


resources, that could be in t e form of student learning activities, 
workbook, skill book, resourc book, teaching devices, educational 
games, manipulative, and inter ctive materials and others. In addition, 
it may also refer to improve ent on teaching strategies, approach, 
techniques, or method. 

b. Innovation on School Manag ent and Administration in areas of
Leadership and Governance, C rriculum and Instruction, Accountability
and Continuous Improvement a d Management of Resources.

c. Innovation on Simplification o Work, Process or System- novel or
creative ways of improving he procedure and introducing new
mechanism resulting to more effective, simplified and cost-efficient
completion of tasks. Introduce techniques can be a reporting system,
record keeping and other office rocedures.

d. Information and Communicatidn Technology Innovation- projects or
initiatives involving the use of I(TT.

4. Proponent/s should prepare the Inn vation Proposal following the format 
specified in Enclosure No. 1 of this emorandum. The Innovation Proposal, 
together with all the required attach nt, must be submitted to the School 
Review Committee for initial evaluatio and must be endorsed by the School 
Principal and the Public Schools Di ·ct Supervisors (both elementary and 
secondary levels) to the Schools Divisi n Office (SDO).
Note: 711e proposed innovation should already be included in the proposal.

5. Upon submission to the SDO, initial re iew shall be done by the Planning and 
Research (PAR) Section to determin the proposal's theme/topic and the 
evaluator. Curriculum-related innovations shall be forwarded to the concerned 
Education Program Supervisor (EPS) for content evaluation. In addition, 
compliance to technical standards of p oposals which are classified as learning 
materials shall be evaluated by the LRMDS. On the other hand, non-curriculum 
innovation proposals will be forward�d to concerned focal person or unit/ 
section head. Evaluators shall return the innovation proposals to the PAR 
Section for the issuance of endorseme t with the appropriate action.

6. All approved innovation proposals sho Id be conducted as stated in the time 
frame. The proponent should notify the PAR Section should there be any reason 
for the change in the implementation of the innovation.

7. The concerned EPS or focal person with the assistance of the PAR Section and 
Monitoring and Evaluation Section shall conduct the motoring of the innovation 
implementation.

8. Accomplishment Report following the �ecified standard in Enclosure No. 2 of 
this memorandum should be prepared by the proponent after the completion 
of the project.

9. Provisions of previous issuances whi h are inconsistent with this Revised 
Guidelines are hereby rescinded.








