Republic of the Philippines

Department of Education

REGION III
SCHOOLS DIVISION OFFICE OF BATAAN

MAY 23 2005
DIVISION MEMORANDUM

No. .Zp3 , s. 2025

REITERATION OF REGIONAL MEMORANDUM NO. 170 S. 2025 ENTITLED
PROTOCOLS FOR ATTENDANCE IN CONGRESSIONAL HEARINGS AND
SUBMISSION OF DATA TO RELEVANT STAKEHOLDERS

To:  Assistant Schools Division Superintendent
Chief Education Supervisors
Education Program Supervisors
Public Schools District Supervisors
Division Unit Heads
All Division Office Personnel
Elementary and Secondary School Heads
All Others Concerned

1. This is to inform the field of the Regional Memorandum No. 170, series 2025
entitled PROTOCOLS FOR ATTENDANCE IN CONGRESSIONAL HEARINGS AND
SUBMISSION OF DATA TO RELEVANT STAKEHOLDERS.

2. Attached to this memorandum is the Memorandum issued by the Office of the
Secretary through Undersecretary and Chief-Of-Staff Atty. Fatima Lipp D.
Pangandaman and Undersecretary for Legal and Legislative Affairs, dated
may 5, 2025, which outlines the protocols to be observed for attendance in
Congressional hearings and timely submission of data to the relevant
Congressional Committees, Office of the Senators, Office of the
Representatives, Second Congressional Commission on Education, Presidential
Legislative Liaison Office, and similar entities.

3. Attached herein are the relevant issuances for information and strict
compliance.

CA INA S. VIOLETA, EdD, CESO V
chools Division Superintendent
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i Departnent of Eoucation f
REGION II-CENTRAL LUZON i

REGIONAL MEMORANDUM ;
No.{70, s. 2025

PROTOCOLS FOR ATTENDANCE IN CONGRESSIONAL HEARINGS AND
SUBMISSION OF DATA TO RELEVANT STAKEHOLDERS

To : Schools Division Superintendents
Assistant Schopls Division Superintendents
All Others Concerned

1. This memorandum disseminates the protocols for aftendance in
Congressional hearings and submiission of data to relevant stakeholders as ottlined
in the enclosed Memorandum dated May 5, 2025 from the Office of the
Undersecretary and Chief-of-Staff and Undersecretary for Legal and Legislative
Affairs, Department of Education.

2, The enclosed memorandum provides the updated protocols to be observed for
attendance in Congressional hearings and the timely submission of data fo the
relevant Congressional Committees, Office of Senators, Office of Representatives,
Second Congressional Commission on Educdtion, Presidential Legislative Liaison
Office, and similar entities.

3. The Schools Division Superintendents, Assistant Scheols Division
Superintendents, and all others concemed are dixected to ensure the observance of
the protocols contained in the enclosed memoranduam.

4, For information and strict compliance.

v

RONNIE 5. MALLARI, PhD, CESO V

Regional Directow
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‘This memorandum ontlines the updated profocols i be observed for attendance in
Congressional hearings and the timely submission of data w the relevent Congressional
Committess, Office of Senators, Office of Representatives, the Second Congressional

Comuissions on Education, the Presidential Legislative Liaison Office, and similar
entities.

1. Prior Sulimiusion of Brivfers. To engure thar the vepresentatives of the Department
of Bducation (DepRd} are prepared for distussions during Congressional Hearings
and that the Office of the Sgeretary is informed of what will be presented during such
hearing, the {ollowing pracedure for the submission of bricfers shall be abservad:

* The concerned Stiand/Buresn/Region, responsible for the subject matter of the
scheduied hearing shiall prepars a complete briefer,

* This briefer must be submitied to the Office of the Sewretary {OSEC) and the
Logislative Liaison Office {LLO}, Offive of the Underseeretery for legal and
Legislative Aflbirs, no Jater than three (3} working days prior 1o the scheduled
hearing datle,

#» ‘The twisfer should, at a mivdmuo, includs the liowing:

;A goncise overview of the topie to be discussed.

Relevant hackground information and contest (this inchides news articles

released regarding the matter],

The agengy's position on the issues at hand supporfed by rafevent

Department Orders or issuances, laws, andfor regulations, ¥ anv.

Key data points and stotistics relovant to the discussion.

% Potentizl questions and answers that may be raised by the Congressional
Comumitiee.

»  Related issues that may arvise from the hearings.
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¢ For hearings scheduled with shorter lead time than the period above, the briefer
shall be submitted as soon as possible.

Ydestifieation of Controversisl Issues and Froposed Responses, To proactively

address potential challenges and ensure & unified and well-articulated responser

» The concerned Strand/Bureau/Region shall identify potentizl controversial
jusues that may arise during the Congressional Hearing,

# Tor each identified controversial {ssue, the Stand/Bureau shall provide well-
researched and considered possible answers ot responses that the Public Affzirs
Service can utilize.

s These identified issuss and proposed responses must be included as & separaie
section within the briefer submitted to the OSEC and LLO, as vutlirjed in Section
1.

Submission of Date for Presentation. To facilitate a semmless and Informed
discussion, all data irtended for presentation during the Congressional Hearing must
he furnished in advance:

# The concerned Strand/Bureau/Region shall prepave all presentation materials,
including but not lmated to reporis, statistical tables, ¢harts, and graphs.

* ‘These materials, in their final form, must be submitted slectronically o LLO
flegis@deped.gov.ph) and OSEC {osecideped.gov.ph} no later than tliree {3}
working days prior to the scheduled hearing date.

#» The submitted data should be clearly labeled and accomipanded by a brief
explanation of is significance.

» For hearings scheduled with shorter lead time than the peried above, the briefer
shall be sulmmitted ag svon as possible.

Prepuration and Practice for Presentativns, Recognizing the senpitvity and
potentinl impact of discussions pn contraversial toplcs, LLE, In coordination with
QULLA, OSEC and PAS, shall organize preparetion sessions for the designated
attendess prior fo the Congressional hearing. These sessions will focus on the
identified controversial issues and the proposed responses, providing an ppporturity
for discussion, refinement of messaging, and snsuring clarity and consistency in the
designated attendess tomimunicaiion, The schedule and specific details for these
practice sessions will be communicaied to the conterned attendess by the LLO
following the submission of the briefers and presentation/s.

Attendees for bhearingw. Unless under exceptional cirommsiances, attendees to
hearings showld be director-Jevel and up. For hearings which are identified to tackle
controversisl issues or those which have already Invited the attention of media, the
recommended attendees should be members of the DepEd Executive Conmittee.

Posiing of Weekly Hesring Schedules. To cnsure timely dissemination of

information regarding upcoming Congressivnal hearings:

s  LLO shall be responsible for monitoring and compiling the schedule of weekly
Congressional hearings.

#+ The LLO shall post the weekly hearing schedule in the “Exevom Deliverables”
Viber Group every Sotuvday by 1:60 AM. Earlier posting may be done for
hearings requested tc be “urgent” by rhe Congressional Commitises, as may be
applicable,

# The posted schedule shall clearly indicate the following for each hearing:

Date and time of the hearing

Committee conducting the heaging

Subject matter of the hearing

Recommended rank of attendes {&.g., Secretary, Undersecretary, Assistant

Secretary, Buresy Director. sreld
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Sirict compliance with these protocols is crucial for ensuring the effective and efficient
representation of DepEd In Congresafora] Hearings. .

For any carifications or Rurther inquiries regarding these protocols, please de not
hesitate to contact the Legislative Liafsen Office at telephone number 863 19641 or via
email at Jnel_Seredaiv.rd
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