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Boepublie of the Philippines

Department of Education
HEGHIN 1N
SCHOOLS DIVISHIN OFFICE OF BATAAN
DIVISION MEMORANDUM MAY 23 ik
NO.J26 . 5.2024

CALL FOR APPLICATIONS FOR VACANT NON-TEACHING, RELATED TEACHING,
AND SCHOOL ADMINISTRATION POSITIONS IN SDO BATAAN

T Assistant Schools Divison Superintendent
Chief Education Supervisars
Education Program Supernvisors
Public Schoals District Supervisors
Public Elementary, Junior and Senicr High School Heads
Al Others Concernad

1. This Office announces the submission of pertinent papers relative to the conduct
of the RANKING OF QUALIFIED APPLICANTS FOR NON-TEACHING, RELATED
TEACHING, AND SCHOOL ADMINISTRATION POSITIONS until June 5, 2024 at the
Schools Division Office (Attention: Personnel Unit). The schadule and venue of
the paper evaluation, behavioral event interviews, and examinations shail ba
announced later through an advisory.
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REGIOMN 118

SCHODLS DIVISION OFFICE OF BATAAN

2. The qualification standards for the vacant non-teaching, related teaching, and school
administration positions based on Cvil Service Revised Qualification Standards are as

DehED

BAATALTADG
T

follows:

T L —
oy & 3

SECURITY GUARD I

ADMINISTRATIVE
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. EDUCATION EXPERIENCE
High School Graduate Mone Required
Bachelor's Degree NONE
Redevant to the job
Completion of Two (2]
years studies in college L Ye3 T€levant
{Prefarably Accounting Kperience
Majar)

Completion of Two (2) 1 year relevant
years studies in college experience
Master's Dagree in Mone Required
Gudance and Counseling

Bachelor's Degres in

Secondary Education; or  Head Teacher
Bachelor's degrea with 18 for 2 years; or
professional education Teacher for 5
units with approgriate field years

of specialization

Bachelor's degres in

Education of it's equivalent

with a major and minor, or 2 years of
Bachelor's degres in Arts  relevant

and Sciences with at least  experience

10 unfts in professional

education

Bachelor's degree in

Secondary Education; or

Bachelor's degres w/ 18 1yr.as
profesasnal education Priricigal

4 hours
refdevant
training

4 hours
redevant
training

None
Required

24 hours of
relevant
Iraining

& hours of
rebevant
training

40 hours of
relevant

'a__[ — —

Security Guard 1
License (MC 10

5. 2013 Category IV)
Career Sorvice
{Prafessional /Secon
d Level Eligibility)

Carsar Service | Sub-
professional) First
Lewvel Eligibility

Career Service [Sub-
professional) Frst
Lewss! Eligihility

R 1080 Guidance
Counselor

RA 1080 [Teacher)
PBET JLET

RA 1080 plus
Principal’s Test
Papers comducted by
National Educators
Academy of the
Philippines CF
(NEAP)

RA& 1080 phus
Principal’s Test
Papers conducted by
National Educators
Academy of the
Philippines CF
(NEAP)
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Bepartment of Ebucation

REGIOM 111
SCHOOLS DIVISION OFFICE OF RATAAN

3. The assessment for the pesitions above shall be based on DepEd Order No. 007, s.

2023 titled Guidelines on Recruitment, Selection, and Appointment in the
Department of Education.

4. Interested and gualified applicants induding persons with disability (PWD), members
of indigenous communities, and those with diverse sexual orientation, gender identity
and expression (SOGIE) regardless of dvil and economic status, religious and political
gffilistion are encouraged to apply and should signify their interest in writing.

5. Applicants shall submit ane copy of the foliowing required documents enclosad In a
brown expandable envelope:

5.1 Letter of Intent addressed to the Schools Division Superintendent;

5.2 Duly accomplished PDS (C5 Form 212, Revised 2017) with Wark Experence Sheet,
if applicable;

5.3 Valid and updated PRC License/ID, if applicable;

2.4 Certificate of Eligibllity/ Rating, If applicable,

5.5 Scholastic/ academic record such as but not limited to Transcript of Records (TOR)
and Diploma, Including completion of graduate and post-graduate units/ degrees,
if availabie;

5.6 Certificatefs af Training, if applicable;

5.7 Certificatefs of Employment, Contract of Service, or duly signed Service Record,
whichever is/are applicable;

5.8 Latest Appointment, If applicable and,

5.9 Checklist of Requirements and Omnibus Sworn Statement on the Certification on
the Authority and Veracity (CAV) of the documents submitted and Data Privacy
Consent Form (Enclosure) notarized by authorized official.

Other documents for comparative assessment:

5.10 Performance Rating obtained in the last rating period(s] covering ane (1) year
performance prior to the assessment, if applicable

5.11 Means of Verfication (MOVs) for Eru'r_f.'tand'ng Accomplishments, Application of
Education, and Application of L&D reckoned from the date of last issuance of
appointment.

Folders (complete with side tabbing) shall contain the required documents and the
other docurments/ MOVs for the comparative assessment (Enclosure 2} Hon-
submission or late submission of the required documernits shall disqualify the applicant
from further participation in the renking,

6. After initial evaluation, qualified applicants shall be notified twao (2) days prior to
the conduct of ranking via email or through SMS or call and the initial Evaluation
Results (IER) shall be posted at depedbataan.com.

7. Qualified applicants shall bring the original copy of the documents/attachments and
present these, as needed, to the HRMPSE during the paper evaluation and ranking.
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However, only documents submitted on or before the deadline shall be
entertained.

8. Immediate and wide dissemination of this Memorandum is desired

ROLINA S, VIOLETA, EdD, CESO V
14y schoals Division Superintendent ©1
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Bepartment of Ebucation

REGIOMN 111
SCHOOLS MVISION OFFICE OF BRATAAN

Enclesure 1 to Division Memorandum Mo, |, 5. 2024

CHECKLIST OF BASIC REQUIREMENTS
Mame of Applicant
Position Apphed far
Office of the Position Appied for e
Address: Email Address:
Contact Murnber B
F[ﬂg_:ﬂ_ﬂ:
Effiicity:
Persan with Disablity: Yes () No ()
S Parard: Yes () No )
| Siatusof | Varification
[TW | {To be Bled cut by HEMO)
Basic o b Sad out Status of
Documentary Recuirements byappicsnt | Submission —_—
Checkif | (Checkd
s corrplied) complied)
3 | Lotier of mient__ =
| b | CEC Form 212 {Rovised 2017) in 2 copies wiih test 212 picture
o | CopyofUpdated Elgbilty
Photacopy of the Performance Ratings in the lasi rating ¥
peciodis) covaning one 1] year peformasce sher o the

assessment. i applcabls

d

& | Cooy of rating {ifteaching]

_f | Transcrigh of Rmcovds -

g | Cortificate of Employment —_—

p | Certificats of Traning

| Ormnibus Cersranon of authenticly and veracty of 2l T
|| documents submad, signed try the appheant (original copy)

Varifiad by

Sgnature D Printed Namea
OMNIBUS SWORN STATEMENT

:Etmnummmimvmmm
| hesrhy hal aél informaiion abowve are e and comect. and of my persanal knowiedge and befief, and fie documents submitied herewith
orignel andior Ceiled I copes theseal b -

DATA PRIVACY COMSENT
Ihu‘eb"gmﬂh!}nplhn‘rldEﬂlﬂhlhrﬁrlh wublect and process my personal information as stated above, for purposes rmievant o the
_remihurﬁ. selechion, nd placemant of perssnned of the Department and for purposes of compliance with e laws s and regulations baing
mplamented by the Ciil Sandce Commizaion.

Name and Signatee of Appicant
Subscribed ard swiim 1o befoe me this day of e

Parson Adminening Oath
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