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VIRTUAL EVALUATION AND RANKING OF QUALIFIED APPLICANTS FOR 
ADMINISTRATIVE ASSISTANT I IN SDO-BATAAN OSDS 

TO: Assistant Schools Division Superintendent 
Division Chiefs, CID and SGOD 
Education Program Supervisors 
Public Schools District Supervisors 
Elementary, Junior and Senior High School Principals 
All Others Concerned 

1. This Office announces the conduct of the VIRTUAL
RANKING OF QUALIFIED APPLICANTS FOR 
ASSISTANT I in SBO-BATAAN OSDS via Zoom 
Se tember 24, 2021, 9:00 AM to wit:

EVALUATION AND 
ADMINISTRATIVE 

Teleconferencing on 

POSITION TITLE SG ITEM NUMBER 
PLACE OF 

ASSIGNMENT 
1 Administrative Assistant 

I 
7 OSEC-DESCB-ADASl-150274-2014 SDO-BATAAN 

OSDS 

2. The qualification standards for the vacant teaching position for the above
mentioned item based on Civil Service Revised Qualification Standards are as
follows:

POSITION 
I 

QUALIFICATION STANDARDS 
., 

TITLE � EDUCATION EXPERIENCE TRAINING ELIGIBILITY 
Administrative Completion of Two (2) years studies None required None Career Service 
Assistant I in college required (Sub-

professional) 
First Level 
Eligibility 

3. Likewise, the criteria in evaluating and ranking the qualified applicants for
Administrative Assistant I per DepEd Order No 66, s. 2007 {Non-Teaching
Group Level) are as follows:

Administrative Assistant Performance-35 pts. 
I Ex erience- 5 ts.

o 66, s. 2007

Level 1 
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