ILbusiness.

f. BALAE - refers to the parent of one/s son or daughter-in-law.

g. BILAS - refers to a brother-in-law’s wife or sister-in-law’s husband.

h. BUSINESS INTERESTS - refer to an existing interest in any business enterprise
ot ey, wheiher conduticd onting i dlough phivsical stores, aside from one’s
income from the government.

i. CAPITAL PROPERTY - refers to the property exclusively owned by the
husband."'

j. COMMUNITY PROPERTY - refers to all the properties owned by the spouses
at the time of the celebration nﬁhe ﬁtan‘iage or acquired thereafter, subiect to the
exceptions provided for by law.'

k. CONJUGAL PARTNERSHIP OF GAINS - By means of the conjugal
partnership of gains, the husband and wife place in a common fund the proceeds,
products, fruits, and income from their separate properties and those acquired by
cither or both spouses from their efforts or by chance, and upon dissolution of the
marriage or of the partuership, the net gains or benefits obtained by either or both
spouses shall be divided equally bdtwecn them, unless otherwise agreed in the
marriage settlements.'® The provisions of the Family Code of the Philippines
(FCP) shall also apply to conjugal partnerships of gains already established
between spouses before its effectivity, without prejudice to vested rights already
. coe 1o -
dLl{UllCll‘

I. CONJUGAL PARTNERSHIP PROPERTY - refers to all properties acquired
during the marriage, whether the acquisition appears to have been made, contracted

11 Article 91, FCP. Unless otherwise provided in this Chapter or in the marriage settlements, the community
piupeiiy stall Consist of all the propaty owned by ihe apl:'uxa ai e fine of ihe celebiation of ilie mariiage Of
acquired thereafter.

Article 92, FCP. The following are excluded from the community property:

1. Property acquired during the rnarnage by gratuitous title by either spouse, and the fruits as well as
the income thereof, if any, unless it is expressly provided by the donor, testator or grantor that they
shall form part of the community property;

2. Property for personal and exclusive use of either spouse. However. jewelry shall form part of the
community property; _

3. Property acquired before the marriage by either spouse who has legitimate descendants by a former
marriage, and the fruits as well as the income, if any, of such property.

2 Please see Footnote No. 11.
' Chapter 4, Conjugal Partmership of Gains, FCP.
Article 109, FCP. The following shall be the exclusive property of each spouse:

1. that which 1s brought to the marriage as his or her Own;

2. That which each acquires during the marriage by gratuitous title;

3. That which is acquired by right of redemption, by barter or by exchange with property belonging to

only one of the spouses: and

4, That which is purchased with exclusive money of the wife or of the husband. (148a)

Article 110, FCP. The spouses retain the ownership, possession, administration and enjoyment of their
aveliueive nronertiec

Article 113, FCP. Property donated or left by will to the spouses, jointly and with designation of determinate
shares, shall pertain to the donee-spouses as his or her own exclusive property, and in the absence of designation,
share and share alike, without prejudice to the right of accretion when proper.
4 Article 105, FCP. In case the future spouses agree in the marriage settlements that the regime of conjugal
partnership gains shall govern their property relations during marriage, the provisions in this Chapter shall be of
supplementary applicatwn

The provisions of this Chapter shall also apply to conjugal partnerships of gains already established

between spouses before the effectivity of this Code, without prejudice to vested rights already acquired in
accordance with the Civil Code or other laws, as provudcd in Article 256. .

v\/ /17 /'/ Page 3 of 25



gt

or registered in the name of one or both spouses, is presumed to be conjugal unless
the contrary is proved."

. CONSANGUINITY - refers to thc‘rclationship by blood of persons descended

from the same stock or common ancestor.'®

CONTRACT OF SALE — is an agreement where one of the contracting parties
u'l‘:'lisaich Titnsel 1 io transier owiner \‘_\’Il?-lll and o deliver a determimaic 'l}l-mg, and the
other to pay therefore a price certain in money or its equivalent.

CONTRACT TO SELL - is a bilateral contract whereby the prospective seller,
while expressly reserving the ownership of the subject property despite delivery
thereof to the prospective buyer, bind_s himself to sell the said property exclusively
to the prospective buver upon fulfillment of the condition agreed npon, that is, full
payment of the purchase price.'’

DIGITAL SUBMISSION - refers to the submission of the collated SALNs by
the department, agency, or office to the proper repository agency through the use
of USB flash drives, compact discs, {'md other data storage devices.

DULY EXECUTED SALN — refers to a SALN that is personally signed under
oath before an administering officer or notary public, or executed through online
oath-taking as recognized under Rule VIII hereof.

ELECTIVE OFFICIAL - refers to an official who assumes a position by virtue
of an election.

ELECTRONIC SALN — refers to a duly executed SALN filed by the declarant to

ihe concerned depaitment, oifice, oF agency via oniine means.

ELECTRONIC SIGNATURE - refers to any distinctive mark, characteristic,
and/or sound in electronic form, representing the identity of a person and attached
to or logically associated with the el?ctronic data message or electronic document
or any methodology or procedures employed or adopted by a person and executed
or adopted by such person with the intention of authenticating or approving an
electronic data message or electronic document.'®

FAIR MARKET VALUE - refers to the amount indicated as market value in the
latest available tax declaration of the property.

FINANCIAL CONNECTIONS — refer to existing connections with any business
enterprise, or entity, whether as a consultant, adviser, and the like, with an
cxpectation of remuneration for sen‘iiccs rendered.

IMPROVEMENTS - refer to all works that are constructed or introduced to the
land, or repairs or improvements made to the land or building after its initial
acquisition.

INSO - refers to the appellation for the wife of an elder brother or male cousin.'
LIABILITY — icleis w0 a pi'ESéili obligation arising fioin past events, the
settlement of which is expected th result in an outflow from one’s resources
embodying economic benefits.? |

NET WORTH - is the sum of all a#sets (real and personal) less total liabilities.

¥ Article 116, FCP. |
16 Consanguinity. (n.d.). The Law Dictionary. t_n_t_tp_s:ﬁthqlawdictionarv.org;’?s=consangg’niy_. Accessed 7 July

2022.

7 Ursal v. Court of Appeals, et al., G.R. No. 142411, 14 October 2005.
18 Section 5 (e), R.A. No. 8792 or the Electronic Commerce Act.
' Bansa.org, (n.d.). Tagalog English dictionary. http://www.bansa.org/dictionaries. Accessed 4 March 2020;

Worthern

Tilinois Utliversity. (d.), Tagaivg dictionary. SEAsiie.

http://www.seasite.niu.edwTagalog/Dictionary/diction.htm. Accessed 4 Mar. 2020.
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bb.

cc.

dd.

cE.

ff.

ONLINE SUBMISSION - refers to:thc submission of the collated SALNS by the
department, agency, or office to the proper repository agency through online
means, such as but not limited to transmittal through electronic mail or uploading
in cloud storage. |

PARAPI?ERNAL PROPERTY - refers to the property exclusively owned by
e wi &:.1

PERSONAL PROPERTY - refers to all things that are movable or those which
can be transported from place to place without impairment of the real property to
which they are fixed. |

PHYSICAL SUBMISSION - refers to the submission of the collated SALNs by
the department, agency, or office to the proper repository agency in hard or printed
copy. |

POSITION - refers to the position aﬂtle appearing in the appointment paper of the
declarant for appointive officials and the position declared in the certificate of
qualification and assumption of the declarant for elective officials. For uniformed
personnel, such as those under the Philippine National Police, Armed Forces of the
Philippines, and the like, their position shall refer to their rank as indicaied in the
appointment paper. |

REAL PROPERTY - refers to property, which is immovable by nature,*
including improvements introduced therein.

gg. SPOUSES - refers to a man and a woman under a validly existing marriage.
|

|
RULE II

BASIC INFORMATION ON THE FILING OF THE SALN

Section 6. FORM. The declarant shall use the appropriate 2025 SALN Form** and
the following additional sheets>® as prescribed by the CSC:

a.
b.

2025 SALN Form AS-1 (Declarant),
2025 SALN Form AS-2 (Spouse and Children).

Section 7. WHEN TO FILE. The SALN must be filed by the declarant:

Within ittty (30) days afiet assuimpiion of vitive, staiemenis of which musi be
reckoned as of declarant’s first day of service;

On or before April 30 of every year thereafter, statements of which must be
reckoned as of December 31 of the preceding year; and

Within thirty (30) days after separation from the service, statements of which must
he reckoned as of the declarant’s last day of office 26

Public officials and employees who assumed their office in a given year shall no longer
be required to comply with Section 7 (b) of this Rule in the said year of assumption of office.

2L FCP, supra note 11, at 92.

2 Annex A.

2 Article 416. The Civil Code of the Philippines. / y
2 Article 415, The Civil Code of the Philippines. : ',s/‘;j{-'
Yol
/

3 Annexes B and C.
%6 Section 8 (A) (par. 3), R.A. No. 6713; Section 1(b), Rulie VII, Rules Implementing R.A. No. 6713.

Page 5 of



Scction 8. RE-ENTRY TO GOV'ERiVMENT SERVICE. The re-entry of any
public official or employee to government service, such as the re-clection of officials and
reemployment,”’ shall be considered as another assumption of office.

Section 9. JOINT AND SEPARATE FILING. Spouses who are both publlc

Illllbldl‘\ dlll.l CIHlHllyCG'\ '\lkl.H Ilﬂ\‘l? llll: Ulllll_“l ll_'l tll... llIl;ll ‘N"\I l‘ Ellllcl J\llllll\f wm \C})ﬂldlﬁlv
except as otherwise provided in these Rules. The choice shall be indicated in their respective
SALNs.

Spouses who are public officials or employees but separated in fact or legally separated
are still considered to have marriage bonds Theyv shall have the option to file their SATN
jointly or separately.

Section 10. NOT APPLICABLE. In case the declarant is single, married but whose
spouse is not in the govcmmcm service, widowed, divorced under the Code of Muslim Personal
Laws of the Philippines,” and those whose marriagcs were legally annulled or declared a
nullity under the FCP, the declarant shall mark dn. box labeled “Not Applicable.”

Section 11. SEPARATE FILING. In c|:ase the declarant has more than one wife, as
allowed under existing laws, he shall file his SALN separately if more than one wife is a public
official or employee In case only one wife is a pubhc official or employee the declarant shall
Ild\r't: lII\. ‘l!]ll\l‘ll I.\i J'JIIII‘I}' o \L.‘fldld'l.Cl.}' I.ll'.'.. Lll\- "‘I‘\l I.i Ill d.l.'llll.l.l\ﬂl I.(l lﬁC uEbIdldl.“ﬂl\ ICIIIJIILU
under these Rules, the declarant shall also declare the names of his wives.

If the declarant is the wife of a public official or employee who has more than one wife,
she shall separately file the SALN.*

Section 12. NAME OF DECLARANT'S SPOUSE. The declarant shall provide the
name of his/her spouse. However, the declarant is not required to disclose the spouse’s job title,
office, and office address, except when the spouse is also a public official or employee.

Section 13. CHILDREN. The declarant must provide the information requircd for the
dectarant’s unmarmied  chindien below ngmcg— i \ln) yaars ol agc and lwms in tis/her
household, whether legitimate or illegitimate, The children referred to above shall be
considered living in the declarant’s household l'egardless of whether the child is physically
present in the household or not, as long as said child is dependent on the declarant for support.

Section 14. CTVIL STATUS. The chapge of civil statug of the declarant after the
following dates of submission of the SALN shall not affect the nature of the properties
declared:

a. The date of assumption for the declai‘am entering government service;

b. December 31 of the preceding year for the annual filing by the declarant; and

7 Reemployment presupposes a gap in the service. Thus, all personnel movements which do not result in a gap
in the service are excluded from this provision.
2 Section 8. R.A. No. 6713,

¥ Article 45, Chapter I, Presidential Decree No. 1083, s. 1977.

30 When spouses are © num-ml l-\u the rngimn nr .rvnrrrnlntw ygp:n_rat!gﬂ of nrnwnrfu h\r layr or ac ng\ggﬁ nripr to the

marriage, the separate prupcrty of the spouse is nul requnred to be declared by lhe deelaranl (Abid-Babano v f

Executive Seeretary. G R. No 201176 28 Angnst 2019) ‘
Uw /'/ Page 6 of 2




C.

The date of separation for the declara

it leaving government service.

RULE [
ASSETS, LIABILITIES,| AND NET WORTH

TITLE A -

Section 15. SPECIFIC DESCRIPTI

SSETS

In describing real and personal property,

specific details are not required, such as the original/transfer/condominium certificate of title
number, plate number, motor engine number, and bank account number.

SUBT
REAL PR

Section 16. REAL PROPERTY. All
declared in the SALN.

Section 17.

o%~

CLASSIFICATION. For p|

E1l
ERTY

real properties®' of the declarant shall be

urposes of the SALN, the kind of real property

is classified according to its use, that is, residential, commercial, agricultural, industrial, mixed-

use, and the like.

Section 18. DETAILS. The declaration
Kind, exact lovation, year and mode of acgunst
acquisition cost or expenses incurred, as the case

of a real property shall include its description,
Lo, assessed vatue, fair warket value, and
may be.*

Section 19. DESCRIPTION. The decl

ant shall indicate a description of the real

property, whether it is land only or land with a building, a house and lot, a condominium unit,

a parking lot._ or an improvement such as an exte

sion or garage. and the like.

Section 20. LOCATION. The location of the real property shall be indicated as such
in a manner by which the said property may be easily located, such as, but not limited to

barangay for agricultural lands and street or n

Section 21.
available to the declarant, the spouse, and the ¢
be based on other government sources or me
obtained from the Assessor’s Office of the local
property concerned.

In case there is no tax declaration for

columbarium units, the declarant shall indicate “D
fair market values of the property.

1 Article 415, The Civil Code of the Philippines.

32 Section 8(A) — x x x The two documents shall contain i
(@) real property, its improvements, acquisition costs,

6713).

of subdivision for residential properties.

NO TAX DECLARATION. In case the tax declaration is not readily

dren, the assessed and fair market value may
s, such as, but not limited to, information
government having jurisdiction over the real

the property, such as memorial lots and

Not Applicable” or “N/A™ for the assessed and

l'omlatlon on the following:
scssed \raluc and current fair market value; (R.A. No.

Page 7 of 23



Section 22. ABSENCE OF VALUE IN THE TAX DECLARATION. In case the
latest available tax declaration does not indicate the market value, the declarant shall base the
market value on other government sources, such as, but not limited to, market value as inquired
with the Assessor’s Office or the zonal value issued by the Bureau of Internal Revenue (BIR).

Seciion 23, TITLED AND REGISTERED PROPERTIFS. The dediarant shall
declare any real properties that are already titled or registered under the declarant’s name, the
name of the declarant’s spouse, if required, or under the name of the declarant’s children below
I8 years of age and living in the declarant’s household, except as provided in the succeeding
paragraphs.

Seciion 24. ACQUIRED PROPERTIES. Real properties already covered by a deed
of sale, deed of donation, or subject of an extra-judicial settlement of estate but not yet
registered under the declarant’s name, name of the declarant’s spouse, if required, or the name
of the declarant’s unmarried children below 18 years of age and living in the declarant’s
household, shall also be disclosed.

Section 25. CONVEYED PROPERTY. The real property of the declarant, the
spouse or unmarried child below 18 years of age and living in the declarant’s household already
conveyed to another person through a deed of absolute sale or perfected donation, even if not
yet registered under that person’s name, shall not be declared in the SALN.

Seciion 26. INHERITANCE. Inherited real property of ihe declarant shail be
declared although not yet registered under his/her name. If the declarant inherited such real
property with other co-heirs, he/she shall declare his/her proportionate share under the
description of the property.

Section 27. TMPROVEMENTS. In declaring an improvement to the land. the
declarant shall declare it separately from the land to which it is attached.

Section 28. ACQUISITION COST; IMPROVEMENT. The acquisition cost of the
improvement shall refer to the total amount of expenses incurred, which shall include the cost
of labor and the materials, to introduce the improvement on real property, or the amount
indicated in the latest available tax declaration, if there is any.

SUBTITLE 2
PERSONAL PROPERTY

Scciion 29. PERSONAL PROPERTY. All personal properties of the declarant shall
be declared in the SALN.

Section 30. INCLUSION. Personal property refers to jewelry, appliances, furniture,
motor vehicles, and other tangible/movable properties of value. This shall also include
investiments of oiher asseis, such as cash on haind or in the bank, negotiable instrumerts,
securities, stocks, bonds, and the like.

Section 31. INVESTMENT. Investment shall also refer to memorial plans, pre-need
e e

e | 1 - — # Ginemd o, ~ L O . . . Oy ey Corie ey Dt ) )
piaiis, and Giner investment 1unas, 3udha as pioVitont (unids aid insurdncC Coidacss Wil

attached investments. /
f -
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Section 32. DETAILS. Declaration of personal properties shall include the mode,
year, and cost of acquisition, or the value or amount in case of money.

Section 33. COLLECTIVE DECLARATION. Personal properties collectively
acquired, or of the same nature and kind, may be declared generally or collectively. In this case,
ihe declarani may wiiie/indicaic “vanous yoary” under ihe colunm for Vear Acguivad and

“various modes” under the column Mode of Acquisition

Section 34. INDIVIDUAL DECLARATION OF REGISTERED PERSONAL
PROPERTY. Personal property registered with the appropriate government agency, such as,
but not limited to. motor vehicles. boats, aircraft, and firearms. shall be declared individually

Section 35. FOREIGN CURRENCY. Personal properties, such as cash on hand and
in bank, as well as stocks and the like, denominated in foreign currency, shall be converted, for
purposes of declaration, into the corresponding Philippine currency equivalent at the rate of
exchange prevailing:

a. On the date of assumption to office, for those entering government service,

b. As of December 31 of the preceding calendar year for the annual filing; and

c. On the date of separation from the service for those leaving the government
service.

Section 36, CASH DECLARATION. The amouni of muney/cash in bank o be

declared should be the last balance:

a. On the date of assumption for those entering government service;
b. As of December 31 of the preceding year for the annual filing; and
¢ On the date of separation for those leaving government service.

SUBTITLE 3
COMMON PROVISIONS ON REAL AND PERSONAL PROPERTY

Section 37. CO-OWNED PROPERTY. In the case of 4 property that is co-owned

with other individuals, the declarant shall disclose the proportionate amount of his/her share in
the property vis-a-vis the acquisition cost of the property.

Section 38. PROPERTY SUBJECT OF CONTRACT TO SELL. With regard to a
[Iropciiy ﬁu“ljc‘:(,i W a coniract wo sell; ol ¥ the amouni alread v l’l&';(‘; strall be declared uider

personal property, as a form of investment. The amount already paid shall be reckoned from:

a. The date of assumption for those entering government service;
b. December 31 of the preceding year for the annual filing; and
c. The date of separation for those leaving government service.

Section 39. PROPERTIES SUBJECT TO A CONTRACT OF SALE. Properties

covered by a duly executed contract of sale shall be declared in the SALN. The actual purchase

price as indicated in the contract of sale shall be declared as the acquisition cost of the property.

fote.
v/ /.r" /:7 /1/ Page 9 of 23



Section 40. MORTGAGED PROPERTY. A property that is subject to a coniract of
sale and is covered by either a chattel or real estate mortgage shall be declared in the SALN.
The acquisition cost to be declared shall be the actual purchase price and the liability to be
declared shall be the outstanding balance of the loan reckoned from:

4. The daie of assurmpiion fn (hose eniening goverinmeni senvie,
b. December 31 of the preceding year for the annual filing; and
c. The date of separation for those leaving government service.

Section 41. DEPRECIATION. The depreciation cost is not considered in

determining the acquisition cost of real or personal property

Section 42. REGISTERED PROPERTY. Real or personal property registered
under the name of the declarant, the spouse, and unmarried children below 18 years of age
living in the declarant’s household, in whatever capacity, shall be declared in the SALN subject
to Sections 37, 40, 53, and 54 hereof.

Section 43. BENEFICIAL USE. Beneficial use, or the right to utilize real or personal
property to gain profit, advantage, or enjoyment from it, is not considered an asset for purposes
of SALN.

Section 44. GRATUITOUSLY GIVEN. In the case of a property received
gl'ai'l.lii(n.l:k;'y, C.E., Auratioin ol ;I"l"llt:i"lii‘lllbc‘ no ﬂul;l\l;h;i‘lﬂtl COsi stian be deciared, H\')wtvtl', e
fair market value and the assessed value of donated or inherited real properties, as found in the
latest available tax declaration thereof, must be declared. When the inheritance consists of cash,
the amount of the money received shall be declared either as cash on hand or in bank.

Section 45 PRIZES AND WINNINGS. Prizes or winnings resulting from any game
shall be declared whether real or personal property. When the prizes or winnings are real or
personal property, no acquisition cost shall be declared. Prizes or winnings should be clearly
described under personal property to specify how they were acquired. However, when the prize
or winning consists of cash, the amount of money received shall be declared either as cash on
hand or in bank.

TITLE B - LIABILITY

Section 46. LIABILITY. All liabilities of the declarant shall be declared in the
SALN. It shall not include pre-determined obligations** that the declarant, the spouse, or
children below 18 years of age living in the declarant’s household, entered into by a contract

SRR IR, HER R tl) G LATTIoNL ) Sl L . e i il s Bk e i o R i e ny
StCl as. Uit oL NTeeaG 1o, a Contract 1o sen OF iisurance u{mgatu.m.

Section 47. DETAILS. The nature of liability, the name of the creditor, and the
outstanding balancc shall be indicated. The liability includes not only thosc incurred by the
declarant but also those of the spouse and unmarried children below eighteen (18) years of age
living in the declarant’s household.

33 For purposes of the SALN, pre-determined obligation refers to an obligation where there is no transfer of asset

yet. E
U\’ _..'édf}" /’/ Page 18 of 23
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Section 48. NATURE OF LIABILITY. The nature of liability refers to the type of
loan obtained from banks, financial institutions, GSIS, PAG-IBIG, and others, such as
personal, multi-purpose, salary, calamity loans, and the like.

Section 49. UNPAID BILLS. Unpaid bills shall be considered as a liability if the

Sanic lc‘l'flhiftb Ll'l'll'_i‘d'u."t as u:“

a. Date of assumption to the office for those entering government service;
b. December 31 of the preceding year for the annual filing of the SALN; and
¢. Date of separation from the service for those leaving government service.

Section 50. OUTSTANDING BALANCE. Outstanding balance refers to the amount
of money that one still owes on the loan or obligation as of:

a. Date of assumption to the office for those entering government service;
b. December 31 of the preceding year for the annual filing of the SALN; and

C. aie n’_:f':-_\c:pmahuu from the service ﬂn‘ R WCaving BUVETTIITMICT SCITVICE,

TITLE C - COMPUTATION OF NET WORTH

Section 51 NET WORTH. The net worth shall be computed using the acquisition
costs or amount/value of total assets (real and personal) less total liabilities.

Section 52. NEGATIVE NET WORTH. Negative net worth results when the total
liabilities exceed the total assets of the declarant.

Section 53. EXCLUSION FROM THE COMPUTATION. In all instances, the
asset or property and liability of unmarried children below 18 years of age living in the
declarant’s houschold shall be excluded from the computation of the net worth of the declarant.

If the spouse of the declarant is not a public official or employee, the spouse’s
paraphcinal oF capital property shatl ot be declarcd in the SALN aind shall not be incladed i
the computation of the declarant’s net worth.**

Section 54. SEPARATE FILING; EXCLUSIVE PROPERTY. In case of separate
filing, the paraphernal or capital property of the declarant’s spouse shall not be declared and

shall not be included in the computation of the declarant’s net worth.**

Section 55. JOINT FILING; EXCLUSIVE PROPERTY. In case of joint filing, the
total assets of the spouses shall include their respective paraphemnal or capital property.

Section 56. JOINT FILING; NET WORTH. In case of joint filing, the declarant’s
total net worth shall include that of the spouse.

3 When spouses are covered by the regime of complete $eparation of property by law or as agreed prior to the
maitiage, tie scparaic property of the spouse is ot requined o be declared by the declarant. {(Abid-Babano v.

Executive Secretary, G.R. No. 201176, 28 August 2019)

38 g / i
A, VJ ,ff/{’ ;
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Section 57. PROPERTY RELATIONS OF HUSBAND AND WIFE. In the
absence of any marriage settlement, the property relations of the spouses shall be governed by
the rules on the absolute community of property under the FCP.*® When marriage was
contracted before the effectivity date of the FCP on 3 August 1988,%" and there is no marriage
scttlement between the spouses, their property relations shall be covered by the rules on the

3

umjugd: lm:inci.\l'ni[: ur gain.\_

Section 58. COMMUNITY PROPERTY AND CONJUGAL PARTNERSHIP
PROPERTY. Regardless of the manner of the filing of the SALN, the community property or
conjugal partnership property of the spouses as declared shall be included in the computation
of the declarant’s net worth.

RULE IV
FINANCIAL CONNECTIONS AND BUSINESS INTERESTS

Section 59. DECLARATION. The declarant shall declare any existing interest or
connection in a business enterprise or entity. The declarant shall also indicate the business
address, nature of business interest and/or financial connection, and date of acquisition of

interest or connection.

Any existing interest or connection in a business enterprise or entity of the declarant’s
spouse and unmarried children below eighteen (18) years of age living in the declarant’s
household shall also be declared.

Section 60. NO BUSINESS INTEREST OR FINANCIAL CONNECTION. In
case there is no existing business interest or financial connection in any business enterprise or
entity, the declarant shall mark the appropriate box in the form.

Section 61. BUSINESS INTEREST. Shares in cooperatives and shares or

shareholdings in stock corporations and stimilar éntities are considered business inieresis.

Section 62. NATURE OF BUSINESS INTEREST/FINANCIAL CONNECTION.
Nature of business interest and/or financial connection refers to existing interest or connection
in any business enterprise, whether as proprietor, investor, promoter, partner, shareholder,
officer, managing director, executive, ereditor, lawver, legal consultant or adviser, financial or
business consultant, and the like.

RULE YV
RELATIVES IN THE GOVERNMENT

Section 63. DECLARATION. The declarant shall disclose to the best of his/her
knowledge his/her relatives in the government. The disclosure shall also state the relationship

3t Article 47, FCP.

¥ Memorandum Circular No. 85, 5. 1988.

¢ Article 119, The Civil Code of the Philippines. The future spouses may in the marnage settlements agree upon
absolute or relative community of property, or upon complete separation of property, or upon any other regime.
in the absence of marriage settiements, or when the same are void, the system of reiative community or conjugai
partnership of gains as established in this Code, shall govern the property relations between the husband and wife.

4 4,,1 Uk/ /1/ Page 12 of 23
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with the relative, the position of the relative, as well as the name and the address of the
office/agency.

Section 64. RELATIVES IN THE GOVERNMENT DEFINED. The term
“relatives in the government” refers to the declarant’s relatives up to the fourth civil degree of

39
1cmlulrl\|1|p t:luu;‘l 'rw unhm’lgmrl‘u\r o dlllfllly) fliuudlllg }um\ ul\u dl‘lu f:wur

Section 65. FIRST DEGREE. Relatives in the first degree of consanguinity include
the declarant’s father, mother, son, and daughter. Relatives in the first degree of affinity include
the declarant’s father-in-law, mother-in-law, son-in-law, and daughter-in-law.

Section 66. SECOND DEGREE. Relatives in the second degree of consanguinity
include the declarant’s brother, sister, grandmother, grandfather, grandson, and granddaughter.
Relatives in the second degree of affinity include the declarant’s brother-in-law, sister-in-law,
grandmother-in-law, grandfather-in-law, granddaughter-in-law, and grandson-in-law.

Section 67. THIRD DEGREE. Retaiives m iie third degrec of consaiign imiy mciude
the declarant’s nephew, niece, uncle, and aunt. Relatives in the third degree of affinity include
the declarant’s nephew-in-law, niece-in-law, uncle-in-law, and auntie-in-law.

Section 68. FOURTH DEGREE. Relatives in the fourth degree of consanguinity
inclnde the declarant’s first cousin

Section 69. NO RELATIVE. Iu case the declarant does not know of any relative in
the government within the fourth civil degree of relationship, either by consanguinity or
affinity, including bilas, inso and balae, the declarant shall mark the appropriate box in the
form.*’

RULE Vi
OTHER MATTERS

Section 70. PAGINATION. To prevent unauthorized insertion or removal of any
page, each page shall be numbered as “Page | of [total pages],” “Page 2 of [total pages], and

30 Oil.

Section 71. SIGNATURE. If the spouses are filing jointly, they shall sign in the
spaces provided below the certification. If they are filing separately, the declarant’s spouse
shall not be required to sign the SALN.

¥ Definition under R.A. No. 6713.
40 Section 59. Nepotism. (1) All appointments in the national, provincial, city and municipal governments or in
any branch or instrumentality thereof, including government-owned or -controlled corporations, made in favor of
a relative of the appointing or recommending authority, or of the chief of the bureau or office, or of the persons
exercising immediate supervision over him, are hereby prohibited. Executive Order (E.O.) No. 292 —
Administrative Code of 1987

Section 91. Statement of Assets and Liabilities. - (a) Officials and employees of local government units shall
file sworn statements of assets, liabilities and net worth, lists of relatives within the fourth civil degree of
consanguinity or affinity in government service, financial and business interests, and personnel data sheets as
required by law. R.A. No. 7160 — Local Government Code of]991f

r’p/r; Uk' / Page 13 of 23



Section 72. SIGNATURE; PRIVATE INDIVIDUAL. The spouse of a public
official or employee, who is not in government service, shall not be required to sign the SALN
of said public official or employee.

Scction 73. HEAD OF AGENCY. The head of the agency shall include the head of

1 o e srickfor the head of feviomal uffi & orr sty 2 O -
u::[rdtlllldm, ARCnuy, Ol uinee, Al Ot i icall O TCEondl OrHices ol such dgr.:l‘ll..yu_lnlu:.

Section 74. ADMINISTERING OF OATH IN THE SALN. The head of the agency
has the authority to administer oaths and delegate such authority.

Section 75. ADMINISTERING OF OATH: DELEGATION. The head of the
agency may delegate the authority to administer oath to any other public official or employee
within his/her jurisdiction, such as regional directors, branch heads, and the like, considering
the time limitation of the head of the agency and the number of public officials and employees
of the agency. Under special circumstances, the authority to administer an oath may be
delegated to a subordinate employee, such as when the declarant is on study leave abroad or
assigned to a remote arca. The delegation of authority to administer an oath must be in writing.

Section 76. NOTARY PUBLIC. The public official or employee may have the SALN
administered under oath before a notary public or any other person authorized by law to
administer an oath.

Section 77. OTHER PERSONS AUTHORIZED TO ADMINISTER OATH. The
following officers have general authority to administer oaths: President; Vice President;
Members and Secretaries of both Houses of Congress; Members of the Judiciary; Secretaries
of Departments; provincial governors; city mayors; Wﬁm‘ybm‘lbureau directors;
rcglonal directors; clerks of courts; registrars of deeds; other civilian officers in the public
seivice of ihe governiment of the Philippines whose appuinimenis are vesied i iie President
and are subject to confirmation by the Commission on Appointments; all other constitutional

“officers; and'punong bmngays“‘

Section 78. AFFIRMATION OR OATH. Affirmation or oath refers to an act in
which an individual on a single occasion appears in person hefore the notary public or the
person authorized to administer the oath, is personally known to the latter or identified through
competent evidence of identity and avows under penalty of law to the whole truth of the
contents of the instrument or document.*?

Sectzon 79. BLANK SPACE. The declarant is strictly required to accornpllsh all

apg ( inform af:uu in the SALN. Otherwise, such items should be marked wi
notmheabi

Section 80. MANNER OF ACCOMPLISHING THE SALN. The accomplished
form may be handwritten, computerized, or typewritten, provided the signature of the declarant
1s uriginal. The declaraii is required o wiiic iegibly it he/she chiooses o accomplish ihe form

by handwriting.

‘” Section 41, E.O. No. 292 (Administrative Code of 1987, as amended by R.A. No. 10755).
#= 2004 Rules on Notarial Practice (A.M. No. U2-8-13-5C). [
Y/
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In the case of remote filing under Rule VIIT of these Rules, an electronic or digital
signature shall be considered an original signature.

Section 81. JOINT FILING. In case of joint filing, the SALN may be reproduced as
needed, without the need for interchanging the names of the declarant and the spouse/co-
declarant, and submiiied as such w iheir respective agencies, provided the signatures ol the
declarant and the spouse are original on all SALNS.

Section 82. ADDITIONAL SHEET. The additional sheet” may be used by the
declarant under the following circumstances:

a. The space provided in the SALN is not sufficient for the declarations required;

b. The property to be declared is the exclusive property of the spouse; and

¢. The property to be declared is the property of unmarried children below 18 years
of age living in the declarant’s household.

The at'[('l.ii;tfmd'l sheet shall mindcaie ihe name of the t"lt(:‘ﬂii?thf, Frs/ her pu:«‘.iii(rn and

agency name, the year covered by the SALN, and shall be signed on each page.

Section 83. FORM ALTERATION. Minor alteration to the electronic format of the
SALN may be allowed provided that the content on the first and second pages and the
additional sheet of the SAIN shall he retained after such alteration. Such alterations may
include adding or deleting one row or more on one table to accommodate one or more entries
to another table.

Section 84. UNNECESSARY MARKING. No unnecessary marking shall be made
on the form.

Section 85. SIGNATURE. All pages of the SALN shall be signed or initialed by the
declarant.

Section 86. COPIES OF SALN. All officials and employees shall submit three
original copies of the SALN to the Human Resource Management Office (HRMO) or its
equivatent oitice in the depariinent, agency, or oinice, The fitst copy shall be given o the
review and compliance committee for transmittal to the repository agency, the second copy
shall be filed in the 201 File of the declarant, and the third copy shall be given to the declarant

as a personal copy.

RULE VIi
REVIEW AND COMPLIANCE PROCEDURE AFTER FILING OF THE SALN
WITH THE DEPARTMENT, AGENCY, OR OFFICE OF THE DECLARANT

Section 87. FILING OF THE SALN. The SALN shall be filed with the HRMO or
its uquwmuiu of e u\..paj"t'.mf.ul., agciicy, OF office of the dt.\.-l&i'&'l'u, unuusu the uCSigﬁ&iGd

Human Resource Management (HRM) Officer.

43 This shall refer ta the nrescribed additional sheet forme of the CSC which include 2025 SATN Form AS-1

(Declarant) and 2025 SALN Form AS-2 (Spouse and Children). / m
W /
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Section 88. COMPLIANCE PROCEDURE. All heads of the department, agency,
or office shall establish procedures for the review of SALNs to determine whether said
statements which have been submitted on time are complete and are in proper form. It shall
include the constitution of the review and compliance committee, which shall be tasked to
perform the review of SALNs.

The procedure shall be approved by a majority of the members of the House concerned
in the case of the legislative branch, the Secretary of Justice in the case of the executive branch,
and the Chief Justice of the Supreme Court in the case of the judicial department.

In the case of constitutional bodies, the procedure shall be approved by the commission

gl e Sk Rt P S Y TR, | S T, WA S
concerned af i fead ol uﬁ-n;(:, 1ot a Conegiar noay.

Section 89. OPINION. The duly constituted review and compliance committees of
the department, agency, or office shall have the power within their respective jurisdictions to
render a written opinion interpreting the provisions of R.A. No. 6713 pertaining to compliance
with the reauirement to file the SAL.N by public officials and emplovees

The opinion is subject to the approval by a majority of the members of the House
concerned in the case of the legislative branch; the Secretary of Justice in the case of the
executive branch; and the Chief Justice of the Supreme Court in the case of the judicial
department.

In the case of coustitutional bodies, the opinion shall be approved by the commission
concerned or its head of office, if not a collegial body.

Section 90. GOOD FAITH. The public official or employee to whom an opinion is
rendered, and any other public official or employee involved in a similar factual situation, and
whio, atier issuance ol the u!'_lil"ri(:'h__ acis in gu(rd faith i avcordance with 1i shall noi be hu‘!’[jc(;i

to any sanction under R.A. No. 6713.

Section 91. SUBMISSION TO THE CSC. Upon approval of the procedure, the head
of the department, agency, or office shall furnish the CSC with a copy thereof.

Section 92. CORRECTIVE ACTION. Iu the event 4 determination is made that a
statement is not so filed following these Rules, the review and compliance committee shall so
inform the public official or employece concerned and direct him/her to take the necessary
corrective action.

Section 3. MINOR CORRECTION. Minur correction periains o conrective action
at the initiative of the declarant on a typographical error, mathematical rectification, and
explanation of disclosed entries. !

Section 94. SUBSTANTIAL CORRECTION. Substantial correction pertains to
corrective actions at the initiative of the declarant on hidden. undisclosed, or undeclared assets,
liabilities, business interests, and financial connections of the declarant.**

“ Navarro v. OMB and DOF-RIPS, G.R. No. 210128, 17 August

45 Ihid. {w v/ /z/
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Section 95. CORRECTION; WHEN ALLOWED. Minor and substantial correction
to the SALN is allowed after filing with the department, agency, or office concerned and during
the implementation of its SALN review and compliance procedure.

Section 96. CORRECTIVE ACTION AFTER SUBMISSION TO
REPOSITORY AGENCY. U[nm subiiission of ihe urigi'n'ai SATNs wiih ihe lc]'m.si'u_ﬁy
agency (as outlined under Rule IX), corrections or amendments in the entries, upon the
initiative of the declarant, shall no longer be allowed.

In the subsequent compliance on the filing of the SALN, any correction of entries the
non-disclosure of which was unintended or made in good faith shall be deemed a correction of

the previous SALN/s.

Section 97. PROSECUTION OF CASE. The review and compliance procedure
including the notification that may be given by the committee concerned in the course thereof
is not a prerequisite to the filing of administrative charges for false declaration or concealment
in the declarant’s SALN. The declarant is responsible for declaring the required information
with or without notice.

Section 98. ASSUMPTION AND EXIT SALN. The review and compliance of
SALNs submitted after assumption to or separation from office shall be performed by the

].'_{'R\ l(‘\ B - R I T T e e T e L. 1 QAT W
IVILZ OF NS CONMMMTIIES dcsighiaca W revicew such du.l.nufnl.\ux_u DAL,

RULE VIII
PROCEDURE IN THE DIGITAL FILING AND SUBMISSION OF THE SALN

Section 99. DIGITAL FILING AND SUBMISSION. The following additional
procedure shall apply in the filing and submission of the SALN by online or digital means.
This Rule allows the use of electronic signatures, online oath-taking in the SALN, online filing
of the SALN, and digital submission to repository agencies.

T cases where the declarant is n{'ﬁci-a‘;%y oul of the office at of arowid the tme of the
filing of the SALN, the remote filing of the SALN shall be allowed following the procedure
set forth in this Rule.

In all circumstances, the department, agency, or office may also submit the collected
SAT Ns electronically. subiect to existing mles of their respective repository agencies.

Section 100. ONLINE OATH-TAKING. In addition to the personal administration
and taking of the oath, the online oath-taking of the SALN shall be allowed subject to the
following steps:

a. The Administering Officer or the declarant initiates a virtual meeting between
them, as the case may be, through a virtual meeting/conference platform with a
built-in recording feature such as but not limited to Microsoft Teams, Zoom,
Google Meet, or Skype.

b. The Administering Officer reviews the declarant’s evidence of identity via video,
é{. if nat personally known to the Administering Officer

ey |
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C.

The declarant executes the SALN and affirms the same as his/her free act and deed,
and that the contents thereof are true and correct. The declarant shall execute the
SALN by affixing the electronic signature to the electronic SALN, or wet ink
signature to the physical SALN. The execution or placing of signature shall be done
within sight of the Administering Officer during the virtual meeting.

If what is used is an electronic signature, the declarant is required to screen share
during the virtual meeting for the Administering Officer to see the declarant placing
the electronic signature in the SALN.

In affixing the electronic signature, the declarant may use a word processing
transmitted to the Administering Officer is in PDF.

In the case of joint filing of the SALN, where spouses who are both government
employees jointly file their SALN, the declarant and co-declarant are required to
he nresent in the virtual meeting to affix or place their respective signatures. In the
case of separate filing, the declarant’s spouse may be present during the online
oath-taking.

The Original shall refer to the electronic SALN or physical SALN, as the case may
be.

On the same day, the declarant shall transmit the Original to the Administering
Officer through electronic means. For purposes of transmittal to the Administering
Officer, this shall refer to the file itself for electronic SALN, while for physical
SALN, it shall refer to the scanned and converted to electronic copy of the Original
physical SALN.

The transmitted copy of the SALN shall be in PDF.

The Administering Officer may use an electronic signature or wet ink signature in
acknowledging the SALN.

T Case i clcctioni :v_.ign'aimc.__ e Adinnmsic ;ug Gince unml_:'n:ic:w’nigilb itie
acknowledgment by affixing his/her electronic signature to the copy of the Original
sent by the declarant.

In case of wet ink signature, the Administering Officer prints the copy of the
Original sent by the declarant. completes/signs the acknowledgment by affixing
his/her wet ink signature, and then scans the same.

Upon completion/signing, the Administering Officer transmits the SALN back to
the declarant within the same day of the virtual meeting. The SALN to be
transmitted shall be in PDF.

The declarant then sends/delivers the Copy to the HRM Officer of the concerned
department. office. or agency to comprise filing of the SALN. subiect to the rules
on online filing or transmission in the succeeding Section 101 hereof.
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g.  The Administering Officer or the declarant may record the video communication
at their discretion, subject to the consent of all the parties in the virtual meeting.
The Administering Officer is required to make and submit a list of online oath-
taking he/she administered together with a certification that the names appearing
on the list took their oaths before him/her through an electronic meeting. The list
siall be sutmmiied o the ARM Offver witim five {a‘\} i-‘u'n'k'iﬁg ﬁif}"{\ froim thie Yasi

day of filing the SALN for recording purposes.

Section 101. ONLINE FILING. The online filing or transmission of a duly executed
SALN shall be allowed, subject to the following guidelines:

a. The declarant, whether under an alternative working arrangement or physically
reporting for work, may submit, through clectronic means, a duly executed SALN
to the concerned department, office, or agency.

b. The declarant, when filing the SALN through online means, shall ensure that the
:?‘ b

AT R, SR e T T 1 Lol s o
ALY I T INI=CLriainc roe,

¢. An electronic SALN, for purposes of SALN compliance, shall be considered the
original, and a printout thereof shall be considered a duplicate original.

d Declarant’s online filing of the SALN in compliance with these Rules shall be

considered as the declarant’s date of filing of the SALN with the concerned
department, office, or agency.

Section 102. SUBSTANTIAL COMPLIANCE. The submission of electronic
SALNSs shall be deemed substantial compliance under these Rules.

Section 103. COMPLIANCE PROCEDURE. All heads of department, office, or
agency shall establish additional procedures for the review of the electronic SALNs which shall
be limited to determining whether said SALNs have been submitted on time, are complete, and
are in proper form.

Seciioni 104, SUBMISSION TO REFOSITORY AGENRTIES. The subinission of
SALNSs by departments, offices, and agencies to the proper repository agency shall be subject

to the following guidelines:

a. Upon collation of the SALNSs, the concerned department, office, or agency has the
option to submit/transmit the collated SAINs to the proper repository either
physically, digitally, or electronically. The concerned department, office, or agency
shall exercise only one option in submitting the SALNs, not a combination of both,
to facilitate centralized recording and monitoring by repository agencies.

b. In the case of physical submission, the same shall comply with the existing rules
on the filing and submission of the SALN. SALNSs for physical submission may
include physical SALNS filed and printed copies of SALNs electronically filed.

- tlen i o diadbal csshaseiontoes tha dametian nent AR an ae nmaem s moeso e s
V. Ll UL LUOL WL UMEERLEE JURFIATIIINUEE, LIl UL PO LI, VLIV, UL GELIIV Y VUGG LIV Ly

submit or transmit the electronic SALNS to the proper repository agency either wiﬂ%
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the use of a USB flash drive or disc storage together with the summary list of
declarants. SALNs for digital submission may include electronic SALNs and
scanned copies of physical SALNS filed.

d. In the case of online submission, the department, office, or agency concerned may
sutiiiii Of traiisiit e SAT NS i"l'u‘uug}u cleuituin micais, i Uvided such imethod i
made available by the repository agency concerned in its established rules. SALNs
for online submission may include electronic SALNs and scanned copies of
physical SALNs filed.

e. In all instances, the department. office. or agency is required to submit a list of
SALNs electronically filed and physically filed.

f. The proper repository agencies may establish their own rules for allowing the receipt
of digital copies of the SALNS, provided they comply with the uniformity rule; that
is, SALNs may be filed either through digital files or physical files, but not a
combination of both.

RULE IX
REPOSITORY AGENCY

Section 105. SUBMISSION TO REPOSITORY AGENCIES. The original SALNs
of public officials and employees shall be transmitted to their respective repository agencies as
stated in the List of Repository Agencies and Corresponding Public Officials and Employees:*°

a. Within three (3) months from the date of filing of the declarant with the
t;cpm e, agciivy, an VLTILE 11 LHUNE et ;ng Buve o e-_\t:nrh_.::,

b. On or before October 30 of every year for the annual filing of the SALN; and

c. Within three (3) months from the date of filing of the declarant with the
department, agency, or office for those leaving government service.

Section 106 TRANSMITTAL. OF ORIGINAL. COPIES OF SAIN. The
Chief/Head of the HRMO shall tansmit all original copies of the SALNs received to the
concerned offices, following the List of Repository Agencies and Corresponding Public
Officials and Employees as attached to these Rules.

Section 107. SUBMISSION BEYOND THE PRESCRIBED DATE. After the
st et daic of subimission o the appogm aic icpuNiiuly ageivy, e tatier shiall o jonge
receive any belated submission of SALN.

Section 108. PROPER AND COMPLETE FORM. The repository agency has the
power to conduct a review of the SALNs submitted to it. When upon review, it is found that a
declarant failed to use the nroper form ar that the form is not complete. the repository agency
concerned shall return the SALN to the department, agency, or office concerned to consider
such SALN as non-compliant, without prejudice to the liability of the Review and Compliance
Committee for Simple Neglect of Duty. The department, agency, or office concerned shall then
inform the declarant of such non-compliance with a directive to correct or complete the SALN.

. / -
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Upon receipt, the declarant shall correct or compiete the SALN and resubmit the form to the
repository agency within thirty (30) days therefrom. Otherwise, the declarant shall be
considered to have not complied with the filing of the SALN.

™=

=T ‘.,'
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ACCESS TO THE SALN

Section 109. INSPECTION. All SALN:S filed shall be made available for inspection at
reasonable hours upon a valid and lawful request for inspection. For SALNs with the CSC as
reposifory agency_ the 2025 SATN Reauest Form* shall he nsed These rules on access to the
SALN shall be subject to the rules established by each repository agency.

Section 110. REPRODUCTION. The SALN shall be made available for copying or
reproduction after ten (10) working days from the time they are filed as required by law.

Section 111. REASONABLE FEE. Any person requesting a copy of a statement shall
be required to pay a reasonable fee to cover the cost of reproduction and mailing of such
statement, as well as the cost of certification.

Section 112. DISPOSAL. All SALNs shall be made available to the public by the
FEPUSIHONY ageiicy toi fen (10) years alter receaipt of ine stateimet. ATET Such a peniod, ine

statement may be destroyed unless needed in an ongoing investigation.

Section 113. PROHIBITED ACTS. It shall be unlawful for any person to obtain or
use the SALN for:

a. any purpose contrary to morals or public policy; or
b. any commercial purpose other than by news and communications media for
dissemination to the general public.

Section 114. REDACTION OF SENSITIVE PERSONAL INFORMATION

Tar et Frwe v B e maneal e T | #lan  Fallas
LAVGpn ey yunyua»o Ui u\uuuuauuun... Civii, OF Jiiminiaa 111tua;15.u11011 (S¥ T luuuvqu.

information, upon the evaluation of the concerned official, may be shaded or redacted for
security and privacy concerns:

a. Name of children;

b. Signature:

¢. Address; and

d. Identification card number indicated.

Section 115. PROCEDURE. All departments, agencies, and offices, including all
repository agencies, may establish their own rules on access to SALN subject to the rules set
fuiti m iese g,uit.'wliuca 1l cuttipliaiive wiili Uic piovisiviis ol R.A. Nu. 6713, Ulider iius
provision, access to the SALN shall be the general rule and the prohibitions shall be the
exception.
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The repository agency, department, agency, or office concerned, upon their discretion,
shall notify the declarant when a request for a copy of his/her SALN is being requested by
another person.

Section 116. NON-COMPLIANCE. Any violation or non-compliance with the
[,iin'\-]‘h'ml'ln Of RUAL TG, 6713 uii actess o tiie SATIN sfiall cause tlic Timg Ol apipTupinaic activn

against the public official or employee concerned.

The public official or employee may likewise initiate action against any person who
obtains or uses a report or document related to the SALN for any purpose prohibited under
these Rules *

RULE Xi
OFFENSE/SANCTION

Section 117. OFFENSES AND PENALTIES. Any of the following acts shall
Lonstitute a violation of Section 8 of R A No 6?1 3 and bhdll be punishable by suspcnsion of
service for the second oﬁ'em.e_ w1thout prcjudice to the proper fi lmg of other adnumatratwc
offenses as may be warranted under existing laws:

a. Failure of an official or employee to submit his’/her SALN;

b. Failure of an official or emplovee to correct and submit his/her SALN in
accordance with the review and compliance set forth by the department, agency,
or office concerned; and

c. Failure to disclose or misdeclaration in bad faith of any asset, liability, business
interest, financial connection, and relative in the government in the SALN.

Section 118. HEAD OF AGENCY; REVIEW AND COMPLIANCE
COMMITTEE; CHIEF/HEAD OF HRMO. Any head of department, agency, or office who
fails to establish or create a review and compliance committee in compliance with the provisions
of these Rules, in relation to the provisions of R A. No. 6713 on the review and compliance
procedure in the filing and submission of the SALN, shall be liable for Simple Neglect of Duty,
which shall be punishabic by suspoinsion of One (1 ) inontn ana onc {1 ) aay 1o 3ix (6) months for

the first offense, and dismissal from the service for the second offense.

The members of the Review and Compliance Committee shall be held liable for Simple
Neglect of Duty when it fails to inform and return the SALN to the declarant for failure to use
the proper form or if the form is not complete.

The Chief/Head of the HRMO who fails to submit the SALNs within the prescribed
period for submission of the SALNS to the proper repository agency shall be liable for Simple
Ncglcct of Duty, which shall be punishable by suspension of one (1) month and one (1) day to

v (AN waantha 'F'n- fl-n- {-'mr affomon nmd dicmmicanl ﬁ-nm tha mmunn r(\r H-n nn-«-nnt‘ aFEaman
AN \‘f} LEERFRARAELY AAFR WA i\-llu\v, AEEENS RARAFARARLIAPRAR AR WARAE AW R . L R Ts L
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RULE XIi
MISCELLANEOUS

Section 119. REPEALING CLAUSE. All previous issuances on the SALN and its
guidelines are hereby repealed.

Section 120. TRANSITORY PROVISION. These Rules and the 2025 SALN Forim,
2025 SALN Form AS-1 (Declarant), and 2025 SALN Form AS-2 (Spouse and Children), shall
be used for the filing of the SALN upon assumption to office, the annual filing, and upon exit
from government service upon its effectivity.

!Jllllll‘}.{_’ LG Lansiuvm pw:nuu, LA e Clll:\.;l!\"'ll}' LLALT L7 LIIEHE VLTSS Wil wnc cina vl
2025, public officials and employees who used the 2015 Revised SALN Form and additional
sheets for the 2025 compliance (SALN upon assumption of office and SALN upon exit from
government service) shall be considered to have substantially complied with the requirement
of the filing of the SALN upon assumption of office and upon exit to government service.

Section 121. PUBLICATION/EFFECTIVITY. These Rules shall be prospective in
application and shall take effect after fifteen (15) days from its publication in a newspaper of

general circulation.
W b4
\ / -
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2025 SALN Form
Per CSC Resolution No. 2500632
Promulgated on 25 June 2025

SWORN STATEMENT OF ASSETS, LIABILITIES, AND NET WORTH

(As required by R.A. N

COMPLIANCE F
O Annual filing as

O Assumption of office as of

V0. 6713)

OR:
f December 31, Q Exit as of

(Family Name) (First Name) (M.L)

SPOUSE:

(Family Name) (First Name) (M.1)

SPOUSES, WHC ARE BOTH PUBLIC OFFICIALS CR EMPLOYEES, MAY FIL
THE DECLARANT SHALL CHECK THE APPROPRIATE BOX
Q Joint Filing QO Separate Filing

QO Not Applical

POSITION:

AGENCY/OFFICE:

UFFIUE ADDKIENNS:

POSITION:

AGENCY/OFFICE:!

OFFICE ADDRESS:

E THE SALN JOINTLY CR SEPARATELY.

ble

IF WITH MULTIPLE MARRIAGES, INDICATE NAME(S) OF SPOUSES, OTHERWISE CHECK THE “NOT APPLICABLE” BOX.

1 Not Applicable

UNMARRIED CHILDREN BELOW EIGHTEEN (18] YEARS (

NAME OF CHILD

)F AGE LIVING IN DECLARANT'S HOUSEHOLD

AGE

{including those of the spouse and unmarried children below eigh

een (18] years of age huing in declarant’s householdp

1. ASSETS
a. Real Properties
DESCRIPTION KIND EXACT ASSESSED | CURRENT FAIR | ACQUISITION A‘H!uqyiiog
(e L R i T NCCOON, LOCATION VALUE | | MARKET VALUE COST
il TR O, ANt -ru.luw:d 18 w &ﬁ- ;;:; M'PW""""’ ; m . MODE
Subtotal:
b. Personal Properties
DESCRIPTION ACQUISITION YEAR | (oo UAON,

Subtotal:

AW &




SALN Form AS 1 [Declarant)
Per CSC Resolution No. 2500632
Promulgated on 25 June 2025

SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH

As of

(Additional sheet/ s for the declarant)

NAME: POSITION:
(Family Name) {First Name) (M.1) AGENCY/OFFICE:
ASSETS, LIABILITIES AND NET WORTH
1. ASSETS
a. Real Properties
DESCRIPTION KIND EXACT ASSESSED | CURRENT FAIR _ ACQUISITION ACQUISITION
s ~ i ST s i LOCATION 3:?@ - a:fxsr ?A:;UE COsT
and improvements) a_griculmmgd mixed Real Dﬂ:lﬂ:!. FRban . YEAR L MODE
|
Subtotal:
b. Personal Properties
DESCRIPTION AcouisrTion YEAR | ACRURIEON
Subtotal:
TOTAL ASSETS:
2. LIABILITIES
NATURE NAME OF CREDITORS OUTSTANDING BALANCE

TOTAL LIABILITIES:

NAME OF ENTITY/BUSINESS |

BUSINESS INTERESTS AND FINANCIAL CONNECTIONS

ENTERPRISE

BUSINESS ADDRESS NATURE OF BUSINESS

INTEREST &/OR FINANCIAL
CONNECTION

DATE OF ACQUISITION OF
INTEREST OR CONNECTION




SALN Form AS 1 (Declarant]
Per CSC Resolution No. 2500632
Promulgated on 25 June 2025

SWORN STATEMENT OF ASSETS, LIABILITIES AND NET WORTH

As of
(Additional sheet/ s for the declarant)
NAME: POSITION:
{(Family Name) (First Name) (M1 AGENCY/OFFICE:
ASSETS, LIABILITIES AND NET WORTH
1. ASSETS
a. Real Properties
DESCRIPTION KIND EXACT ] ASSESSED I CURRENT FAIR | ACQUISITION ACQUISITION
o5 oz, Ranse and (g Fesiiantial, LOCATION VALUE | MARRET VALUE COST
&m& mn.“:&“m (As found in the Tax Declaration of YEAR | MODE
Subtotal:
b. Personal Properties
- ACQUISITION
DESCRIPTION ACQUISITION YEAR |  (nor amoUNT
Subtotal:
TOTAL ASSETS:
2, LIAEILITIES
NATURE NAME OF CREDITORS OUTSTANDING BALANCE
TOTAL LIABILITIES:
BUSINESS INTERESTS AND FINANCIAL CONNECTIONS
NAME OF ENTITY/BUSINESS BUSINESS ADDRESS NATURE OF BUSINESS DATE OF ACQUISITION OF
INTEREST &/OR FINANCIAL | INTEREST OR CONNECTION

CONNECTION




ANNEX D

List of Repository Agencies and Corresponding Public Officials and Employees

REPOSITORY AGENCY
National Office of the Ombudsman

PUBLIC OFFICIALS AND EMPLOYEES
President
Vice President
Constitutional Officials which includes Chairpersons and
Commissioners of:

- Commission on Audit (COA)

- Commission on Election (COMELEC)

- Civil Service Commission (CSC)

- Ombudsman and his Deputics

Aeatars Al tha Co 0
Seorstaryof the Sennte

Y i il
AL 3

Secretary of the House of Representatives

Representatives (Congressmen/Congresswomen)

Clerk of Court of the Supreme Court

Justices of the:
- Supreme Court
- Court of Appeals
- Sandiganbayan
- Court of Tax Appeals

1

Court Admimistrator

Judges of the:
- Regional Trial Court
- Metropolitan Trial Court
- Municipal Trial Court in Citics
- Municipal Trial Court
- Municipal Circuit Trial Court
- Shari’a Dnsiricy Cours

|

Office of the President

National executive officials, including, but not limited to the
following:

- Members of the Cahinet

- Undersecretaries

- Assistant Secretaries

- Officials in the Foreion Service

- Heads ot Government Owned or Controlled Corporations

with Original Charters and their Subsidiaries
- Heads of State Colleges and Universities

Officers of the Armed Forces of the Philippines from the rank of
Colonel or Naval Captain

- Loionei/ Caprain

- Brigadier General/ Commodore

- Major General/ Rear Admiral

- Licutenant General/ Vice Admiral
General/ Admiral

Officers of the Philinpine National Police from the rank of Police
Colonel (formerly Senior Superintendent): I
- Police Brigadier General (Chief Superintendent)
- Police Major General (Director)
- Police Licutenant General (Deputy Director General )
- Police General (Director General)

Page | 1




REPOSITORY AGENC)

Cont.
Office of the President

PUBLIC OFFICTALS AND EMPLOYEES

Officers of the Burcau Jail Management and Penology, and Bureau
of Fire Protection from the rank of Chief Superintendent:

- Chief Superintendent

- Director

Deputy Ombudsman in their respective
region (Luzon, Visayas or Mindanao)

Regional officials and employees of the following offices:

- Departments, burcaus and agencies of the National
Government

- Judiciary and Constitutional Commissions and offices

- Government Owned and/or Controlled Corporations with
and without ariginal charter and their suhsidiaries in the
regions

- State Colleges and Universities

Provincial elective officials elective officials and appointed
officials/employees, such as:

- Governors

- Vice-Lovernors

- Sangguniang Panlalawigan Members

City and Municipal elective officials and appointed
officials/employees, such as:

- Mayors

= Vice-Mavars

- Sangguniang Bayan/Panlungsod Members

- Barangay Officials

Officers of the Armed Forces of the Philippines (AFP) below the
rank of colonel or naval captain

- Lieutenant Colonel/Lieutenant Commander

- Magjory Lommander

- Captain/ Licutenant Senior Grade

= Ist Lieutenant/ Lieutenant Junior Grade

- 2nd Lieutenant/ Ensign

- Other enlisted officers

Officers of the Philipnine National Police (PNP) below the rank of
Police Colonel (Senior Superintendent)

- Police Lieutenant Colonel (Superintendent)

- Police Major (Chief Inspector)

- Police Captain (Senior Inspector)

- Police Lieutenant (Inspector)

- Other police officers (SPO4 to PO1)

Officers of the Bureau Jail Management and Penology, and Bureau
of Fire Protection below the rank of Chief Superintendent:

- Senior Superintendent

- Superintendent

- Chief Inspector

- Senior Inspector

- Inspector

- Other Jail/Fire officers (SJO4 to JO1/SFO4 to FO1)
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PUBLICOFFITTALS AND EMPLOYEES
e Officers of the Philippine Coast Guard (PCG) below the rank of
Commodore
- Captain
- Commander
- Lieutenant Commander
! i - Lieutenani
- Lieutenant Junior Grade
- Ensign

REPOSITORY AGENCY

Civil Service Commission e All other officials and employees in the central/main/national
offices of the following:
- Denartments  hureans and agencies of the Natinnal
Government
- Judiciary and Constitutional Commissions and offices
- Government owned and/or controlled corporations with
and without original charters, and their subsidiaries in the
regions

| | & Al other appoinnive officials ana employees of the Legisiature |
¢ All civilian personnel of the AFP

o All other central officers (uniformed personnel) below the rank
of Police Colonel (Senior Superintendent) as well as all non-
mifarmed :M-rcnnnol of the PNP

® All other central officers below the rank of Commodore as well
as all civilian personnel of the PCG

e All other central' officers below the rank of Colonel or Naval
Captain as well as all civilian personnel of the AFP

! National headquarters
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CSC SALN Request Form

Revised 2025
Republic of the Philippines
CIVIL SERVICE COMMISSION
IBP Road, Constitution Hills, Quezon City
REQUEST FOR COPY OF STATEMENT OF ASSETS, LIABILITIES,
AND NET WORTH (SALN)
1. Name :
Last Name First Name Middle Name
2. Address:
House No./Block No. Street Barangay
. Citv/Municipality Province Postal Code

3. Position Title:
4. Name of Agency/School:

5. Address

No. and Street Barangay City/Municipality
6. Contact Number:
7. Electronic Mail Address:
8. Are you the declarantor o Declarant o Authorized o Third party
his/her authorized representative
representative?
9, Indicate below the details of the SALN being requested:
Name of Declarant Office/Agency of Declarant Year of
SALN

k.

2.

4.

(=]

0. Indicate the purpose/s of the request:
1

ad

g
|

11. Valid identification cards presented:
11.1. If requesting on behalf of an agency/organization or school, agency/school ID is required to be presented.

Government-Issued ID Government-Issued ID Agency/School ID (if applicable)
Issuing Agency Issuing Agency Issuing Agency
[D Number ID Number ID Number
Date [ssued Date Issued Date Issued
Valid Until Valid Until Valid Until




12. Additional requirements:
12.1. IT request is for research purposes:
fe] Endorsement letter from the school dean or any official of the organization concerned.

CSC SALN Request Form
Revised 2025

Name of signatory:

Contact number:

Email address:

12.2. If request is made by a representative
o Authorization letter from declarant
o Copy of valid ID of declarant

T A SSTOARENT TOTTTT TR MM T oOOmnm.
A RFAG SRNCNCWALTER BB ARRGES PR B ARV LI AN

o SALN/s available o SALN/s not available
Recommendation:
! o Annraval I ~ Disannraval
] L ) rr
Processed by: REASON/S:
Action taken:
i o Approved o Disapproved

TNume, Fosition and Signawre

Number of SALN/s

Amount Paid

R Npmner

Date

Released by:

Received by:




CSC SALN Request Form

Revised 2025
Republic of the Philippines
CIVIL SERVICE COMMISSION
IBP Road, Constitution Hills, Quezon City
UNDERTAKING OF REQUESTING PARTY
I . with address at swear

that the copies of the Statement of Assets, Liabilities and Net Worth (SALN) with the following details:

' Name of Declarani Oifice/Agency of Declarant i Year of SALN

bl B d A

| 1 i ] 1

shall be used solely for the following purpose/s:
1.

I agree to comply with the following undertakings:
1. Ishall not use nor disclose the abovementioned SALN/s for purposes contrary to morals, public policy or
commercial purpose’s;
: h:ld:: HUL UST 1Ot t‘liht,‘ll?hc i‘IlU tl:lil\rl:llll:ll.i;lllllﬁkll S;\‘l’_?{ifh rl.ll CALL i.ilﬂl l'LlllthCh (811 r{ll Hlly llullﬂlhc i.‘llai
will endanger the personal safety of the official or employee, and
3. Ishall not disclose the name of declarant and its contents, nor lend, show or reproduce a photocopy of the
same for distribution to other individuals/groups/organizations;
4. If I violate the terms and conditions of this undertaking, I understand that an action may be filed against

]

mc and that a5 a conscquencs, e Court may assess a ponaity in an amount not to cxeccd Twenty Five
Thousand Pesos (Php 25,000.00) pursuant to Section 11(d) of Republic Act No. 6713 (Code of Conduct
and Ethical Standards for Public Officials and Employees). In addition, the Civil Service Commission
may separately file a legal action under applicable laws.

Requesting Party Date




