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SCHOOLS DIVISION OFFICE OF BATAAN 

DIVISION MEMORANDUM 
No. l�q , s. 2024 

SUBMISSION OF DIPLOMA FOR SY 2023-2024 

To: Assistant Schools Division Superintendent
Chief Education Supervisors 
Education Program Supervisors 
Public Schools District Supervisors
All Public School Heads
All Others Concerned

MAR 2 2 2024 

1. This Office informs all concerned that the Submission of Certificate of 
Kindergarten, Grade 6, Grade 10, and Diploma of Grade 12 learners is 
on May 28, 2024.

2. The School Review Committee shall check the information written in the 
certificate/diploma against the LIS Generated SF 1 prior to the submission at 
the Schools Division Office (SDO). Likewise, a copy of SF 1 should also be 
submitted to the SDO.

3. Enclosed in this Memorandum is the list of the SGOD Personnel assigned in 
each district (see Enclosure 1) who will check and validate the correctness and 
accuracy of the data provided on the certificate/diploma before submission to 
the Office of the Schools Division Superintendent for signature.

4. The Schools Division Superintendent (SDS) shall affix her signature to the 
diplomas of Grade 12 graduates. Meanwhile, SDS's e-signature shall be printed 
on the diplomas of Kindergarten and Grade 10 completers before submitting to 
the Division Office.

5. Attached are the Diploma/Certificate Templates for Kindergarten, Grade 6, 
Grade 10, and Grade 12.

6. Diploma templates can be generated using this link: 
https://bit.ly/SDOBTN_CERTGENERATOR. The link can only be accessed 
using DepEd Email Account.
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