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January 9, 2020

DIVISION MEMORANDUM
No. i ’ s. 2020

ADMINISTRATION OF ADMISSION TEST FOR SPECIAL CURRICULAR
PROGRAM IN SCIENCE, TECHNOLOGY, AND ENGINEERING (STE)
TO THE INCOMING GRADE 7 FOR SCHOOL YEAR 2020-2021

To:  Assistant Schools Division Superintendent
Chiefs of Division, CID and SGOD
Education Program Supervisors
Public Schools District Supervisors
Public and Private Junior High School Principals (STE)
All Others Concerned

1. This Office announces the schedule of the administration of Science, Technology,
and Engineering (STE) Exam through Special Science Class (SSC) to the Incoming
Grade 7 for SY 2020-2021 on February 29, 2020 (Saturday) simultaneously in
both public and private STE Implementing Schools.

2. The schools that shall continuously implement STE Program should send a letter of
request for the said examination addressed to the Schools Division Superintendent
(Attn.: Edwin Riel Bermillo, EdD, Education Program Supervisor-Science) on or
before January 17, 2020.

3. Itis reiterated that implementing schools shall perform the following:
a. Preliminary selections through documentary evaluation and interview
together with their parents;
e Applicants should have met an average of 85% and above from
the 1%t to 3™ grading periods in Science, Math, English and 83%
in other subjects without grades lower than 80% in any grading
period and with a general average of 85% and above.
e A student who shall not meet the requirements should not be
allowed to take the test.
b. pre - screening and interview of prospective takers shall be conducted from
January to February 2020 by the school committee headed by the science
head teacher or science coordinator.
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4. The distribution and retrieval of test materials are scheduled on February 28, 2020
at the SDO-CID.

5. The result of the STE Admission Test shall be submitted to the Office in hard copies
with signatures as indicated in the Excel Format on March 2, 2020. Likewise, soft
copies should be sent at edwin.bermillo@deped.gov.ph.

6. Teaching and non-teaching personnel who will serve as test examiner/school testing
coordinator/encoder/corrector during the test administration shall be entitled to
service credits in accordance with DepEd Order No. 53, s. 2003 entitled Updated
Guidelines on the Grant of Vacation Service Credits to Teachers. However, non-
teaching personnel shall be given with Compensatory Time-Off (CTO) per Civil
Service Commission (CSC) and Department of Budget and Management (DBM) Joint
Circular No. 2, s. 2004 on Non-Monetary Renumeration for Overtime Service
Rendered, specific attention on Section 5.

7. Attached are the following enclosures for reference and guidance:

¢ Enclosure No. 1 — Roles and Functions of DepEd Personnel during
the conduct of the STE Admission Test

¢ Enclosure No. 2 — Format of the Result of the STE Admission Test
in Excel Spreadsheet.

8. Immediate and wide dissemination of this Memorandum is earnestly desired.

——

ROMEO M. ALIP, PhD, CESO V
%/Schools Division Superintendent

CI5/ci27
Encls.: as stated
Reference:
Regional Memorandum No. 004, s. 2020
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Enclosure | to Regional Memorndum Sa s 2020

mmmmmsormvmmrmmmor
THE STE ADMISS]ON TEST

- Regonal Educanon Program Supervisor in charge of the plugram  Regionai
Testing Covrdinator

- Secondary Science Education Program Supervisor i - Division Testing
Coordinator

- Scwence Department Head /Science Coordinator -=chool Testng Coordmstor

- Teachers ~ room examiners, carrectors or encoder

Responsibilities of the Regional Testing Coordinatos {Regiooal EPS)

1 Monilors the conduet of the STE Admissior Test.

2 Colects the results of the admission test irom 20 Division Educatinn Program
Supervisors.

3 Determuner: the quota/cut-off score per school and prepares Regional

Memorandum on the tost reaulty.

Respoasibilities of the Division Testing Coordinator (Division EPB|

i Reproduces, distritutes, retrieves and safe keeps the test malenals from the
Schoot Testing Coondinator in the Division Qfice

2 Supervises / monitors the conuuct of the test

3 Bubmins the results of the test to the Regional Testing Conrdinator. Soft copy
n Excel spreadabeet (n1 saved in PDF nor JPEG) shauld be emaited a1
Sl e et et €8 10 Bl s 1 tabeicdio e & b on or before March
3. 2020. Drvisions with many STE mmplementers should save the soft copies
of test resuits in one CD or flash drive. This shouid be submitted togethar
with the hard copies with signatures of all the concermned, to the Regional
Office on or before Masrch 20, 2020.

Reapomsibilities of the Schoal Tewting Coovdinator
1 Submits to the Division Testing Coordinator the exact pumber of takers i4
their school two weeks before the conduct o the test

[

Gets and retums the test matenals in good condition and properiy packed 1
the Division Testing Coordinator one day after the test

Assigns Room Examincrs, correctors, snd encoder who are COmnpeleny
teachers. The mimber of Room Examiners shouid be based on the number of

B

testng rooms that can accummodate 30 Takers cach.

Addrsss: Mataiino St DM Government Conger, Masmps City of San Fernanda (P |
Telnphone Number: (045) 598-§580 to 89; Emal Address region3I®deped gov ph |
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Prepares st of examineas by thirty (30) for every testing room and posts 1
their agsigned room

Assigns Tosung Rooms and arranges the ammchairs for the Thute {30}
examunees, six (§) columns and five (3] rows hefore the canduct of the test with
the help of the hameroom adviser

Aszigns one maom, for onentation of Reom: Exarniners and ancther roorn wheve
comrectars can check the answer sheets of the exuminees.

Crrients the Room Examincr, correciors wnid encoder on the Aurdehines relative
to STE Admission Teslt.

Counts all packs of sest booklets before releasing them tu each Room
Examiner. Bach pack contains thirty [30) sers of questionnaires.

Supervises the conduct of the test
Prepares the test result following the avtached format with the help of an

encoder and gives it 10 the momtonng Dmwisson Education Program
Supervisor/ representative.

ponaibilities of the Test Bxaminer

Gets and counts the numbser of the test booklets reosived from the Schoo)
Tesung Coordinator before proceeding to his/her assigned testng rom.
Reports any discrepancy to the School Testng Coordinator for imsmediate
action

Signs the Accounting Form as he)she receives the tes! booklets from School
Testing Coordinator

Checks if the examunees have the necessary matenals necded in the jest such
as pencil/bali pen, pieces of ¥ lengthwise veliow paper as answer sheets and
blank sheets of papar [or computation purposes

Infoms the examinecs that the test is composed of Whrex sabjects in this
order: Math, Suience, and English, vach consists of sixty {60 items, with time
allotment of one (1) hour [ subject. Likewise, 1elis them that in case they would
like to change their answer, they shouid cross their previous one and write
the new nne.

Instructs the examinees that the test will start at exactiy 8:00 AM

Collects and gives the answer sheets to Lhe assigned correctors after the test
for each subject 1s done

e )
f ‘\'% Address: Mataiino St O M Gavernment Centes, Maimpis, City of San ferapngo (#) -
%.. o Telephone sumber: (0451 596-8580 to 89 Email Address: repion3@deped gou psh
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Gathers the used test bookiets  Arvanges and pucks thern  propecdy.
Distributes the test booklets for the next subject.

& Returne all the teat booklets to the School Testing Caordinatar after the test
ter three subjeets is over.

Nota: If copies of questionnaire in one sulsiect are rot enough for all the
Mmammmmmdmwm&mmgmsmu
mnuurmiudw«mtwaudmym}mngctmbookhu

after the given time atlotment.
Responsibilitiss of the Correctors
1. Gets the answer sheets of 1he examinees from the Roon Examiners when

the teat Tor cach subyject is nished

b

Exchanges corrected answer sheets with co-correctors for rechecking ana
recounting of correct answers.

ES Affixes initzal on the right side of the score

+ Gives the corrected and rechecked answer sheets o the School Teating
Coordinaror for encoding.

ponsibilities of the Encoder
1. Prepares list of examunees alphabetcally following the pivens farmal.

4. Encodes the scores of cach examinee i three subjects and gets the total
3. Proofreads and rechecks entries.
4 Prepares another list of examimees that has been prooiread and rechecked

on another sheet for ecanking

£

Dhves soft and hard copes 1o the School Tesung Coordinator for rechecking
and alloang of signature These should be submitted tv the monitoring
Division Hducation Program,/Representative.

i

Address: Matahine St 0 M Gavernment Center, Matmies. Doty of San Fernando (P} ¢ Q i\](?
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Enclosure 2 to Regionud Memorandum No. ___ 2020

Formut for the Result of STE Admission Test {should be in Excel spreadsheet)

RESULT OF SPECIAL CURRICULAR PROGRAM IN SCIERCE, TECHNOLOGY
AND ENGINEERING {STE} ADMISSION TEST

8Y 2019-2020
Davision: _ e s e i et o
Schook: L o
Address:
_ o :‘ Ave. Grade . Gen ' Score 1 |
" No. | Name of Student [ {1+ to 314 grachng | Ave. ! Toval iREmk '
‘ : ! nods) . j
: i ___Wé_«Eng‘ i Sci [Mathi  Eng | S | Math
4 S I —
L . ' +m L i }
t _ e - . e
— el et 1
T T T : ——
Prepared tiv:
School Testmg Coordinator
Reviewed by
....... Princi;;n!/AdminislramTw
Checked by

Division Educauon Prograrm Siipervisor

Noted.

Schools Division Superintendent

f’é ! Adoress: Mataling 56 DM Govetnmaent Cemter, Marwnpis, City ol San femanda (P) f - 7T]
IA ¥

Telephone Nummber: (045) 598-8580 to B9, Emall Addvess: "agiond@depas gov.oh
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