Republic of the Philippines
Department of Education

REGION 111
SCHOOLS DIVISION OFFICE OF BATAAN

FEB 2 9 2074

DIVISION MEMORANDUM
No. 0%3, s.2024

TRUST LIABILITY ACCOUNTS RECONCILIATION AND OTHER AUDIT
OBSERVATION RESULTS: ESSENTIAL TRAINING FOR FINANCE

To: Accountant III
Senior Bookkeepers — Fiscally Autonomous School
Accountant I — Bataan School of Fisheries
Disbursing Officers — Fiscally Autonomous School
SDO Finance Team
All Others Concerned

1. This Office, thru its Finance unit announces the conduct of the Trust
Balance Reconciliation: Essential Training for Finance on March 12,
2024, 8:00 a.m. to 5:00 p.m. at Bulwagan ng mga Bayani at Banal, SDO
Bataan, Kabukiran, Calaylayan, Abucay, Bataan.

2. This activity aims to:

a) Reuvisit the process of reconciling account balances;

b) Address the Audit Observation Memorandum received for the FY 2023;

c) Develop a method of maintaining accurate and reliable Subsidiary
Ledgers and Financial Reports; and

d) Review and strengthen the internal control procedures to detect any
errors and discrepancies in the financial process and recording of
transactions.

3. A registration fee of Three Hundred Fifty Pesos (P350.00) shall be
collected from each participant to cover the meal expenses.

4. Attached is the list of participants and the training matrix.

5. Attendance is required for all participants.

ROLINA S. LETA, EdD, CESO V

Schools Division Superintendent
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SCHOOLS DIVISION OFFICE OF BATAAN

Republic of the Philippines
Bepartment of Education

REGION 111

TRUST LIABILITY ACCOUNTS RECONCILIATION AND OTHER AUDIT
OBSERVATION RESULTS: ESSENTIAL TRAINING FOR FINANCE

List of Participants

NO. NAME DESIGNATION STATION

1. Myra V. Dilig Accountant III SDO Bataan

2. Paul John D. Dimla Administrative Assistant III SDO Bataan

3. Angela Fae V. Oriel Administrative Assistant III SDO Bataan

4. Ahlene Kaye M. Matilde Administrative Assistant III SDO Bataan

5. Renato Mylon N. De Guia Administrative Assistant II SDO Bataan

6. Jullie Anne E. Dela Rosa Administrative Assistant 1T SDO Bataan

7. Erwin C. Cabana Administrative Aide VI SDO Bataan

8. Sarah Joy M. Sioson Administrative Aide IV SDO Bataan

9. | Janine O. Taule Administrative Aide IV SDO Bataan

10. | Kristine D. Pagdanganan Administrative Aide IV SDO Bataan

11. | Sheryl Ann Jaime Administrative Aide IV SDO Bataan

12. | Angelina A. Amistoso Administrative Assistant III Balsik NHS

13. | Edwin B. Manalad Administrative Assistant II Balsik NHS

14. | Rosario B. De Leon Accountant I BSF

15. | Melody B. Marquez Cashier I BSF

16. | Maria Yvette F. Tria Administrative Assistant III B. Camacho NHS

17. | Jonnalyn V. Ortega Administrative Assistant II B. Camacho NHS

18. | Gemma M. Sagun Administrative Assistant III E.C. Bernabe NHS

19. | Nhorleen G. Dimarucot Administrative Assistant II E.C. Bernabe NHS

20. | Regina Aleisandra R. Bustillos Administrative Assistant III Hermosa NHS

21. | Jerome L. Aguilar Administrative Assistant II Hermosa NHS

22. | Edjean F. Madrigal Administrative Assistant III JC Payumo Jr. MHS

23. | Maria Mimosa R. Mesina Cashier I JC Payumo Jr. MHS

24. | Robin James P. Atienza Administrative Assistant III JEAG

25. | Maria Linda L. Baylosis Administrative Assistant II JEAG

26. | Annabel A. Galicia Administrative Assistant III Lamao NHS

27. | Roberto C. Delos Reyes Administrative Assistant II Lamao NHS

28. | Rhoda P. Parcon Administrative Assistant III Limay NHS

29. | Angie Rose B. Cayanan Administrative Assistant II Limay NHS
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30. | Anjella B. Arceo Administrative Assistant III Luakan NHS

31. | Helen S. Padilla Administrative Officer II Luakan NHS

32. | Rossana S. Soriano Administrative Assistant III Magsaysay NHS

33. | Melanie I. Simsuangco Administrative Assistant 11 Magsaysay NHS

34. | Princess Love L. Merifio Administrative Assistant III MNHS - Cabcaben

35. | Maria Cecilia D. Timpog Administrative Assistant II MNHS - Cabcaben

36. | Myrna B. Tihim Administrative Assistant III MNHS - Poblacion

37. | Reynaldo S. Rubia Administrative Assistant II MNHS - Poblacion

38. | Kriza L. Loyola Administrative Assistant II1 Morong NHS

39. | Maricel A. Aloquina Administrative Assistant II Morong NHS

40. | Rhea Katrina P. Dumalag Administrative Assistant III Orani NHS

41. | Ronnie D. Dela Cruz Administrative Assistant II Orani NHS

42. | Leo S. Muioz Administrative Assistant III P. Roman NHS

43. | Marisol B. Cunanan Administrative Assistant II P. Roman NHS

44. | Mary Rose 1. Salonga Administrative Assistant III Pagalanggang NHS

45. | Ruby G. Magcalas Administrative Assistant II Pagalanggang NHS

46. | Rosalie T. Toledo Administrative Assistant III Samal NHS

47. | Annalina S. Estrella Administrative Assistant II Samal NHS
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Training Matrix
Time Activity
7:45 a.m. — 8:00 a.m. Amival o.fPart{cwants Registration Committee
Registration
Opening Program
8:00 a.m. - 8:15 a.m. National Anthem AVP
Prayer
) MYRA V. DILIG
8:15 a.m. — 10:00 a.m. Opening Remarks Accountant TII
10:00 a.m. — 10:30 a.m. HEALTH BREAK
. ) MYRA V. DILIG
10:30 a.m. — 12:00 p.m. Discussion Py
12:00 p.m. — 1:00 p.m. LUNCH BREAK
; , MYRA V. DILIG
1:00 p.m. — 2:30 p.m. Discussion Accountant 1T
2:30 p.m. = 3:00 p.m. HEALTH BREAK
3:00 p.m. — 5:00 p.m. Open Forum for Other Matters PARTICIPANTS
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