Republic of the Philippines

Bepartment of Education

REGION 111
SCHOOLS DIVISION OFFICE OF BATAAN

August 28, 2025

OFFICE MEMORANDUM
No. O4| s. 2025

RECONSTITUTION OF THE BIDS AND AWARDS COMMITTEE (BAC)
MEMBERS, BAC SECRETARIAT CANVASSERS, TECHNICAL WORKING
GROUP AND INSPECTORATE TEAM

TO Assistant Schools Divisiom Superintendent
Division Chiefs
Unit Heads | ‘
All Others Concerrfed ‘

1. Pursuant to Article V of the Repubhc Act No. 12009 otherwise known
as the Government Procurement Reform Act And For Other Purposes
and the 2025 Implementing Rules and Regulations (IRR) for RA 12009,
this Office hereby recbnstitutes the Division Bids and Awards
Committee (BAC), Techmcal Working Group (TWG), BAC Secretariat,
Inspectorate Team and Canvdssers as follows:

BIDS AND AWARDS COMMITTEE (BAC)
Chairperson | ] 1 4 DR. JERRY DIMLA CRUZ
Vice Chairperson { i RAMON C. PEREZ
Members | | | |
| | [l  Rodger R. de Padua
L e Jean A. Lintag
[ e 3l Francisco B. Bautista
Provisional/ Aterﬂate Members
i Ruel D. Lingad

} 12l Nico Mangaliman
BAC SECRETARIAT 1 |
Head | § HEES Lorena L. Inlong
Members L
L Arlene G. Oliveria (Alternate)
21 Charito G. De Guzman

3! Rhodora Ganzon
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Members for Goods/ Consultmg Services
1. Renato Mylon de Guia
In-Charge of PHILGEPS Posting
_ ‘1 Lorena L. Inlong
| Arlene G. Oliveria
&ID : Kharl John Cruz
$GOD :Jessalyn Anne M. Linsangan
(ﬁ)SDS : Marlon Flores

Canvassers

BAC TECHNICAL WORKING GROUP
School Facilities/ Infrastrilcture
1 Merck Bryan Gragasin
2. Gerald A. Lingad
Goods and Services ‘
1“ Ethel Bartolome
2. Marlon San Diego
IT related goods and serv1ces
1‘ Richard Alboro
2. Mark Anthony Sobrevefias
School Heath and Nutritién related
l Lourdes Gabaya
2 Emily Cantillano

INSPECTORATE TEAM ’

Chairperson : : Abraham Tria
Vice Chairperson _ ‘ : Paul John D. Dimla
Goods/Services ‘1 : Edgar E. Garcia

IT related goods and sewfoes : Jess Garcia

School Facilities/ Infrastr{lcture' John Dale Yuson

Medical | : Dr. Jennifer M. Alip
Proponent of the Project shall be included as member of the

Inspectorate Team and must be present during inspection

2.1 Recommend to the HoPE i:the use of any of the modes of
procurement as provided in Rule IV of this IRR;
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2.3
24

2.5
2.6
2.7
2.8
2.9

2.10

2:11

2.12

Publish or post the Invitation to Bid or Request for Expressions
of Interest;

Conduct pre-procurement and pre-bid conferences;

Determine the eligibility of prospective bidders;

Receive and open bids;

Conduct the evaluation of bids;

Undertake post-qualification proceedings;

Resolve requests for reconsideration;

Recommend award of contracts to the HoPE or the duly
authorized representative; Provided, That in the event the HoPE
shall disapprove such recommendation, such disapproval shall
be based only on valid, réasonabie, and justifiable grounds to be
expressed in writing, copjf furnished the BAC;

Recommend the imposition of sanctions in accordance with Rule
XXI of this IRR;

Prepare a procurement monitoring report that shall be approved
and submitted by the HoPE to the GPPB on a semestral basis.
The contents and coverage of this report shall be in the form
prescribed by the GPPB provided in this IRR; and

Perform such other relélted functions as may be necessary,
including the creation of ja TWG, as affirmed by the HoPE in an
appropriate order, from a pool of technical, financial, and/or legal
experts to assist in the following procurement processes, such as
but not limited to:

Tl Review of tﬁle Technical Specifications, Scope of
Work, and Terms of Reference;

2.12.b. Review of Bidding Documents;

2.12.¢, Short-listing bf Consultants;

2.12.d. Eligibility Screening;

2.12.e. Evaluation of Bids;

2.12.1. Post-Qualification; and

2128 Resolution oﬁ Request for Reconsideration.

» 101 CEL DA e

Perform such other relaitted functions as may be necessary,
including the creation of a TWG, as affirmed by the HoPE in an
appropriate order, from a pool of technical, financial, and/or legal
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experts to assist in the following procurement processes, such as
but not limited to:

3.1.1 Review of the Technical Specifications, Scope of Work, and

Terms of Reference;

3.1.2 Review of Bidding Documents;

3.1.3 Short-listing of Consultants;

3.1.4 Eligibility Screening;

3.1.5 Evaluation of Bids;

3.1.6 Post-Qualification; and

3.1.7 Resolution of Request for Reconsideration.

4.2

4.3

4.4

4.5

4.6

4.7
4.8

4.9

4.10

Provide administrativ

e support to the BAC and the TWG;
Organize and make all necessary arrangements for BAC and the
TWG meetings and conferences; '

Prepare minutes of meetings and resclutions of the BAC;

Take custodyf of procurement documents and other records and
ensure that all procurements undertaken by the Procuring Entity
are properly documented,

Manage the Lsale and distribution of Bidding Documents to
interested biqders;

Publish or fpost bidding opportunities, including Bidding
Documents, and Notices of Awards;

Assist in man!aging the procurement processes;

Monitor procurement activities and milestones for proper
reporting to relevant agencies when required;

Consolidate PPMPs from varicus units of the Procuring Entity to
make them aVaﬂable fojr review as indicated in Section 7 of this
IRR and prepare the APP; and

Act as the central char;mel of communications for the BAC with
End User or Implementing Units, Project Management Offices
(PMO), other units of the line agency, other government agencies,
providers of Goods, Infrastructure Projects, and Consulting
Services, Obs?ervers, and the general public.

s o E ]
= A

2 |
& Kabukiran, Calaylayan, ‘Abucay-2114 Fataan @www.depedbataancom
(® bataan@deped.gov.ph

facebook.com/DepedBataan




Reepuhlic of the Philippines

Bepartwent of Cdhucation
REGION Iif
SCHOOLS DIVISION OFFICE OF BATAAN

5.1

5.2

Conducts pre-delivery inspection prior to delivery to determine its
compliance with technical specification;

Inspects the delivered goods in accordance with the perfected
Purchase Order/Contracts;

Signs the Inspection and Acceptance Report form (IAR) and
recommends payment/non-payment of the Supplier/Contractor;
Conducts post-delivery inspection prior to the issuance of
Certificate of Final Acceptance; and

Monitors the rect}fﬂcaﬁon of defective deliveries.

Canvassers at the Schools Division level play a crucial role in

procurment activities, paftlcularly in ensuring that goods, services, and
works are acquired at the best possible price and quality in which the
following duties and func‘uons typically include:

: | Z
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a.

.5‘

h.

fich & Price Canvassing;
qsurv eys to determine the prevailing prices of

nd Works

Market Resea
Conducts mar
goods servreé 2

A“:

providers, as wédﬁired by procurement rules;

Ensures that| ‘upphers meet eligibility requirements and
provide accur *te quotations;

Preparation of Canvass Documents;

: ’c‘for Quotations (RFQs) or canvass sheets for
procuremeiit \cvabs
Ensures that canvass documents align with procurement
guidelines an ‘ properly filled out;

Evaluaticn of (Quonatmns
Reviews submitted quotations to check for completeness,
accuracy, and! Coanphance with the required specifications;
Compares pn“es delivery terms, and product quality to
determine the| ost advantageous offer;

Identifies thé |lowest responsive bidder based on the
canvassing results; ‘

Coordmatlon “m}h the Bids and Awards Committee (BAC);

‘_}
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. 11 |
m. Submits ‘canvas$
recommendation;
n. Assists tﬂe BAC'i in conducting market studies and price
validation; Fliy ‘] |
0. Coordinétés with Suppliers regardji’ng clarifications and
additionjal rqu‘airements ; |
Compliajnde with Procurement Laws 85 Regulations;

Ensures f%tha‘t procurement activities follow the New

Governrrieht P‘rocurement Reform Act (RA 12009) and related
DepEd plrolﬁcurement policies; }
Maintairfls? tra‘msparency and fairness in the canvassing
process. i])fbculmentation & Reporting; ‘
s. Keeps récérd of canvass results, sﬁpplier quotations, and
procure e;jnt r‘ecommendations; and
Prepares reports on price trends and supplier performance for

S |
future reference.

L0l
Unless sooner re

ir_esi.llts to the 'jBAC for review and

L T

o+
§

_ r oved for a cause, the mjembers of the BAC shall
have a fixed term ﬁ)f | on?(l) year reckoned from the date of designation
renewable at the iécre‘tion of the HoPE; Provided, That no member of
the BAC shall sei“vé‘% fo

for more than three (3) consecutive terms, except
when allowed by the Ho‘
members, they shall co

Izl pon§ expiration of the terms of the current

| ?tinu‘ to ¢Xercise their fpnctions until new BAC
members are desiggnf“ated. In case of resignation, retirement, separation,
transfer, re—assigr_rﬁenfj; remioval,} or death, the i’eplacement shall serve
only for the unex;iréd tferm; rovided, however,%That in case of leave or
suspension, the r J |

eplacement ﬂshéll serve only gfor the duration of the
leave or suspen‘sit)z;; Pirovid d, further, That a member shall only be
suspended or removed for just?ifiajble reasons to be expressed in writing
by the HoPE. | } i |

!
4

For transfer of k{nowlj@dﬁge% and experiené:e, membership in the
BAC shall allow for f;staglgertzd (j;leslignations. g
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To effectively ach1ex|76 the\‘ob;ef‘twes of the Act and to scale up the
|

professionalization of government procurement practitioners, the GPPB
shall provide sustained t%ammg, capacity-building, and support to the
stakeholders in the gove mment [procurement process. The mterventlons
shall include educa’uon triammg, seminars, and Workshops in areas, such
as modes of procure nent, streamlined processes supply chain

|

management and log1s‘tlc S incl ,dmg Warehousmg, and d1g1tallzat10n.

All HoPEs, mef 3 he BACs, and TWGS shall undergo an
executive course on ent while the BAC Secretariats shall
undergo annual trammg D ogra' ;"1s ,_ | j
| \
Pursuant there‘,to | 'ranches and irﬁstrumentalitieé of the
government, its depa‘*t ureaus offices and agencies, ’mcludmg
SUCs, GOCCs, GFlIs, an \lshall allocate a portlon of thelr capacity
development funds to s their BAC members, BAC Seoretamats and
TWGs to training. The tv building program shall include the
development of skilli's j 1 public sector in understanding and
implementing the goVe 'S Green Public Procurement‘ Strategy
through the following:?‘w “ | :

aining needs assessment of the public

It
i
i
i
|
l

| i
i !

a. Conduct of r tr

sector;

b. Provision ¢

‘ ”:;,: assistance to suppliers particlularly the

'mlcroente{'pr | nd social enterprises; and
c. Conduct | awareness campalgns on green
ol others | |
The GPPB s‘]:f‘ lish partnerships with SUCs dnd other

educational institut
establish standards

| in ‘ providing trammg programs. | It shall

"j aoﬁc reditation of said institutions.

The Procurin;g ntit ﬁhrough the HoPE shall subm& periodic
progress reports to ;’c | on the status of its capacity development
Reportorial requir‘effr ;f;f;n‘bed under the Act and this IRR shall

. . i i | .
take into considerat ts required under other laws related to

T
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9. Grant payment of hona

The Procuring En
members of the BA
Secretariat, in an amo
respective basic month
may be sourced fro
procurement activities
including those iof &
Chairperson or rrjlemb
Provided, howth;ar,

iy 116‘; ’t 'ranﬁs who
|
O BAC shall“l‘be entitled to honoraria.

monizing and achieving efficiencies in

|
|

ol ]‘h'e BAC members
‘, |

y grant paym 2t of honoraria to all
aidless of pos1t1(1n TWG, and ad hoc
yCeedmg thr}ty percent (30%) of their

I

sala }' , subject to aLVallablhty of funds, which

IleCLed by the 1BAC in relation to its

cretaries alluxd Assistant secretaries,
]afe designated 89 as

[

Il
e
|

i

of[“)cmls and e[ loyees whose organic

“d\ to f‘rocurertn nt are not entitled to

purpose and may% det
grant of honoraria.

10. For guidanc:e.an 1 ¢

® Kabuklran‘ Calaylaya

" ~}sue the necess!ary guidelines for this
yther sources of funds to implement the

oo S
CAROLINA S. V OLETA, EdD, CESO V
- Schools DlviSion Superintendent Qh/

|
@& www.depedbataan.com J

SEPARTMENT { OF EDUCATION

DQ \’JED ; @ www.facebog ‘I l::/a;é
\ Sy ) ‘ ;

® bataan@dep% dgovph




