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Completion of two (2) years None 
in colleae 

Must be able to read and 
None 

write 
Bachelor's Degree Relevant None required 

to the job 

SCHOOL ADMINISTRATION POSmON 
Bachelor's degree in 

SCHOOL PRINCIPAL II 
Elementary Education; or 1 yr. as Principal 

(ELEMENTARY) 
Bachelor's degree w/ 18 

professional education units 
+ 6 units of Manaaement

Head Teacher 
(HT) for 1 year; 

Bachelor's Degree in or Teacher-In-

SCHOOL PRINCIPAL I 
Elementary Education; or Charge (TIC) for 

(ELEMENTARY) 
Bachelor's Degree with 18 2 years; or 

professional education units Master Teacher 
(MT) for 2 years 
or Teacher for 5 

vears 

career Service (Sub-
None professional) First Level 

Eliaibilitv 

None None 

None Career Service 
required (Professional/Second 

Level Eliaibilitv) 

40 hours of 
relevant RA 1080 (Teacher) 
training 

40 hours 
relevant RA 1080 (Teacher) 
training 

3. The assessment for the following positions shall be based on the following:

a. Non-Teaching - Enclosure No. 5 to DepEd Order No. 007, s. 2023/ CRITERIA
AND POINT SYSTEM FOR HIRING AND PROMO71ON TO NON-TEACHING
POSmONS.

b. School Administration - Enclosure No. 3 to DepEd Order No. 007, s. 2023,
CRITERIA AND POINT SYSTEM FOR HIRING AND PROMO71ON TO SCHOOL
ADMINISTRA 71ON POSITIONS.

4. Interested and qualified applicants including persons with disability {PWD), members
of indigenous communities, and those with diverse sexual orientation, gender identity
and expression (SOGIE) regardless of civil and economic status, religious and political
affiliation are encouraged to apply and should signify their interest in writing.

5. Applicants shall submit one copy of required documents enclosed in a brown
expandable envelope.

6. Non-submission or late submission of the required documents shall disqualify the
applicant from further participation in the ranking. Folders of the applicants shall
contain the following documents:
6.1 Letter of Intent addressed to the Schools Division Superintendent;
6.2 Duly accomplished PDS (CS Form 212, Revised 2017) with Work Experience Sheet,

if applicable; 
6.3 Valid and updated PRC License/ID, if applicable; 
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