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DepEd MEMORANDUM
No. , s. 2022

REST'MPTIOII OF IMPLEMEITTATIOIY OF THE POLICY OlI CHECKING OF SCHOOL
FORMS AS PRESiCRIBED IIt DEPED ORDER NO. I1, S. 2OI8 (GUIDELINES

OIY THE PREPARATIOIT AITD CHBCKING OF SCHOOL F'ORJUSI

To: Undersecretaries
Assistant Secretaries
Bureau and Service Directors
Minister, Basic, Higher and Technical Education, BARMM
Regional Directors
Schools Division Superintendents
Public and Private Elementary and Secondar5r School Heads
All Others Concerned

1. In support to the implementation of Basic Education-karning Continuity Plan
(BE-LCP), the Department of Education (DepEd) issued the Interim Guidelines on the
Preparation, Submission, and Checking of School Forms for the School Year (SY)

2O2O-2O21through DepEd Memorandum (DM) No. O14, s.2O2l. The interim guidelines
introduced the customized set of school forms that gather information relevant to the
delivery of distance leaming through various modalities at the school level. These interim
guidelines suspended the conduct of physical checking of school forms and only allowed
the virtual/online checking instead at the school level by the School Checking Committee
(SCC) as a measure to protect the health and wellness of school personnel against
COVID.19.

2. As the COVID-l9 situation in the country continues to get better resulting to
gradual easing of restrictions, the Department is resuming the onsite conduct of the
annual checking of school forms for SY 2O2l-2O22 with the participation of the Division
Checking Committee (DCC). This is in pursuance to DepEd Order (DO) No. 11, s. 2018
titled Guidelines on the Preparation and Checking of School Forms particularly, Section
V., Paragraph Al,B.2, and C2.

3. Without prejudice to the national and local government-imposed protocols and
restrictions pertaining to physical reporting to schools and offices, the checking
committees shall perform the physical checking of school forms with the presence of the
class adviser and examine the document vis-a-vis the l,earner Information System (LIS)

data as appropriate. Below are the allowed activities during checking depending on IATF
assessment of alert levels.

Alert Level 1 Alert Level 2 Alert Level 3 and
above

Onsite physical
checking of school
forms of SCC and DCC
as prescribed in DO
11, s. 2018

Combination of onsite and
online checking of school
forms depending on the
gravity of COMD- 19
situation in the locality.
DCC is required to

Online checking of
school forms of SCC.
DCC is not required to
participate as
stipulated in DM O 14,
s- 2021

p
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participate as prescribed in
DO 1i, s. 2018

4. At the end of the checking activity, the DCC shall ensure that the School Forms
Checking Reports (SFCRI and SFCR 2) are properly prepared and submitted to the Office
of the Schools Division Superintendent as per DO 11, s. 2018, Section V., Paragraph C.2.

The DCC is also instructed to include in their activity report the
observed implementation of the following recently issued policies
related to school report preparations and LIS updating:

a

Focus of Valldatlon Pollcy Referencea
i. Kinder Age Cut-off (Public

and Private Schools)
All leamers must be
encoded in LIS especially
Kindergarten (validate
report that some schools
are accepting under aged
learner for kinder and
deliberately hide in the
system to avoid being
detected)

DO O20, s. 2O18 -
Amendment to DepEd Order
No. 47, s. 2016
DO 47, s. 2016 - Omnibus
Policy on Kindergarten
Education
DO 032, s.2021 - Guidelines
on Enrollment for School Year
2O2l-2O22 in the Context of
Continuing National Public
Health Emergency due to
covtD-19

ll Proper Preparation of SF10
such as but not limited to:
No insertion of school logo
(public school)
In case of Transferred Out,
transmission of original
copy of SF10 with available
grading boxes for
continuous updating
(except Grades 6 and 1O

completers)

DO 58, s. 2017 - Adoption of
New School Forms for
Kindergarten, Senior High
School, Altemative Leaming
System, Health and Nutrition
and Standardization of
Permanent Records
DO 4, s. 2014 - Adoption of
the Modified School Forms
(SFS) for Public Elementary
and Secondary Schools
Effective End of School Year
2012-2014

iii. Transfer of Document
within 30 days upon
receipt of system
notification of transfer
through LIS Tracking
System (remind school
heads that the written
request of transfer is no
longer needed or required if
LIS notification is available)

DO 54, s. 2016 - Guidelines
on the Transfer of Learners'
School Records
DO 58, s. 2017 - Adoption of
New School Forms for
Kindergarten, Senior High
School, Alternative l,earning
System, Health and Nutrition
and Standardization of
Permanent Records

Update kamer's Status in
LIS Tracking System
through confirmation of
request for transfer
including learners with
unsettled account from
private school.

DO 032, s.2O2l - Guidelines
on Enrollment for School
Year 2021-2O22 in the
Context of Continuing
National Public Health
Emergency Due to COVID- 19



5. All applicable provisions on DM 014, s. 2021 titled ltrterim Guidellnee on the
Preparatlon, Subulsslon, a1{ Qfo66llng of School Foros for the School Year
2O2O-2O21 are extended for SY 2022-2023 with consideration to Paragaph 2'b.
Checking of School Forms as elaborated in Paragraph 3 of this policy.

b. Compliance Monitoring Report shall indicate the following
information using the suggested format below.

Arca of
Validatlon

Observed
Implemeatation

Recommendatloa/
Remark

(Sample data)
Kinder Age Cut-off

(Sample data)
Strictly observed in
most schools

(Sample data)
Need to extend
continuous Technical
Assistance

6. For any clarihcations or inquiries, please contact the Planalng Serslce, 2nd
Floor, Teodora Alonzo Building, Department of Education Central Offrce, DepEd
Complex, Meralco Avenue, Pasig City through email at ps.od@deped.gov'ph or at
telephone number (O2l a6A7 -2744.

7. Immediate dissemination of this Memorandum is desired.

LEOIYOR MAGTOLIS BRIOIYES
Secretary

References:
DepEd Order: (Nos. 032, s.2O2l;020 and 11, s. 2018; 58, s. 2017;

54 ar,d 47 , s. 2016 and 4, s. 2Ol4l
DepEd Memorandum (No. 014, s.2O21)

To be indicated in the Perpetual Index
under the following subjects:

BASIC EDUCATION
DATA
FORMS
LEARNERS
REPORTS
SCHOOLS

SMMA/APA/MPC, DM Rcsumption of lmpLmcntation of th€ Policv on Checkins of School Forhs
Ol 13 - April t9, 2022
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DepEd MEMORANDUM
No. s.2021

INTERIM GTIIDELIIYES OIT THE PREPARATIOIY, SUBUISSIOI, AND CHE'CKIITG OF
SCHOOL TTORMS FOR THE SCHOOL YE,AR 2O2O-2O2L

To:

1. Consistent witJ: the Basic Education-Leaming Continuity Plan (BE-LCP) as
stipulated in DepEd Order (DO) No. 012, s. 2O2O, the Department of Education (DepEd)
issues the laterlD Guldell,res on the Preparatioa, Subnladon, and Checking of
School Forms for the School Year 2O2O-2O2L. This issuance amends certain
provisions ofDO Nos. 04, s. 2014 and 58, s. 2017 to reflect ttte requirements of distance
learning modalities in school forms, as well as to ensure the collection of necessar5r data
for evidence-based decision-making for School Year {SYl 2O2O-2O21.

2. In tJlis regard, the following amendments are adopted in the submission and
checking of school forms (see Annex I for the complete forms):

al Preparation aad SubmlssloE of School Forms

il School Form 1 lSFll School Reglstry
Additional data elements for Learning Modality shall be added in the
existing SF1. The learning modality shall be updated whenever the
learner shifts from one learning modality to another. At the end of each
qua-rter, the updated modality shall be generated through the Learner
Information System (LIS) as oflicial quarterly enrollment count per
moda.lity. The age to be recorded in the form is the learner's age by
October 31, 2O2O.

ttl School Form 2 (SF:lf Datly Attendance
Given the temporary suspension of face-to-face learning and with the
implementation of different learning modalities, teachers/ advisers may
choose an applicable Lea.rner Attendance Conversion Tool (LACT)
(attached herewith as Annex 2) that can be considered in checking t1.e
learner's attendance. The chosen norm of attendance checking should
be explained to parents/learners for awareness and transparenry.

The SF2 that are already prepared by teachers for the first two quarters
should be adopted without any further modifrcation. Hence, the adoption
of the LACT is only applicable and should only be used for the third and
fourth quarters of SY 2O2O-2O21.

Similarly, in the adoption of any LACT for the third and fourth quarters
of SY 2O2O-2O21, teachers are highly encouraged to exercise due
consideration and to reach out to leamers. A learner calr only be
considered a drop-out or no longer participating in learning activities

DepEd Complex, Meratco Avearue, pasie city ruoo F"uaa-rro ala633-722s /a632- t so r fl eoso-+s 761a637 -62rJ9 | wwrp.aeped.gov.ph
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Undersecretaries
Assistant Secretaries
Bureau and Service Directors
Regional Directors
Schools Division Superintendents
Public and Private Elementary and Secondar5z School Heads
A1l Others Concerned



tttl School Form 3 lSF3l Books Issued and Returaed
If the school is releasing books and other learning materials to learners,
SF3 may be used. This form can also be utilized to record the distribution
ald retrieval of trarning Modules. In using SF3 for the recording and
monitoring of modules, the title of the book shall be replaced with an
appropriate reference code or with the title of the module being issued or
distributed.

ivl School Form 4 lSF4f foathly Report of Learaer Movement aad
Atteadaacc
This form is the consolidated report of School Form 2. The adjustments
are as follows:

(a) Instead of a monthly submission to the District/ Division Office,
School Form 4 sha-Il only be submitted quarterly.

(b) Replace the Column for Dropout witl. No Longer Participating in
karning Activities (NLPA). NLPA is a status of learners whose
parent/gua.rdian or even the learner has failed to communicate
or has not made any efforts to contact tie class adviser for at
least seven consecutive weeks. This status is also appropriate for
learners who have expressed desire to stop participation in any
learning activity. If the learner is expressing desire to continue
participating in learning activities after seven consecutive weeks
of non-participation, t.I:e school head may assess the situation
arrd decide for the best interest of the learner.

(c) Additional data frelds for Mortality/Death

vl School Form 8ISFS) Bastc Ilealth and IYutrition Proflle
Parents or guardians may administer the actual measuring of weight a-nd
height (Body Mass Index) and submit a reading result to the class
adviser. For parents or guardians who have limited resources or ability
to make t.I.e actual measurement, they may seek the assistance of a
barangay healtJ: worker and/or other health professionals. The reading
result may be reported to the class adviser for encoding in LIS.

Updating of SFS through the LIS facility is highly encouraged for
elementar5z grade levels but not mandatory except for the learner-
recipient of any program promoting health and nutrition. JHS and SHS
are not required to accomplish SF8 and update BMI in LIS.

(NLPA) ifhe/she and his/her parent voluntarily withdraw from schooling
or if he/ she incurs absences of more than 2O%o of the prescribed number
of class or laboratory periods during the school year or semester as per
DO No. 8, s. 2O15. This is equivalent to seven weeks of non-attendance
in his/her online classes and/or non-submission of modules/activity
sheets without any communication/contact efforts being made by the
learner or parent/guardian with the teacher.

Note that contact/communication efforts may vaqr depending on the
distance learning modality and may include but are not limited to
electronic/digital communication, using of desig-nated drop/pick up
kiosk /middleman for printed modules, phone calls, text messaging,
handheld CB radio, letter correspondence or attending
classes/meetings, and/or physica.l interactions between
pa.rent/guardian and adviser within the parameters of the existing
local/national health safety protocols of IATF for COVID-19.

Reporting cut-off date for enrollment count is as of October 9, 2O20.



yll School Form 9lSF9| Progress Report
Instruction arld guidelines related to assessment and computation of
grades are available in DO No.31, s. 2020. The following may also be
considered in the preparation of SF9:

vli) School Form 10 (SFIO! Peraerent Record
SF10 shall be prepared at the end of tl.e school year. The Department
shall also issue further instructions in accomplishing the said form.
Nevertheless, for Grades 5 and 6 who are still using Form 137,
instructions for SF9 character traits and core va-lues shall be applied.

b| Checkiag of School Forms
To minimize physical contact between individuals and thereby to reduce the
possibility of COVID- 19 transmission, ttre process of checking of forms shall
be simplified.

The division level checking of school forms, which is being conducted by the
Division Checking Committee (DCC) as stipulated in Section V Paragraphs
A1, E}2, and C2 of DepEd Order 11 s. 2018, is hereby suspended.

The annual checking of school forms shall only be done at tlte school level
by the School Checking Committee. The school level checking may be
conducted through online and/or on-site, provided that health and safety
protocols are being obsered. The result of the checking of forms initiated
by the School Checking Committee is deemed final and can be used by the
school to complete its submission in LIS.

3. The Department shall issue further instructions in accomplishing School Form 5
(SFS) Report on Promotion and kvel of Proficiency, and School Form 6 (SF6) Summarized
Report on Promotion and Level of Prohciency at the end of the school year.

4. The adjustments made, which will be posted in and can be accessed through the
learner Information System (LIS), shall be incorporated in the school forms for SY 2O2O-
2O2l irt all public and private schools as well as state and local coileges and universities
offering basic education. The regional/ schools division offices and even schools are
highly discouraged to introduce localized forms that only duplicate data in these
nationally issued forms.

5. This Memorandum shall only be applicable for SY 2O2O-2O21, unless otherwise
extended.

6. For more information, please contact t]le Plaanlng Senrice-Ofllce of the
Director, Department of Education Central Office, DepEd Complex, Meralco Avenue,
Pasig City, tlrrough email: ps.od@deped.gov.ph or at telephone number (O2l a6A7-2744.

7 . Immediate dissemination of and strict compliance with this Memorardum is
directed.

(a) Indicate at the bottom part of each column the learning modality
being adopted in each quarter. Please refer to the sample
illu stration in Annex 1.

(b) The character traits and core values portions of SF9 are not
required to be accomplished.
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LEONOR AGT 

Secretary 

Ends.: 
As stated 

References: 
DepEd Order (Nos. 4, s. 2014 and 58, s. 2017) 

To be indicated in the Perpetual Index 
under the following subjects: 

AMENDMENT 
ATTENDANCE 
BASIC EDUCATION 
DATA 
FORMS 
LEARNERS 
POLICY 
REPORTS 
SCHOOLS 
SENIOR HIGH SCHOOL 
TEACHERS 

JDMC/SMMA/APA/MPC, DO Amendment to DO Nos. 004, s. 2014 and 58, s. 2017 for SY 2020-2021 

0065 - March 2, 2021 



School Form 1 (SF 1) School Register
(This rcplaw Fom 1, Master LEt & STS Form 2-Family Backgbund and Prclile)

School Division

School School

Llsl and Code ol lndlcators under REMABKS column

Indiotor Codo Raquibd lnlomdaon lndicdor Cod. Boquirld hloTmdion

Tren.tsEd Out

TEmlercd ln

DropFd

tD

lA

DRP

l{.n.ol Publlc(P) Prlvat (PR) Sch@l & Etrlcllvlty

Oat

&te

CCT n*.FLnt

Bdlk AEI

Lo,m, wllh
Di$bilily
Accdmbd

cct

gA

LWD

ACL

CCT ontsoltoler6ncc nuhb6r & Efedvny Oat.

Speclty

Generated on: Thursday, Augusl 20, 2020

REGISTEREO SoSY EoSY

FEMALE 19

TOTAL 36

Prcp.rcd by;

AdSY Dft: EoSY 06:

C.dltl.d Con6t:

aoSY O.t : EoSY Oitei

1 04795 Fegion lll Bulacan Bustos

Tibagan Elementary School 2019 - 2024 Grade Leve Grade 6 INTEGBITY

LBN
NAME

(krt Nrme, Flrlt Namq ttddle Nere)
=

BIBTH DATE

(mdddryyyy)

AGE a6

ol OcL
31

MOTHER

TONGUE

(G..de I to

3 Only)

IP

(Ethnlc

GDUp)

RELIG ION

ADDRESS PARET{TS
GUAROIAN

(1, t'lol Prr.nt, Conhct

Numbd ol
Parent or

Gu.rdian

LBahlhg

Modaltly

REilAFKS

Ho!, ll
SiFU Slthr'

Purck

gararcly Mu n lcl prl lty/

Clty

Fdhe.'. t{ame (L.d
Mma, Fid l{afra,

illddL N.mc)

Molh€r'! Msidu
Nrme (L!!t N!re,

Firgt Nam€. Middle

Nahe)

Nama Rrhtlonrhlp

(PL.re .dar lo the

Lg.nd on lad

Prrc)

<=== TOTAL MALE

<=== TOTAL FEMALE

<=== coMBINED

Publlc (P) Pdvlte (PR) Sch@l & Eltedlyny

.nd Eltmdvlv Orr.

hrt dlt.fided & Yesr

MALE
(Sign.tu[ ot Schsl Hxd ovor P,intid N.m)

(Sigdur ql ACvi{r ovr Prinild }.Lmo)

G.mratcd thru LB

(Enclosure to DepEd Memorandum No. 014, s. 2021)



School Form 2 (SF2) Daily Attendance Report of Learners
(This rq*s Film I , Fffi 2 & STS Fom I - Abwieeifr atu Dopd Ptulile)

School School Repon lor the Moilh

Name of Grade

GUIDELINES:

1. The attendane shall be a@mplished daiV. Refer to the codes for checking learneB' attendane.

2. Dates shall be written in the olumns alter Learner! Name.

3. To compute the following:

a. Per@ntage ol Enrolment =
Registered Learners s of end ol the month

x 100
Enrolnenl s ol 1st Friday of the sch@l year

Total Daily Attendance

Number of School Days in reporting month

Average daily attendane
x 1OO

Registered LearneE as ol end ol the month

4. Every ondof tho month, th6 class advis€rwillsubmitthis fom to the olfics of lhe prircipallor recordingol summarytable into Sch@l

Form 4, Once signed by the principal, this lorm should be r€turned to tho advisgr.

5. The advisar will provids neccessary interyanlions incfudingbul not limit€d to homs visitation to laarnar/s who wero absent tor 5

crnsscutivs days and/or thoso at risk o, dropping out.

6. Atlendancs porformanco of l€arners will bo rellsct€d in Form 137 and Form 138 ov6ry gradang p6riod.

'Boginning ol School Year cut{ff roporl is €vsry 1 sl Friday of the School Yoar

b. Avcrage Dally Attendane =

c. Perentage ot Atlendarce ld the

mnth =

I ceftily that this r's a true and conect repoft.

[/tA r ljtsA RIVERA
(Signature ot Advisr over Printed Name)

DOLORES OCAMPO GATUZ

104795 2020-2021 Learner Attendance Conversion Tool LACTl

Tibagan Elementary School Grade 6 INTEGRITY

(lst row for date)
Totalfor the Month

No.

NAME

(Last Name, Flrsl Name, Middle

Name)
M T TH F M T TH F [, T TH F M T TH F t\, T TH F AESENT PRESENT

REMARXS (lf NLPA, ltdo rorson, pha$ rsfcr to bgond

numbcr 2. lf TRANSFEnRED lVOlJT, wilt€ th6 ro@ of

Scn@1.)

xxxxxxxxxxx1

17
<=== MALE I TOTAL Per

Dav ===>

19.
<=== FEMALE I TOTAL Per

Dav ===>

JO. Combined TOTAL Per Day

SummaryMonth No, of Days ol Classa:
t F TOTI

'Enrolment s of (lsl Friday orJune) 15. 14 29

Lale frohn&t dut tE tE Mrh

(bewnd dnnlI
0 0 0

RegiEtarad L6aMs d ol

ed of @nlh

Pffinlage ol En@l@il as ol

.nd ol ,Mlh

Alqage Daily Altooda@

Pet@lage ol Aleods@ lot tlo @lh

Numbot of students abwt 16 5 w,ve deys

{LPA

TranBlofiod od

TrEnafened ln

COOES FOR CHECXING ANENDANCE

(blank) - P€senr; (x)- Absnt; Ta.dy (half shaded= Upper for Late

Commer, Leerfor Cudng Classes)

G€oghphlcy'Ehvlbhrehtal

1. D stane FMen homc and $h6l

Af,ied @nthr (hd. Trbal wa6 & c{anteods)

CabhlbnOt3eE

REASONS/CAUSES FORNLPA

l, Had lo tal6 6re ol6iblhgs

l. lllnGs

7 H 
'n^a./Mqln,ilrili^n

1 . Teacher Facbr

Othrc (Sp.clly)

Flnrnchl..R.l.H

Child l.bor. work

Eady maria€€y'pr6onancl

Par6hGr alttud6 Ward ehooling

Famity poblems

Ovrragg

O.alh

Oog AbGo

P@r eadgmic psfoman@

Le& of if, tgresuDEt@tion8

Plrysi@l @rdilion ol classrem

Peer inlluene

IITIIrIIII IIIIIIIITITIII IITIIIIIIIITIIIT

II

Generaled thru LIS

Attested by:

(Signature ol Schol Head ov6r Prinled Name)

Factora

SchoolRolabd Frcbo



School Form 3 (SFg) Books lssued and Returned

(This topla@s Form 1 & lnvdnhry of Taxtboak$)

School School

School Grade

1 04795 2019 - 2020

Tibagan Elementary School Grade 6 INTEGRITY

Suhtd Ar@ & SuqbclrEa A SutieLl Alea A Subiel kca &

nilo tr,kxiule

Subi&l Ana & Sobrid Ae a
nle,Moalnte

Su4l&1Ae E Sulra, AEa A

fillah*firle
Subl*! Afra & Sutiecl Ar* &

Tiio /Moalr:4

Date Dsle Date Daie Dale Date Da{e Dale Dale Date

No.

NAME
(Last Name, Flrst Name,

Mlddle Name)

lss!6d bs!ft l6sued hsuod lsri lssu6d

RE{AFKaCTpN IMEX (Pb.rr

ELrlolh6bFnd fi brl F9.

,1

2.

3.

4.

6.

8.

o

10.

11

12.

13.

14.

15.

16.

17

17

1

IIITTI ITII

II

II
rIIIIIIIII

5.

7.



3.

4.

5.

6.

7

8.

9.

10.

11

12.

tJ.

14.

15.

16.

17

18.

19.

19.
<=== TOTAL FOR

FEMALE I TOTAL

36.
<=== TOTAL LEABNERS

I TOTAL COPIES ===>

IIITIIIIIIIIII
IIIIIIIIII

III
rI

GUIDELINES: tn case ol losuunreturned book3, pleale provide intormalbn with the following code:

1 . Title of Books lssued to each learner must be recorded by the class adviser. A. ln Cdumn Oate Retumed, @des are: FM=Force Maj€ure, TDO: TBnsferredDropout, NEc=Negligence

Prepared By:

2. The Date ol lssuance and the Date of Beturn shall be retlecled in the form. B. ln columnnemarvAction Taken codes are: LLTFI=Secured Lctcr lrom Leamer dulv srqned bv parent/quardrar MA LU ISA S EV ILLA R IVE RA

4. The Total Numberol Copiesol Bmks Ralumed at th€ EosYshallbe relleted in Custodian (tor 6de TDO), PTL=Paid by the Learner (lor code NEG). Relerses: OO#23, s.2001, DO#25,

thelorm. s.20O3, Oolr14,2.2o12.

(Signalure of Advisr over Printed Name)

5. All textbooks beingused musl be included.Additionalcopiesol this lom may be G.nerat d lhru LIS

Date ol BoSY:-/-/_ Date ol EoSY:--/-/_
used if needed.



School Form 4 (SF4) Monthly Learner's Movement and Attendance
(This replaces Form 3 & STS Form 4-Absenteeism and Dropout Profile)

School lD

School Name

104795 Region lll Bulacan Bustos

Tibagan Elementary School 2019 - 2020

GRADE/

YEAR

LEVEL

SECTION NAIUE OF ADVISER

REGISTERED

LEARNERS (AS

ol End ol the

Month)

ATTENOANCE No Longer Paricipating in Learning Activiliec TRANSFERHED OUT TRANSFERRED IN

Daily Avorage
Percentage for th(

Month

(A) Cumuhtive as

ol Previous Month
{B) For lhe Month

(A+8) Cumulativ. a6

of Ed ol lhe Monlh

(A) Cumulative as

ol Previous Nronth
(B) For th6 Monlh

(A+B) Cumulatve s (A) Cumulative as

of P€vious Month
(B) For the lronth

(A+B) Cumuhtiw as

ot End 01 the Monlh

M F T M F T F T F T M F T M F T F T F T F T M F T M F T M F T

Kinder ALITAPTAP

Grade I IUAAGAP

Grade 2 MATIYAGA

Grade 3 MATULUNGIN

Grade 4 CHARIry

Grade 5 FAITH

Grads 6 INTEGRITY

ELEMENTARY:

Kinder

Grade 1

Grade 2

G.rde 3

Grade 4

Grado 5

Grade 6

TOTAL

Division

School Year

District

Report for the Month of

Mortality (Death) Prepared and Submitted by:

Previous
Month/s

For the
Month

Cumulative as of
End of Month

(Slgnature ol School Head over Prlnted Name) Generated thru LIS

01 End ot the



SCHOOL FORM 9 PROGRESS REPORT CARD

REPORT ON LEARNING PROGRESS AND ACHIEVEMENT

2
General Average
Q3 Q4

QUARTERLearning Areas
1 2 3 4

Final
Grade Remarks

Filipino
English
Mathematics
Science

Aralinq Panlipu na n (AP)
Edukasyon sa Pagpapakatao
(EsP)

Ed ukasyong Pantahanan at
Pang kabuhaya n (EPP)
MAPEH

l\4usic

Arts
PE
Health

IITIIIIIIIIIIIIIIIIIIIII-IIIII-ITIIII rIIIIIIITIIIIIIIII

-II
rr-

IITIIII-IIIIIII

-II
r

Leam jng Modalitv IIII



Annex 2. Learner Attendance Conversion Tools (LAcrs)

Learner Attendance
Conversion Tool (LACT)

Dascription Applicable Distance
Learning Modality

LACT 1 Converting presence in online class as
daily class attendance

For online classes with daily checking of
attendance using whatever
electronic/digital platform or applications

Actual recording of number of class days
present and absent.

The learner shall be considered present
even in the case where he/she was only
able to enter the online learning platform for
a few minutes due to internet connectivity
issues and as long as there is notification
via texuchat from the learner / parent /
guardian. No any form of conlacl for the day
means absent.

Online

LACT 2 Converting communication efforts with
learners and/or parents into class day
attendance as programmed in a weekly
home learning plan

The frequency of contact or
communication with the parenuguardian
or even wilh the learner in whatever
approach can be converted into class
day attendance.

Assigned class day equivalency for each
contact effort by gefting the total number of
contacl efforts over the allotted class days
per week or month

To illustrate, in a week schedule of six (6)
class days in a modular learning approach,
the equivalent class days for distribution is
three (3) and another three (3) days for
retrieval. This is to complete the 6 class-day
per week stipulated in DepEd Order 30, s.
2020. Therefore, the weekly schedule for
both distribution and retrieval of modules
may be counted as two (2) contact efforts.

All distance learning
modalities

How to Record in SF 2

Note that contacucommunication efforts
may vary depending on the distance
learning modality and may include but
not limited to electronic/digital
communication, using of designated
drop/pick up kiosUmiddleman for printed
modules, phone calls, text messaging,
handheld CB radio, Ietter
correspondence or attending



classes/meetings, and/or physical
appearance of parenuguardian and
adviser within the parameter of the
existing local/national health safety
protocols of IATF for COVID-19.

Thus, if the learner has only made a total of
four (4) contacl efforts against I scheduled
contact efforts, then he/she will have 12
class days present and 12 class days
absent.

The learner shall be considered present even
in the delayed or non-submission of a module
as long as there is communicalion made
between the parenUguardian or learner.

Attendanc€
Checking

Number of
Contact
Efforts

Equivalence
in Class

Attendance
(in days)

Weekly 1 contact
effort for

distribution

3 class days

3 class days

Monthly 4 contact
efforts for

distribution

12 class
days

4 contact
efforts for
retrieval

12 class
days

LACT 3 Assigned class day equivalency for the
percentage of module/output submission by
getting the number of outputs/modules

Printed Modular
Digital Modular

1 contact
effort for
retrieval

Converting the submission of
outpuls/modules of learners into class
day attendance



The total number of submitted
outputs/modules regardless of score can
be converted into class day attendance.

submitted over the required
outputs/modules for the week and multiplied
by the complete weekly attendance
constanl.

To illustrale, the week schedule of six (6)
class days in a modular learning approach is
the complete attendance (100%). The
number of submitted modules and number of
required modules for the week may vary.

Exam le:

Formula:
,Do f sa,}mlttcd lt,odtdcs comDlcte davs ofx ,'tt odrrinr.o.o f re quired Bodulc s

6/9 = 0.67 or 67% submission for the week

0.67 x 6 days = 4.02 or 4 days present for the
week

Thus, if the learner has submitted only six
(6) modules against nine (9) required
modules for the week, then he/she will have
4 class days present and 2 class days
absent.

Weekly Checking

6 modules

No. of required modules 9 modules

Complete days of attendance 6 days

No. of submitted modules




