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WELL-MANAGED TEACHING DUTIES 
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Teacher II, Adamson Elementary School 
 

 People may regard teaching as one of the most challenging professions in the 

current era and teachers really have a lot of duties and responsibilities to perform. There 

are feasible ways to consider in order to survive the numerous workloads that teachers 

face nowadays. 

 Be more familiar with your job description. It is a better practice if you know the 

details of your job description. With those things you will be well-guided and you will be 

able to manage your teaching duties very well. 

 Set your goals. As a teacher, you must set your teaching targets. Having priorities 

would help you attain your duties and will keep you on track with your role as a teacher 

and mentor of your learners.  

 Have a plan. Everything must have a good plan in order to have a good flow of 

actions. If you follow a pattern of activities then you will be able to do things 

systematically and successfully.  

 Motivate oneself. It is better if you have your self-motivation. This will push your 

passion to grow and for you to be more productive and successful in your duties as a 

teacher. A well-motivated teacher will do the best for the learners.  

 Be focused. A teacher must have an extra attention to her job as a teacher. He or 

she should not be distracted with problems or any other apprehensions that would hinder 

his or her performance in school.  
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 Do things for a cause. Always remember that you are doing things for the benefit 

of the learners. Bear in mind that we are here for the welfare of the learners. They are 

entrusted to us to be taught and be shaped to become better citizens. 

 Be time-conscious. Have a good time management. It is advisable that teachers 

must divide their time fairly to the different duties that they need to perform in school 

and in educating the learners. 

 Utilize technology. Nowadays technology is one of the tools in performing the 

teaching tasks. If teachers use it well and methodically, for sure the results of the teaching 

duties would be better. 

 There are several ways on how to manage the teaching duties in a well or even 

better manner. Teachers may consider the aforementioned insights and suggestions to be 

successful in the performance of their teaching duties.  
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