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DMSION MEMORANDUM 
No. Jrg s. 2024

JUN 2 8 2024 

STANDARDIZATION IN THE UTILIZATION OF A UNIFORM 
PROJECT PROPOSAL TEMPLATE 

To: Assistant Schools Division Superintendent 
Chief Education Supervisors, SGOD and CID 
Education Program Supervisors 
Public Schools District Supervisors 
Public Elementary and Secondary School Principals 
SDO Unit Heads 
All Others Concerned 

1. To ensure the uniformity of the forms utilized by SDO Bataan and schools, this
Office announces the Standardization in the Utilization of a Uniform
Project Proposal Template.

2. The attached Project Proposal Templates shall be utilized for projects, trainings,
seminars, LAC sessions, and similar activities that request for the approval of
budgetary requirements.

3. Further, the attached Project Proposal Template shall be used for the
abovementioned activities by all schools regardless of fiscal autonomy.

4. Enclosed to this Memorandum are the following:
Enclosure 1. Sample Project Proposal Template for Schools
Enclosure 2. Sample Project Proposal Template for SDO Bataan

5. Immediate dissemination
desired.
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