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Republic of the Philippines
Pepartment of Education

REGION IiI
SCHOOLS DIVISION OFFICE OF BATAAN

DIVISION MEMORANDUM
No. __p%1 ;, S.2026

DIVISION RECRUITMENT, SELECTION, AND HIRING OF
TEACHER I POSITIONS IN THE ELEMENTARY AND SECONDARY
LEVELS

January 16, 2026

To: Assistant Schools Division Superintendent
Chief Education Supervisors
Education Program Supervisors
Public Schools District Supervisors
Public Elementary and Secondary School Heads
Human Resource Merit Promotion and Selection Board (HRMPSB)
All Others Concerned

1. Pursuant to DepEd Order No. 7, s. 2023, titled Guidelines on Recruitment,
Selection and Appointment in the Department of Education and DepEd Order
No. 21, s. 2024 titled Amendments to DepEd Order No. 7, s. 2023, this Office,
through its Human Resource Merit Promotion and Selection Board (HRMPSB),
hereby announces the recruitment and selection of teacher-applicants to
Teacher I positions in the Kindergarten, Elementary, Junior High School (JHS)
and Senior High School (SHS) for School Year 2026 — 2027.

2. The schedule of Recruitment and Selection Activities are as follows:

pm onwards

HRMPSB and HRMPSB
Sub-Level Committees

Date Activities Venue Personnel
Responsible
Jan. 15, Announcement and Posting of Division Division HRMPSB
2026 Preparation on Memorandum to Website Division Sub-Level
Recruitment, Selection and schools’ Committees
and Hiring of Teacher- announcement/bulletin School Heads
Applicants to Teacher | boards
Positions
Jan. 20, Meeting/Orientation of To be announced Division HRMPSB
2026, 1:30 members of the Division Division Sub-Level

Committees
Select School
Heads

Jan. 21 -
Feb. 13, 2026

Submission and receipt
of Application -
Documents of Teacher
Applicants to their
preferred School

All Elementary and
Secondary Schools

School HRMPSB
Division Sub-
committee
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Feb. 17-18, Preparation of Initial Respective Schools School HRMPSB
2026 Evaluation Result (IER) Division Sub-
by the School's HRMPSB committee
(Annex D) of DO. No. 7.
5.2023)
Feb. 20, Submission of District Offices School HRMPSB
2026 consolidated list of Division Sub-
applicants per level and committee
all documents of teacher
applicants
Feb. 23 -24, Meeting/Orientation of Bulwagan ng mga Bayani at | Division HRMPSB
2026 Teacher Applicants re: Banal Division Sub-Level
DepEd Order 7,s. 2023 Feb. 23 Committees
and DepEd Order 21, s. 9:00 AM - 1st congressional | Select School Heads
2024 district
1:30 PM - 2m conressional
district
Feb. 24
9:00 AM - 3rd congressional
district
March 5-6, [March 5- Elementary Identified Central Schools | Division HRMPSB
2026 March 6 - Secondary within the DISTRICT in Division Sub-Level
i the Elementary level Committees
AM ,?:;Eg?:tr?ggg Identified big high schools | Select School
& within the DISTRICT in the | Heads/HTs/MTs
PM Accomplishment of Secondary level
Teacher Reflection
Form (NCOI)
March 16-20, |Accomplishment of the Bulwagan ng mga Bayani | Division HRMPSB
2026 IES (Annex G1 of DO at Banal Division Sub-Level
7.5.2023 Committees

Division Level Evaluation
and Validation
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March 30- A) Finalization and SDO Conference Hall Division HRMPSB
April 8, 2026 | Deliberation of the Division Sub-Level
Comparative Assessment Committees
Result (CAR) Registry of
Qualified Applicants
(RQA)

B) Preparation of Annex
H- (Final Deliberation)
on the Results of the
RQA BI (as needed)

April 10, Submission of CAR-RQA HRMPSB Chair Division HRMPSB
2026 to SDO and Secretariat
April 24, Posting of the Registry of | SDO Website, and Division HRMPSB
2026 Qualified Applicants on Bulletin Board

the SDO Website and
Bulletin Board Annex I-1
of DO No. 7,s. 2023-
CAR-RQA

3. In line with the implementation of the aforementioned policies and schedule of
activities, the following Enclosures are attached for guidance and reference.
Enclosure No. 1: Members of the Division HRMPSB, and
Division Sub — Level Committees
Enclosure No. 2: Criteria and Point System for Hiring
Teacher I Positions (DepEd Order No. 007, s. 2023)

Enclosure No. 3: Checklist of Requirements and
Omnibus Sworn Statement on the Certification on the
Authenticity and Veracity (CAV) of documents submitted
and Data Privacy Consent Form

4. Further, Item No. 10 of the DepEd Oder No. 21, s. 2024 states that, "“To relieve
applicants from unnecessary costs incurred during the application process, the
Checklist of Requirements and Omnibus Sworn Statement on the Certification
on the Authenticity and Veracity (CAV) of a document submitted, as required
under Section 20(j) of DO No. 7, s. 2023, shall no longer be required to be
notarized instead, said document shall be sworn before any public officer
authorized to administer oath pursuant to Book I, Chapter 10, Section 41 of EO
292, as amended by Republic Act (RA) No. 6733 and 10755.

Okahuhun Calaylsyan, Abucay 2114 Bataan 9www depedbataancom
o www facebook.com/DepedBataan @NNM‘@WM-QWN‘

5 L"Ff" ,}?.’-14.{1-" f?(’ LELY



Republic of the Philippines

Bepartment of Education

REGION I11
SCHOOLS DIVISION OFFICE OF BATAAN

5. Item 21 of DepEd Order No. 21, s. 2024 provides that, “remaining
applicants in the current CAR-RQA who were not appointed in the
current school year, including those who did not meet the cut-off score,
shall be given an option to carry over their CAR-RQA scores and/or
update their credentials without having to undergo the entire hiring
process for the next school year; provided, they submit a Letter
of Intent to participate in the succeeding hiring process.

6. Applicants shall submit their application documents using color-coded
folders, according to the level applied for, as follows:

Kindergarten - White
Elementary - Blue
Junior High School - Yellow
Senior High School - Red

7. A separate issuance shall be released specifying the list of classroom
observers and assessors for the Teacher’s Reflection Form (TRF):

8. All elementary and secondary school heads are hereby instructed to
inform all teacher-applicants under their jurisdiction of the contents of
this Memorandum and to ensure strict compliance with the herein
provisions.

9. This Office strictly adheres to the Equal Employment Opportunity
Principle (EEOP). Selection and appointment shall be based on the
principles of merit and fitness and shall be open to all qualified
applicants regardless of gender, civil status, disability, religion,
ethnicity, or political affiliation.

10. Immediate and wide dissemination of this Memorandum is desired.

CAROLINA S.VIOLETA, EdD, CESO V
Schools Division Superintenden
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Enclosure No. [ to Division Memorandum No. , s. 2026

Members of the Human Resource Merit Promotion and Selection Board (HRMPSB)

Schools Division Level | Personnel Involved
Secondary Level
Chairperson JERRY DIMLA CRUZ, DEM, CESO VI
Assistant Schools Division .S'upermtendenr
Co-Chair JACQUELINE CANLAS TUAZON
Education Program Supervisor
Members Milagros T. Penaflor

Chief ES — Curriculum Implementation Division

Pilar Ignacio
Administrative Officer V

Ma. Liza Manuel
Administrative Officer IV (HRMO)

President - Association of the Secondary Principals

Education Program Supervisors per Subject Area
Representative

SECRETARIAT:

Iumel Carai CF
der Cal eron
erissa Vizca

Xandrea Kei De Silva
. John Loius Olmo

U LR =

Elementary Level

Chairperson JERRY DIMLA CRUZ, DEM, CESO VI
Assistant Schools Division Supermtendent
Co chair JACQUELINE CANLAS TUAZON

Education Program Supervisor
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4 1 . .
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Members Dr. Milagros Penaflor
Chief ES - Curriculum Implementation Division

Pilar C. Ignacio
Administrative Officer V

Ma. Liza Manuel
Administrative Officer IV (HRMO)

Francisco Bautista
President - Public Schools District Supervisors Group

Christian Carizal
President — Association of the Elementary Principa

SECRETARIAT:

1. !;umel Caraég

2. der Calderon

3. Nerissa Vizcayno

4. Xandrea Keith De Silva
5. John Loius Olmo
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Enclosure No. Il to Division Memorandum No. , s. 2026

— e PTO-OME T ATHT 3

(Enclosure No. 2 to DepEd Order No. 0 07. s. 2023)
CRITERIA AND POINT SYSTEM FOR HIRING TO TEACHER I POSITIONS

1. These crntena and pomt system shall cover the selection and hiring of tecacher
appitcants to Teacher | positions in the Kindergarten, Elementary, Junor High School
(JHS), and Scnior High School (SHS). For SHS, the same cnteria shall apply in hinng
teacher applhcants uz

wler permanent, provisional, or < ontractual status

2 The comparative assessment for Teacher [ shall be based on the following criteria:

a  EBEduecation units and/or degree relevant to the positon to be flled (Le
Kindergarten, Elementary, JHS, and SHS|, that exceed the mimimum
requirements as defined in the CSC-approved QS

b, Training hours m Curniculum and Instruction and/or other speaahzed
traiming for skills development in fields related to the work. duties, and
respomsibilities for Teacher [0 that exceed the minimum requirements as

wed 1in the CSC approved QS, acquired in the last five (5] vears., For SHS,
training may be those relevant to the learning area, specialization, or strand;

C Experience i1 Teaching excecding the minumum requirements as defined in
the CSC approved QS. For SHS, relevant industry and/or work expenence
mayv be constdered,

¢ Professional Board Ewxamination for Teachers (PBET), Licensure
Examination for Teachers (LET), or Licensure Examination for
Professional Teachers (LEPT) Rating:

¢ PPST Classroom Observable Indicators (COI) mcasured through Classroom
Observation / Demonstration Teaching, and

i, PPST Non-Classroom Observable Indicators (NCOI) measured through the
Teacher Reflection Form [TREF)

de-h

-

The weight allocaton or paint svstem for each oriternion s detatled in Table 1

Table 1. Point System for Comparative Assessment: Teacher I Positions

Criteria Maximum Points
o Possible
a Education 10
b Traming 10
. Exporicncs 10
i PBET/LET/LEPT Rating 10
- PPST COls (Classroom Observiation/ Demonstration Teaching) &R
f PPST NCOls [Teacher Reflection) 25 o
Total 100

Rubrics for Computation of Points per Criterion

i. Eduecation, Training, and Experience (ETE). The points for ETE, corresponding
te the appheant’s quahficanons exceeding the QS shall be computed usmg the
Increments Table (Table 2 a, 2.b, 2.¢) and the Rubnes for Computation of Points for
ETE [Table 3). Only those qualificanons that are relevant to the position to be filled shall
be given poinlts.

Pape 1 01 12
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Table 2.a. Increments Table - Education

From
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Table 2.b. Increments Table — Training Table 2.c. Increments Table E=xperience

Level Range Level Rangec

} . } o = :
From To | From To
1 7 1 B hours T lrsa thar 4 hours i 1 Narwe 1 Lews than 6 montne
2 f & hours | a8 than {6 hours F T & monihe * Laws T | yoar
{ 3 1 6 houss 1 Torme thian 24 Dours i a | I year Less than | year G months
= 24 hours T Toesa that 32 hours ' 1 vear 1 Leas than 2 yrars
i rnonibe
i : 3 = + i
) T2 Bowrs Less than 40 hours S F pwarm Tenn Hean 2 yedis
& months
H 3 3 } +
6 40 hours s than 48 haurk L 4 sears wrss than 1 years

£ =it Vo

: S8 hours . Himrs W bours | 7 = | Lres thas 3 years
& nonths
5 1 54 houre Leas than 64 Fatirs f £ H 3 vears 1 Lous than 4 years 1
A months
r 9 H €~ hours 1 v hians P2 s m f ] T 4 yrais 1 Less than 4 v=ars
| s monthas
10 t <d Bours T Lews than A holurs ! 10 P yrars H Less 1han D years
B monthe
1n 1 S0 hours 1 e~ hoairs i1 1 i Le=s than 5 sears
6 montha
I 1z I BR hours 1 mum than 96 hours 1 12 1 S vears 1 lens than O snarse
O monihe
| 13 | O haurs | Lartws thuars 104 himirs I [E3 I & vears 1 Lens than & years
6 momtha
12 T >+ houls 1 Leas thhan 112 hodrs 14 1 % years | Less than 7 vrara
| [ 1w |
1 12 hasurm | Lans than 120 haurs | 15 | V vearns Levam tham T yents
| T
I is i T20 hours 1 Lens than 1298 hours | e 1 Y years 1 Less than B years
S manths
M e 125 hours H Less than 136 hours 17 1 B yoars | Lecam thes B yesmis
1 i morths
T = + 35 hwwots i Loas than (4% hours i 1) T H s than 9 jears
19 T 1A pars Lens than 152 hours 19 @ yvearn 1 Less than 9 vears 1
& months
1 n 1 152 nours Leas than TR 1 | 20 T U aearn I Less than 10 vears
| & mieeit s | |
L T 160 hars | Loas thar I68 hours at 10 years Lews than 10 vears
& months
I F ¥ 1 o8 Bours | Lems Iliap TG hours 22 1 years I Less than 11 years |
| s maonths
o3 1 170 hours | s than 154 hours P2 11 yeara I Lews than 11 years |
- 6 moanths
i 24 1 |84 hauss ] Less than 192 houss ’a [ 17 rears I Leus than 12 years
1 1 | 0 mon L 1
a5 192 haurs Less than 200 hours 25 | ¥ years irws than 13 years
I H ' i 4 . 6 manths
2% 400 hours Less than JO8 hours 26 17 soars iena than |3 yvears
| = i 1 ! O tha !
az S hours Lamnn thian 2160 hours 27 | 13 vears Less than 13 years
| 1 i { : ! i — N owntha
4B 10 haurs Leas than 221 hours 8 13 venrs Leum than 14 years
! | | 6 menths
| 9 224 houis fasn tharn 232 haurs q 29 1 14 veurs | less thar 14 vears
’ . 6
| i 412 howra | ean than 24U hours 1 I w0 I 15 years 1 Lens than
! | 6 monihs |
31 240 hours T T n 15 vrarn ar mare
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Table 3. Rubrics for Computation of Points for Education, Training and Experience

Education | Training | Experience
' -
Weight Allocation Increments frem . = |locrements from o . Increments from L L
] I.\Inlnnm Qﬂ 1 minimam Q§ ‘-iﬂ__“ gﬂ
s L T O r

10 or mote 1o 10 or mote 10 10 a1 meowre 10

terements | cr ernents NCTements

B-5 ncrements - B9 increments B H 9 incremnetits ]
Molvacwasuoaey 00 pronrsls !
Traamrung. 1O parits 6 7T morements (= 6T Increments | ] 6 7T mormnents &
Experwerce. 10 powrils

1S muyeinenls i 4D oanoreroenis L i 5 inereownts “

$ 3

1 increments 4 2-3 morements 2 23 mcrements 4

Miustrative example
Vacant positiorn. Teacher I (Secondary) - SG 11
COnalification Standards per CSC-appre wwd OS

Fducation - Hachelor of Secondary Education (RSEd), or Hachelor's degree
plus | 8 professtonal units in Education with appropriate mapor

rie recpairesd

€ redpatred

Trarnng
LExperrenoe N

(8
The date of HRMPSH assessment/ Open Ranking System: September 20, 2022

4. Based on the minimum QS of the position to be filled, the HRMPSB shall
determine the baseline level for computing the peints for ETE using the
Increments Table as shown in Table 2.a, 2.b, and 2.¢.

Minimum requirement per CSC-approved | Corresp fing Level b of
Qualification Standardas for on Incremants Table

Rdtwrfien Levei ® iases) on Tabic 2w

Tramminig T None anpeaned | levwd ]l on Tabie 2 by
Foapretver = Y i i

! (hosesd on Fabie 2 o)

For purposes of determining the bascline level, any professional or specialization
anits as may be required in the CSC-approved Q8 in addition to non-Education
degree shall be considered equivalent o a4 Bachelor's degres in Educathon ey
Bachelor's degree plus 18 professional units in Education with appropriate major
= Level 6 based on Table 2 a) Additional professional and specialization units taken
to earn the equivalent Education degree (1o, BEEd, BSEd) shall not correspond 1o
units towards the completion of a Master's degregd

b After determining the baseline level, the HRMPSH shall compute for the
increments of the applicant’s actual qualifications based on the submitted
documentary requirements. Increment shall refer to the diflerence between
the applicant’s actual gualification level and the corresponding level of the
minimum {bascline) QS requirement of the position to be filled

Only qualifications that are relevant o the position to be filled and which

exceed the minmmum (baseline] QS requirements of the position shall be
included in the computation of increments
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Mustrative example;

Compmitarion of increments based on actual Education qualification of Applicant A:

Fe Sfrmem —i e Buasalioe: OB regul
uf Applcant A usireg jncremments Table 7 o ([Bdwratoen
L9 e Sy s R B sty Titbdw 2 the ciire sgasinBveg wewl of Appdinaet 4 s Efursion guol Mot
E v P e, o s T AT e grew w0 ek smnuns ve st Sl 12

P amits Fis ss Bastes T bt nd e 8 et Apyibesandt A s Aadie T giered freetiosne aiued) te
Aegrew v fubacapreen 4 b B e T e s
H T aitrstt Tsen? eraaed T4 L

\ppécant s Edae brved

11 - & = 8§ increments

5 bt = driore et

Comprtation of Incremernts based on actual Tratning Gualification of Applicant A

e e L R

n® A Tomtinatig amediflemmiinis &0

waset fForvas ) ronam T i

Froanrsg Jeweed dncrement

A il niny '

US deaed
- 1 = b inrrements

Campmtation of Increments based on actual Expenence qualificaton of Applicant A

L e e L T # fruee o OF roy

wf Applicant 4 | ety v rements Table 3
Mlarns = Arvm b Ve e L tharar s i mcw ceeriu et b M guieantiives Sis b Sedies
i o ' Msohogm esfreagie Sy vnns D N

¥ g A, e reeanan T i (S §, 52 A0 fenn s idate
Tt by Bam & pmrrn ot | o e Vil o
D L T T I TR e

T = - v Ajgeeernt A'n Bt ganiilitiers wt .
- e P L -
P e L Ll P T A T I = o

\piscnaril s Esprenieru s Jeved - N Joved
9 -} = 8 tncrements

TR e ]

ST v wo vrmtid Ol e At

Regrtemiser J0, Joad

After computing the number of Increments from the minimum (baseline)
IS requirement, the corresponding points carned by the applicant for ETE
shall be determined using Table 3 (Rubrics for Computation of Points for

Education, Trarming, and Experniencoe)

MMustratioe example

Uisirigg Taable 3 arwd based on the number of increments earmed by Applicant A, the

computation of pornts for ETE s as Follows
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Qualification Brandards P lify f the apyh. r Lomgrutation of Paimts bused on i' Tuwtal
| Imrrewental Foalea Table S FTE Mubrics b of
it faur
e i T Pratning | & " ' =1
Tlewemmaris | W iRnisatiends 1 Binowsents | 16 peinis
! Jonit wff 30y
ke and e g sand o Lt
e Piabale ¢ Fiatde &
" " -
meremenle e MmN -
4 petnta * points » poimte

fout of 10y fenet of J0h Pt wmf 10}

d. Meeting the mimimum (baseline) QS requirements for Education, Training.
and Experience shall be given zero (0) points

¢. The tollowing general guidelines shall be observed in giving correspending
poiats to relevant Education. Training, and Experience gualifications:

nw

Education units and/or degrees in multuple or different majors may
be given corresponding points on a cumulative basis; provided, that
the units and/or degrees earned are relevant to the position apphed
for; provided further, that the subjects completed are not duplicated.

Relevant training hours ecarned from digital/virtual fonline learning
mav be considered. subject o the conditions prescribed in CSC
Memorandum Circular (MC) Na, 3, s. 2021 (General Guidelines on
Digital/ Online Learming in the Public Sector).

TESDA National Certification (NC) Il and Trainers Mcthodology (TM)
Ceruficate may be considered; provided that the skills acquired from
the training are relevant to the work, duties, and responsibilities of
Teacher |.

Relevant experience gained from part-time work of at least four (4)
hours per day may be considered; provided, that the appropnate
Certificate of Employment is submitted with details on the actual
number of hours rendered. For purposes of giving points, the months
or vears of relevant experience submitted shall be transmuted to the
eqguivalent months or vears of experience based on the CSC-required
eight (8)-hour per day workday

Relevant experience guined from abroad or outside the Philippines
may bHe considered provided that the apphicant submits a Certificate
of Emplovment. Those documentary requirements wrilten in
languages other than English or Filipino shall be accompanied by a
complete English rranslation.

f. Applicable provisions under Rule VIII Part I 10 IV of the CSC ORAOHRA
shall apply in the apprecauton of relevant Education. Traiming, and
Experience qualifications and giving of points 1o ETE credentials,
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5. PBET/LET/LEPT Rating. Points for the PBET/LET/LEPT rating shall be
computed using the formula below. This formula shall hikewise apply te SHS
applicants who may not have passed the PBET/LET/LEPT but may be appointed
under provisional siatus, provided the applicast subits a Cantifivate of Rating.

Point —— . PBET/LET/LEPT rating

100 x WApanTazTrEPT

Mustratiess exempsle:
x =8AT5
Wwa - Jo

PointSpaerisrnerny = 8‘?;—)‘7,—5 x 10 = 8.275 points

. PPST Classroom Observable Indicators (COIs). The teachers’ demonstration
of PPST COls shall be assessed through the conduct of the classroom
observation/demonstration teaching using the Classroom Obscrvaton Toal for
Recruitment, Sclection, and Placement (COT-RSP), focusing on Levels 2 to 6 of the
COT Rubric to capture good performance in the Beginning towards Proficient career
stage

a. The Classroom Observable Strands/ Indicators. The selected COls indicated
in this Order shall consurute the classroom observable objectives for hiring

entry level teachers, unless otherwise modified by subscquent issuances.

Table 4.4. PPST Classroom Observable Strands/Indicators for Hiring of Teacher |

1.1.2 | Apply knowldedge of content within and across curriculum teaching
arcas.
1.4.2 Use a range of teaching strategies that enhance leamer achievemeént

n lteracy and numeracy skills.

1.5.2 Apply a range of teaching strategies o dewvelop critical and creative
thinking, as well as ather higher-arder thinking skills.

4.1.2 Plan, manage and implement developmentaily sequenced teaching
arnid learmng processes to meet curriculum regquirements and vared
teaching conlexts.

512 Design, select, organize and use diagnoslic, formative and summative

assessment strateqgies consistent uath curmculum requirements,
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Table 4 b PPST Classroom Obscervable Strands/ Indicators for Hiring of Teacher |

b

=

in the Indigenous Peoples Education (IPEd)

w2 Apply knowledge of content within and across curmculum teaching
areas.

. T Usea range of teaching strategres that enhance learner achievement '
in literacy and numeracy skills.

.2 | Iespiay proficient use of Mother Tongue, Filipino, and English to
facihtate teaching and learming.

2 T Adapt und use culturaliy appropriate teaching strategies lo address
the needs of learmers from indigenous groups.

2 | Design, select, orgamze, and use diagnostic, formative and
summaltive assessment strategies consistent  with  curriculum
requitremernts,

The Classroom Observation Tools for Recruntmerni, Selection, and Placement

(COT RSP, The wllowing cvaluative assessment tools are designed rto

measure the classroom performance of teacher applicants against the

identified obscrvable indicators:

1 COT-RSP Rubric {Annex J) refers to the rubne by which the
classroom performance of the teacher applicant is measured against
the observable indicators

1" Observation Notes Form (Annex K) 1= usad by the obscrver to record
specific observations and comments on the classroom performance of
the teacher apphicant

iii Rating Sheet (Annex L) is uscd to indicate the ratung/level attained

by the teacher applicant in each of the COls.

v Rating Sheet (Annex L-1)is used to indicate the rating/level attained

by the [PEd teacher applicant in cach of the COls for IPEd.

v Inter-Observer Agreement Form (Annex M) s used to indicate the

final rating of the teacher applicant for cach mdicator as agreed upon
during the Inter-Observer Agreement Exercise,

i Inter-Observer Agreement Form fAnnex M-1):s usced 1o indicate the
final rating of the IPEd teacher apphicant for each indicator as agreed
upon dunng the Inter-Observer Agreement Exercise

Classroom Observation Protocols, Observers shall ensure that the following
protocols in classroom observation are judiciously tollowed:

i The selection aof obscrvers or sub-commattee /s that will be designated
10 conduct classroom observatons or observe demonstration teaching
shall take into consideration their understanding and knowledge of
the PPST COls, the specific tools and protocols on the conduct of
classroom observation. and the recruitment and selection process.
They shall be comprised of trauned COT assessors/observers jeg.,
Master Teachers, Head Teachers, School Heads, Public School District
Supervisors, Education Program Specialists /Supervisors)
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Furthcermore, sub-committee /s shall include subject matter experts
on the speciahzation of the position to be AGlled.

. Two (2] to three (3) observers shall partucipate in the classroom
observation

i1, Observer/s must not be related to the applicant wathin the thard
dr-g:'t't' of l‘t‘lt'lﬂail‘.gllit‘lit\' or nfﬁl‘l.i'[_\'

iv. Observer/s must review the COT-RSP Rubric and the forms to be

accomplished in the process of observation (i.e., Observation Notes
Form, Rating Sheet, and for Inter-Observer Agreement Form) priur o
the actual conduct of the

v classroom observation. Only the Observation Notes Form must be
brought and accomplished by the observer/s durning the actual
observanon

vi. Classroom observations shall be done in an actual classroom setung
with learners.
Vii. it is highly recommoended that the teacher applhicants be observed for

the entire class duraton (45 mainutes to one (1) hour). However, when
difficult circumstances do not allow for the ideal duraton for
classroom observation, such as challenges in logisucs, large volume
of applicants, availability of learners and observers, a muinimum of 15-
minute observation shall be allowed

Vi, In the event when a lace-1o-face conduct of the classroom obscervauion
is not feasible, the conduct of an online observation may be allowed,
as deemed necessary, provided that the protocols in [tem 6.c.iv are
observed

X The Rating Sheet shall be accomplished indmvadually by each observer
after the actual obscervation,
x An Inter-Observer Agreement Excroise shall be done whereby all

observers, aflter accomphishing the Rating Sheet individually, meet to
discuss the teacher apphoeant’s raung in cach indicator, and arrive at
a collegial final rating The final rating 1s not an average of each
obscrver's ratings. It shall be based on objective, reasoned, and
consensual judpgment.

d. The ponts for the PPST COls shall be computed as follows:

i

30 ‘

| Wherre {
COT ratirng ~ Applicant’s frrual rating obtoained in the demonstration of COfs as reflected ‘
it the COT RSP Ratiryg Shewt gr U7 RSE Inter-Obiseriere ,&qn*fﬂ‘t-n! Foarm !

3 = Hghest possible scorer v (05T 'l

WA = Wewght Allocatron for 0N
| Mivestraatises Sxvimpns

COT ratng - 20

WA = .35

=2
=Y x 35 = 23.333 points
30
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7 PPST Non-Classroom Observable Indicators (NCOIlIs). The teacher
apphcant’s demonstration of PPST NCOIs shall be asscased through the teacher
applicant's narratuve and reflection using the Teacher Reflection Form (TRF).

m The Non-{Classroom Observable Strandss Incdveators. The selected NCOls
indicated m thas Order shall constitute the non-classroom observable
objecuves for hiring of teachers, unless otherwise modified by subsequent
issuances

Table 5. PPST Non-Classroom Obscrvable Strands/Indicators for Hiring of Teacher I

612 Matntain fearming enwvironments that are responsive to communily
confexis.

&332 Rewmew reguiarly personal teaching practice using exasting laws carved
regulations  tha: apply to the teaching profession and the
responstbidities specified in the Code of Ethics for Professional
Teachers

7.2.2 Adopt practices that uphold the digrmity of teaching as a profession by
exhibiting qualities such as carng attitude, respect, and integrity.
7.3.2 | Participate i professional networks to share knowledge and (o

ernfiance cxpononce.

The same sect of indacators shall be used for IPEd teacher npplicants

b, The Non Classroom Observable Tools for RSP The following evaluative
assessment tools are designed to measure the teacher apphcant’s
understanding of the non classroom observable indicators:

i Teacher Reflection Form fAnnex N} s uscd to demonstrate how the
teacher apphcant exhaibits cach of the non-classroom observable
indicators by wnung down narratives and reflection based on specific
situations and expericences as guided by prompt questons. The
HREMPSH, in consultation with subject matter experts, may modify the
prompl questions to avoid familiarity wath the questions; provided that
the questions are still aligned wath the objective or indicator

i, Rubrics for Rating the TRF (Annex 0O} is uscd 1o rate the teacher
applicant’s responses in the TRF,
. Inter-Evaluator Agreement Form (Annex P} is used 1o indicate the

rating/level attained by the teacher applicant in cach of the NCOls

. Protocols in Assessmg  the Non-Classroom  Observable Indicators,
Administrators of the TRF shall ensure that the following protocels in the
administrauon of TRF are judiciously followed:

1 The selection of TREF evaluators or sub-committec/s that will be
designated to evaluate the applicants’ accomplished TRFs shall take
into consideration their understanding and knowledge of the PPST
NCOls, the specific tools and protocols of TRF administration and
evaluation, and the recrnutment and selection process. Furthermore,
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wviii.

sub-commttee /s shall include subject matter cxperts on the
speciahization of the position to be filled.

Two (2) to three (3) TRF evaluators shall rate the accomplished TRFs.
TRF evaluator/s must not be related to the applhicant within the third
degree of consanguinity or affinmty.

The TRF shall be accomplished on the spot.

Teacher applicants shall be given 45 minutes 1o one (1) hour to
accomplish the complete set of the TRFs.

The HRMPSB shall identifly a designated location, preferably a room,
for teacher applicants to answer the TRF. A proctor shall be assigned
to discuss the instructions and oversece the process.

In the event when a face-lo-lace administration of the TRF is not
feasible, the TRF mav be administered online or through other
platiorms, as deemed necessarv. The following protocoels shall apply:

1. Applicants shall be scheduled for an online platform meecting
(Zoom, CGioogle Meet, et )

2. Al applicants shall be required to keep their video/camera
turned on at ail times to allow the proctor to momtor the
answering of the TRE.

3 The TRIF may be distributed through email. Applicants may
submit the accomphished TRF to a designated email address.

4. The TRF may hkewise be administered using online forms such
as Google Form for casier collection and organization of
answers: provaded that the secunty and confidentiality of the
applicants’ answers are ensured and protected. When using
Google Form, the ‘Locked Mode' shall be enabled to prevent the
applicants from opening tabs or other applications while
answering the TRF.

5. The TRF may also be administered using individual Google
Word files prepared for each applicant. Links to the individual
document shall be managed and sent individually to
applicants. Download, print, and copy opuons shall be disabled
to keep document confidentiality.

Each TRF evaluator shall individually assess the teacher applicant’s
demonstration and/or understanding of the indicator based on the
narrative and responscs. They shall focus on the content and not on
the quantity of narratives or experiences. Long answers do not
necessarily merit an Exemplary rating

TRFE evaluators shall use the portion '‘Comments [rom the Evaluator’
to write down statement /s that support the given rating.

An Inter Evaluator Agreement Exercise shall be done whereby all
cvaluators, after rating the TRFs individually, meet! to discuss the
teacher applicant’s rating in cach indicator, and arrive at a collegial
final rating. The final raung is not an average of each evaluators’
ratings. It shall be based on objective, reasoncd, and consensual
judgment.
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The points for the PPST NCOIs shall be computed as follows:
I

20

TRF rati f
Pointspcon = RErating x  WAcon
20
Wherre
TRF raftirg = Apphicant s total ratmg obitairesd in the demonstration of NCOIs as reflected
try ther evamplete set of TRES

200 = Highest poss:ble soore i the TREF

WA = Warsrghiz Allocation for NOEIT |

Mstration example
| TRE rating = 19 !
| WA =25
| |
| |
L i

Other Evaluative Assessments

HBcehavioural Events Interview (BEI shall be conducted 1o gather additional
information about the teacher applicants in terms of other aspects such as
but not limited to their potential, character, and fitness.

Skills or Werk Sample Test (S/WST) may be conducted, as may be
necessary, especially for OSSCSSING applicants in certain
tracks/strands /speaalizations in the SHS.

Other evaluative assessments as stipulated in Enclosure No. 1 of this Order
such as but not limited 1o Ethics-Onented and Personality Development
Test may be required o gather sufficient information and guidance for the
appointing oflicer fauthority in scelecting possible appointees.
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Enclosure No. 1l to Division Memorandum No. , s. 2026
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