Republic of the Philippines

Bepartment of Education

REGION III
SCHOOLS DIVISION OFFICE OF BATAAN

DIVISION ADVISORY
NO. |14 s. 2023

To:  Assistant Schools Division Superintendent
Chief Education Supervisors, CID and SGOD
Public Schools District Supervisors
Public Elementary and Secondary School Principals
All Other Concerned

This Office informs all concerned regarding on Lifting Up of the
Moratorium on the Submission of Requests for Processing of
Equivalent Record Forms (ERFs), Conversion to Master Teacher
Positions and Reclassification of Positions (RM No.046, s. 2023), as
stipulated in Regional Memorandum No. 485, s. 2023, dated September 18,
2023.

Attached is a copy of Regional Memorandum No. 485, s. 2023, for further
details and reference.

For information and compliance.

N

OLINA S. VIOLETA, EdD, CESO VI
Schools Division Superintendent

In compliance with DepEd Order No. 8, s.
2013, this Division Advisory is issued not for
endorsement per D.O. 28, s, 2001 only for

the information of DepEd Officials, personnel
as well as the concerned public, “

Reference:
Regional Memorandum No. 485, s. 2023

Perpetual Index under:
ERF and Reclassification

Encl: As stated
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LIFTING UP OF THE MORATORIUM ON THE SUBMISSION OF REQUESTS
FOR PROCESSING OF EQUIVALENT RECORD FORMS (ERFs), CONVERSION
TO MASTER TEACHER POSITIONS AND RECLASSIFICATION OF POSITIONS

(RM No. 046, s. 2023)

6 202
. 4 .\:;
. ‘ .:

To: Schools Division Superintendents
All Other Concerned

1. DepEd Order No. 007, s. 2023, titled, “Guidelines on Recruitment, Selection,
and Appointment (RSA) in the Department of Education,” which implements
the DepEd Merit Selection Plan issued under DepEd Order No. 019, s. 2022,
provides the specific guidelines in the selection, hiring, appointment and
promotion of individuals to the following positions:

Hiring of Teacher I positions;

Hiring and promotion to School Administration Positions;
Hiring and promotion to Related-Teaching Positions;
Hiring and promotion to Non-Teaching Positions.

apwp

2. Several issues were raised on the implementation of the RSA, and on July 6,
2023, Memorandum No. DM-OUHROD-2023-0922, titled, “Omnibus
Clarification and Guidance on DepEd Oder No. 007, s. 2023 and Other Matters
on Hiring Arrangements of Teachers,” was issued clarifying various issues
including that on promotion and reclassification to higher teaching positions.

3. Memorandum No. DM-OUHROD-2023-0922, reiterated the provision of the
RSA, particularly, Section 78 of Enclosure No. 1 of DepEd Order No. 007, s.
2023, which states, “The existing promotion and reclassification guidelines to
higher teaching positions in the Elementary and Secondary levels, including
SHS, shall remain in effect, unless otherwise modified or amended by
subsequent policies.”

4. Further, the Finance Division, this Office, reported that they were able to
source-out funds for implementation during the current year of the
accumulated previously approved upgrading of positions.

I’; Address: Matalino St. D.M. Government Center, Maimpis, City Fernando (P)
£ Telephone Number: (045) 598-8580 to 89 Email Address: region3@deped.gov.ph
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S. In view of the above developments, the moratorium on the submission of
requests for processing of ERFs, conversion to Master Teacher positions and
reclassification of positions is hereby lifted effective September 15, 2023,
subject to the following monthly allocation to ensure compliance to the Anti-
Red-Tape Authority (ARTA) requirements as to timely processing of requests
and transactions:

MT AND
DIVISION ERF RECLASSIFICATION
OF POSITIONS
ANGELES CITY _ 11 5
AURORA 11 5
BALANGA CITY 7 3
v BATAAN 11 5
BULACAN 19 7
CABANATUAN CITY 11 5
CITY OF SAN FERNANDO 7 3
GAPAN CITY T 3
MABALACAT CITY 7 3
MALOLOS CITY 7 3
MEYCAUAYAN CITY 7 3
NUEVA ECIJA 19 7
OLONGAPO CITY 7 3
PAMPANGA 19 7
'SAN JOSE CITY 7 3
SAN JOSE DEL MONTE CITY 7 3
SCIENCE CITY OF MUNOZ 7 3
TARLAC PROVINCE 19 7
TARLAC CITY 7 3
ZAMBALES 11 5

6. The implementation of approved upgrading of positions shall be on a first-
come first-serve basis. SDOs are advised to prioritize submission of
applications with earlier compliance of the requirements, specially, those
qualified teachers who have rendered longer period of service.

7. SDOs are advised to conduct inventory of the remaining unimplemented
previously approved upgrading of positions for the purpose of prioritization in
the submission of request for release of the Notice of Organization, Staffing
and Compensation Action (NOSCA) from the Department of Budget and
Management (DBM), subject to the availability of funds.

Address: Matalino St. D.M. Government Center, Maimpis, City Fernando (P)
Telephone Number: (045) 598-8580 to 89 Email Address: region3@deped.gov.ph
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8. Notwithstanding this lifting of the moratorium, in the event that new
guidelines for the implementation of approved ERFs, conversion to MT
positions and reclassification of positions will be issued, unimplemented
approved upgrading may be subjected to re-evaluation aligned with the
requirements of the new guidelines.

9. Attached are the updated checklists of requirements in the upgrading of the
following positions. for ready reference:

Principal I-IV {Enclosure No. 1}

Head Teacher I-1l (Elementary} {Enclosure No. 2}
Head Teacher I-VI (Secondary) {Enclosure No. 3¢
Master Teacher I-1I (Elementary) [Enclosure No. 4}
Master Teacher I-1I (Secondary) {Enclosure No. 5}
Teacher II-TI {Enclosure No. 6}

™o o0 o

10.The SDO HRMO shall pre-evaluate the application and its supporting
documents. Applications with deficiency and/or incomplete supporting
decuments should not be forwarded to the Regional Office.

11.For information, guidance, and strict compliance,

MAY/B. ECLAR, PhD, CESO III
q/lgegional Director

References: DO 07, 52023
X397, 5, 2011
DO 39, 5. 2007

Al/vertfpest
September 12, 2023

, Address: Matalino St. D.M. Government Center, Maimpis, City Fernando {P)
g Telephone Number: (045) 598-8580 to 89 Email Address: region3@deped.gov.ph
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HEAD TEACHER - Elementary
QUALIFICATION STANDARDS

POSITION
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PROPOSED POSITION:
SCHOOL/DISTRICT/DIVISION;

ITEM NUMBER: OXEL DECSE

Note: All the submitted photocoples of documents must be certified true copy
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HEAD TEACHER -SECONDARY

POSITION EDUCATION TRAINING ELIGINILITY
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REGION III-CENTRAL LUZON Enclosure No. 4to RMNo. 5,203

MASTER TEACHER- Elementary

QUALIFICATION STANDARDS
EDUCATION [ADDITIONAL REQUIREMENTS) Teacher : MT Ratio
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MASTER TEACHER - Secondary
QUALIFICATION STANDARDS
POSITION EDUCATION |exeERiENCE] ADDITIONAL REQUIREMENTS | ELIGIBOITY |Tencher - MT Ratio
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Note: All the submitted photocopies of documents must be certificd true copy

Phierebs certay that thie shine dix

CrIs are vompiete, adeguiate, i stthentoated reccrds to the beat ot my Bacaaedar and
whuite Euniderctand thie § s aias kel respansablo and accountable for Whoatever i opetenoee ke durmng the procese of pre

ittt

Lviluated by Nated by
Presonnelan-Charge; iMhvicion HRMO
Lhate Date:

Address: Matalino St. D.M. Government Center, Maimpis, City Fernando (P}
Telephone Number: (045) 598-8580 to 89 Email Address: region3@deped.gov.ph

B A
.

LR =L
,v: nACOKE A tRrMas




g@»’.-‘; 0.k,

e

. @ . '.
o P
KN et

Republic ut ~t'be Philippines
Bepartment of Education
REGION III-CENTRAL LUZON Enclosure No. 6to RM No. 5. 2023

RAG,
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REQUIREMENTS FOR EQUIVALENT RECORD FORM (ERF)

NO. OF
COPY/IES

Endorsement Letter from the Schools Division Superintendent 2
Plantilla Allocation List {PAL} 4

Equivalent Record Form (ERF) 4

Original Transcript of Records (TOR) with S.O. for Private Schools and Board
Ref/Resolution for Public Schools

MA Curriculum certified by the Registrar

NO. REQUIRED DOCUMENTS

-

Updated Service Records

Copy of Appointment duly attested by the Civil Service Commission {CSC)

Xerox copy of approval sheet for Thesis

Notarized list of teachers to be supervised with subject area and item
numberffor Head Teacher

Updated Personal Services ltemization & Plantilla of Personnel (PSIPOP)

Certification, Authentication and Verification {CAV) from the Commission on
Higher Education (CHED)
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Republic of the Philippines

Mepartnent of Edu cation
REGION III-CENTRAL LUZON Enclosure No. 6 to RMNo. 5,203

Division

EQUIVALENT RECORD FORM
{Submit in Four Copies)

Name: Date of Birth: Gender:
{Surname) {Given Name) {Middle Name)

Employee No.: Authorized Position Title:

Item No.: 8G: Authorized Annual Salary:

I. Educational Attainment

Completed/ Units

Master'
er's Degree Earned Name of Schools Year Completed Equivalent
(write In full with speclalization) |  (if not completed)

O. Years of Teaching Experience:

Private:
Public: _
IIl. Training Attended
Number of’ .
Title - Inclusive Dates Hours Sponsoring Agency
IV. For Head Teacher Positions and Other Related Teaching Positions
Years of Experience in Present Position:
V. Latest Performance Rating:
(Teacher's Signature)
VI. Schools Division Action. (For Schools Division Evaluator Only)
Salary Salary
Classification Date Processed Range Assignment Grade Schedule Remarks
NBC: 8.
Certified Correct: Recommending Approval:
Administrative Officer IV - HRMO Schools Division Superintendent
Schools Division Evaluator
VII. DepEd Regional Office Action
Classification: Post Audited Assignment:
Date Processed: Salary Grade:

Salary Schedule:

Remarks:

Approved:

Evaluator




