
 

 

 

Republic of the Philippines 

Department of Education 
REGION III 

SCHOOLS DIVISION OFFICE OF BATAAN 

 

 

October 26, 2021 
DIVISION MEMORANDUM 
NO. 520,        S.2021 
 

VIRTUAL EVALUATION AND RANKING OF QUALIFIED APPLICANTS FOR 
ADMINISTRATIVE ASSISTANT III AND ADMINISTRATIVE ASSISTANT II 

IN ELEMENTARY, SECONDARY AND SENIOR HIGH SCHOOL 
 

TO: Assistant Schools Division Superintendent 
 Division Chiefs, CID and SGOD 
 Education Program Supervisors 

Public Schools District Supervisors 
Elementary, Junior and Senior High School Principals 

 All Others Concerned 
 

1. This Office announces the conduct of the VIRTUAL EVALUATION AND 
RANKING OF QUALIFIED APPLICANTS FOR ADMINISTRATIVE 
ASSISTANT III AND ADMINISTRATIVE ASSISTANT II IN 
ELEMENTARY, SECONDARY AND SENIOR HIGH SCHOOL via Zoom 
Teleconferencing on November 10, 2021, 9:00 AM, to wit: 

ITEM/S POSITION TITLE SG ITEM NUMBER 
PLACE OF 

ASSIGNMENT 

1 Administrative Assistant III 9 OSEC-DESCB-ADAS3-150206-2017 SAMAL DISTRICT 

1 Administrative Assistant III 9 OSEC-DESCB-ADAS3-150200-2017 LIMAY DISTRICT 

1 Administrative Assistant III 9 OSEC-DESCB-ADAS3-150008-2007 SAMAL NHS 

1 Administrative Assistant III 9 OSEC-DESCB-ADAS3-150028-2004 LUAKAN NHS 

1 Administrative Assistant III 9 OSEC-DESCB-ADAS3-150031-2004 MORONG NHS 

1 Administrative Assistant III 9 OSEC-DESCB-ADAS3-150197-2017 DINALUPIHAN EAST 

1 Administrative Assistant III 9 OSEC-DESCB-ADAS3-150006-2007 ORANI NHS 

1 Administrative Assistant III 9 OSEC-DESCB-ADAS3-150004-2007 JCP MHS 

1 Administrative Assistant II 8 OSEC-DESCB-ADAS2-150233-2018 SAMAL NHS 

1 Administrative Assistant II 8 OSEC-DESCB-ADAS2-150209-2017 ORANI DISTRICT 

1 Administrative Assistant II 8 OSEC-DESCB-ADAS2-150210-2017 ORION DISTRICT 

1 Administrative Assistant II 8 OSEC-DESCB-ADAS2-150211-2017 PILAR DISTRICT 

1 Administrative Assistant II 8 OSEC-DESCB-ADAS2-150212-2017 SAMAL DISTRICT 

1 Administrative Assistant II 8 OSEC-DESCB-ADAS2-150213-2017 ST. FRANCIS HS 

1 Administrative Assistant II 8 OSEC-DESCB-ADAS2-150219-2018 E.C BERNABE HS 

1 Administrative Assistant II 8 OSEC-DESCB-ADAS2-150231-2018 P. ROMAN NHS/ 
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1 Administrative Assistant II 8 OSEC-DESCB-ADAS2-150063-2016 SHS 

1 Administrative Assistant II 8 OSEC-DESCB-ADAS2-150073-2016 SHS 

1 Administrative Assistant II 8 OSEC-DESCB-ADAS2-150539-2016 SHS 

1 Administrative Assistant II 8 OSEC-DESCB-ADAS2-150542-2016 SHS 

1 Administrative Assistant II 8 OSEC-DESCB-ADAS2-150061-2016 SHS 

1 Administrative Assistant II 8 OSEC-DESCB-ADAS2-150066-2016 SHS 

1 Administrative Assistant II 8 OSEC-DESCB-ADAS2-150546-2016 SHS 

 
 

2. The qualification standards for the vacant teaching position for the above-
mentioned item based on Civil Service Revised Qualification Standards are as 
follows:  

 

POSITION TITLE 
QUALIFICATION STANDARDS 

EDUCATION EXPERIENCE TRAINING ELIGIBILITY 

Administrative 
Assistant III 

Completion of Two (2) 
years studies in college 

1 year relevant 
experience 

4 hours 
relevant 
training 

Career Service 
(Sub-professional) 

First Level 
Eligibility 

Administrative 
Assistant II 

Completion of Two (2) 
years studies in college 

1 year relevant 
experience 

4 hours 
relevant 
training 

Career Service 
(Sub-professional) 

First Level 
Eligibility 

 

3. Likewise, the criteria in evaluating and ranking the qualified applicants for 
Administrative Assistant III and Administrative Assistant II per DepEd 
Order No 66, s. 2007 (Non-Teaching Group Level) are as follows:  
 

POSITION TITLE DepEd Order No 66, s. 2007 Level 

Administrative Assistant III 
Administrative Assistant II 
 

Performance-35 pts. 
Experience- 5 pts. 
Outstanding Accomplishments- 5 pts. 
Education- 10 pts. 
Training- 10 pts. 
Potential- 15 pts. 
Psycho-social Attributes- 20 pts. 
TOTAL- 100 pts. 

 
Level 1 

 






























