Bepublic of the Pinlippines

Mepartment of Education
REGION [
SCHODLS DIVISION OFFICE OF BATAAN
MAY 2 9 2004
DIVISION MEMORANDUM
NO. 220, 5.2024

CALL FOR APPLICATIONS FOR VACANT NON-TEACHING POSITIONS IN 5DO
BATAAN

Ta: Assistant Schools Division Superintendent
Chief Education Supervisors
Education Program Supervisors
Public Schoals District Supervisors
Public Blementary, Junior and Senior High Schoal Heads
All Others Concerned

1. This Office announces the submission of pertinent papers relative to the conduct
of the RANKING OF QUALTFIED APPLICANTS FOR NOM-TEACHING POSITIONS until
June 5, 2024 at the Schools Division Office (Attention: Personnel Unit). The
schedule and venue of the paper evaluation, behavioral event interviews, and
examinations shall be announced later through an advisory.

Administratve 18

NON Officer V |

TEACHING | Administrative Bataan School for the Arts
Assistant II 8
(Clerk IV) |

2. Tha qualification standards for the vacant non-teaching, related teaching and school
administration positions based on Civil Service Revised Qualification Standards are as follows:
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The assessment for the positions above shall be based on DepEd Order No, 007, s.
2023 titled Guidelines on Recruitment, Selection, and Appointment in the
Department of Education.

. Interosted and qualified applicants induding persans with disability {PWD), members

of indigenous communities, and those with diverse sexual orentation, gender identity
and expression (SOGIE) regardiess of civil and economic status, religious and political
affiliation are encouraged to apply and should signify their intersst in writing.

Applicants shall submit one copy of the following required decuments enclosed In a
brown expandable envelope.

5.1 Letter of Intert addressed o the Schools Division Superintendent;

5.2 Duly accomplished POS (CS Form 212, Revised 2017) with Work Experience Sheet,
If applicable;

5.3 Valid and updated PRC License/1D, if applicable;

5.4 Cerificate of Eligibility/ Rating, i applicable;

5.5 Scholashicf academic record such as but not limited to Transcript of Records (TOR)
and Diploma, induding completion of graduate and post-graduate units/ dagrees,
If available;

5.6 Certificate/s of Training, if applicable:;

5.7 Certificate/s of Employment, Contract of Service, or duly signed Service Record,
whichever is/are applicable;

5.8 Latest Appointment, ¥ applicable and,

5.9 Checklist of Requirements and Omnibus Sworn Statement on the Certification on
the Authority and Veradty (CAV) of the documents submitted and Data Privacy
Consent Form (Enclosure) notarizad by authorized official.

Other documents for comparative assessmeant:

5.10 Performance Rating obtained in the last rating period(s) covering ona (1) year
performance prior to the assessment, I applicable

5.11 Means of Verfication (MOVs) for ﬂuﬂtanding Accomplishments, Application of
Education, and Application of L&D reckoned from the date of last issuance of
appoaintrment.

Folders (complete with side tabbing) shall contain the required documents and the
other documents MOVs for the comparative assessment (Enclosure 2). Non-
submission or late submission of the required documents shall disqualify the applicant
from further participation in the ranking.

. After inftial evaluation, qualified applicants shall be notifies two (2) days prior to

the conduct of ranking via email or through SMS or call and the initial Evaluation
Results (IER) shall be posted at depedbataan.com.

Qualified applicants shall bring the ariginal copy of the documents/attachments and
present these, as needed, to the HRMPSB during the paper evaluation and ranking.
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However, aonly documents submitted on or before the deadline shall be
entertained.

8. Immediate and wide dissemination of this Memorandum is desired,

CAROLINA E.m. CESO V

=4 p'Schools Division Superintendent ﬁ'|

Rereneroes,
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Enclesure 1 o Division Momorsndum Mo, |, 8 2004

CHECKLIST OF BASIC REQUIREMENTS
Mame of Apolicant. | B o
Pasiion Applhed for:
Ofice of hio Poitics Appliod fr
Adress. Email Addmss:
Comaot Numbar
Aefighan
Ethnicity,
Persan wih Disablity: Yes () No |}
Sl Parenl: e () Ma )
Status of | Worific ation
Submission {Ta be filad out by HRMO)
(To be filed cut Status of
Basic Documentary Requirements
h‘!'c-:ﬁﬁ"i-?m. Submizaion s
heck i (Check If
comphed) compled]
a | Lefer of intenf
o | C5C Form 242 (Raviead 017 i 2 copias with istest 2 pickine
| CopyolUpdamcigomy [ - —
Phesacopy of the Performance Ratngs in the las! rating

d | petimds) coweing ane (1] year pedormasce pricr (o the
- | nassasmrent, i apphcabla
Cogy ofrabing (¥ eaching)

Gatificate of Tranng

Omnias Carfffication of aulhesicly and weracity of al
documents submitiad, signed by e appicant (criginalcopy) | |

erified by:

Signature Over Prinbad Mame
OMNIBUS SWORM STATEMENT

CERTIFICATION OF AUTHENTICTY AND VERACITY
| hereby cerlily that o information above are iree and correct. and of my persanal knowiedge and belied. and the documents submitied hereaith are
argingl andior certified tnee copes Bensol

DATA PRIVACY COMSENT

I heredy grani the Department of Education T nght to coliect and process my persona information & siated abowe, for paiposes relevant i the
FECTUItmEN, seiection, and placement of personnel of the Depariment and for purposes of compiance with B faws, ruies, and regulations being
implemenied by the Civll Service Commission

Mams and Elgnature of Applicant
Subrscrinesd snd awam o bafore ma B day of yaar
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Enclosure 2o Dlviston Memorandum No. | s, 2004

EVALUATION CHECKLIST

""“'5 .i"‘; Verification (to be filled out by
(0 be filled HAMD / Secretariat)
Documents as contained in DepEd Order No. 007, s. 2023 out by Status of
B [ |-
i T [ e o
Tralning
Experience
Performance Rating
Dutstanding Accomplishments
o Cutstanding Employes Awarde N
2, Research and Inndvations
3, Subjstmatterespet 00
4, Resource Speaker
5. NEAP accredited kearning
Application of Education
Application of Leamning & Developmaent (LED)
Applicant: Verified by
‘Signature over printed name Signature over printed name
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