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TIME MANAGEMENT SKILLS OF A TEACHER: THE KEY TO
SUCCESS

by:
Jomar C. Rubio
Teacher I Sibul Elementary School

To get everything done in a timely and efficient manner as a teacher, time
management skills are essential. A teacher's ability to effectively manage their time is
crucial to professional development and delivering high-quality education to their
students. The article will discuss the significance of effective time management for

educators and offer suggestions for improving these skills.

Teaching is more than just giving lessons and marking homework. Planning classes,
making assessments, grading papers, attending meetings, and dealing with parents are
some of the many responsibilities teachers have. Teachers need efficient time
management skills because they have much on their plates. Effective time management

allows teachers to get more done in less time.

Teachers should learn to prioritize tasks as one of the most essential time management
skills. Teachers should evaluate the significance of each assignment and set priorities
accordingly. If a teacher, for instance, needs to both grade papers and make lesson plans,
they should prioritize the former. Teachers can guarantee the timely completion of critical

work by setting priorities.

Goal-setting is a crucial part of effective time management for educators. Goal-setting is
an excellent way for educators to keep their minds and spirits sharp. Teachers should
plan both the immediate future (such as finishing the week's lesson plans) and the distant

future (such as completing a professional development course). Teachers who take the
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time to write down their goals and objectives have a far better chance of succeeding in

their profession.

Teachers need to be able to effectively communicate with their students as well as manage
their time. Teachers need to have open lines of communication with their pupils, their
families, and their peers. The success of any endeavor depends on open lines of
communication. For instance, if a teacher is short on time to grade papers, they should

contact their peers for assistance.

Teachers' use of technology can also help them better manage their time. Teachers' time
management can be improved with the help of several readily available apps and other
technologies. One way that teachers might save time and energy is by using an online
grading system. Teachers can use technology to improve their communication with

students and parents.

Teachers' ability to effectively manage their time is, thus, crucial to the delivery of high-
quality education. Teachers skilled in time management can better prioritize work,
establish clear objectives, maintain open communication lines, and efficiently use
available resources. Educators' ability to handle their workload efficiently and
successfully depends on their mastery of time management skills, which they should seek

to improve over time.
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