//’EG“\

N
& E:ﬁ
2 | )

r/ -
\‘& / 4

%‘i“}e
Republic of the Philippines

Bepartment of Education

REGION I11
SCHOOLS DIVISION OFFICE OF BATAAN

DIVISION MEMORANDUM
No. 0%2 , s. 2022

CALENDAR YEAR 2022 SCHEDULE OF DOWNLOADING AND SUBMISSION OF
LIQUIDATION REPORTS AND BANK RECONCILIATION

To:  Assistant Schools Division Superintendent
Public SDS
School Heads (Non-IUs)
Accounting Unit
Budget Unit
SDO and District Sr. Bookkeepers
Disbursing Officers
All Others Concerned

1. This Office informs of the Calendar Year 2022 Schedule of Downloading of Funds,
Submission of Liquidation Reports and Bank Reconciliation.

2. This Office hereby directs all concerned to comply with the timelines mentioned
on Enclosure 1 of this Memorandum.

a. Late submission of liquidation reports for all cash advances is equivalent to
non-compliance and will result to no-granting of cash advances.

b. Only travel expenses will be allowed for reimbursement as all of the funds
necessary for school operations will be downloaded through cash advance.

c. Payment for electricity, water and JOs under MOOE with LBP account may
be granted as direct payments to meet the payment deadline set by the
providers per cut-off dates stated in the Statement of Account/s.

3. Monthly downloading of funds (CA, Payments, Reimbursements) should be in
accordance with the monthly requirement reflected in the Approved Work and
Financial Plan. Downloading of funds in excess of monthly requirement due to
unforeseen training or seminars from the division (as mandated by the RO or C0),
shall be subject to the availability of funds as requested per Approved Budget
Execution Document 3 submitted to the DBM.
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Republic of the Philippines
Bepartment of Education

REGION 111
SCHOOLS DIVISION OFFICE OF BATAAN

4. Disbursement vouchers submitted beyond the deadline or whose Liquidation
Report of the previous Cash Advance/s is likewise submitted after due date will
be processed on the following month.

5. Attached to this Memorandum is the 2022 Calendar Schedule (see Enclosure 1.)

6. Immediate dissemination of this memorandum is desired.

M. FRQNDA, EdD, CESO VI
schools Dlision Superintendent
Offfcer=in-Charge
Schools Division Superintendent
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January 13, 2022

Address: Bataan Provincial Capitol Compound, Balanga City 2100 Bataan | Telephone / Fax: (047) 237-2102
Email Address: bataan@deped.gov.ph | Website: www.depedbataan.com | Facebook Page: www.facebook.com/DepedBataan

<

- e
CSC PRIME-HRM BRONZE AWARD
CE0 koeuliition Wo, 2o i



GUIIO0E N KA
OUYMV IZNOHE WY
,_ &

-

w_..,u.“.._ﬁ 353 ueelegpada(/worjooqare;mmm ebed yooqades | wodueeieqpadap mmm ausqam | yd'nobpadap@ureieq ssesppy w3

2012-2£2 (Lp0) xed / suoydajay | ueeieg 0oLz AnD ebuejeg 'punodwo) joide) (e1DUIAOIY UReleg :SSRIPPY

\ : »J,,,”
ce-uer-20 ¢2-930-02 22 330760 2¢20¢2 ¢C20€C CCNON-L2 CZAON-8L Jaquiad3g
¢2-930-L0 CCAON-0Z CCAON-0L CCAON-EC CCAONEZ e P0-Le 221002 13GLUIBAON
ZCNON-L0 22002 2200} e ROEL 2¢ RO €T ge-das-/g 2Z-99s-02 1340100
220010 2203502 ¢2-d95-60 Ze-dag-¢2 22-U3S-£2 ge-bny-/2 Zg-Ony-61 Jaquiaydag
2e-995-10 Ze-bny-0g 2z-Bny-0} Ze-bnv-£¢ Ze-by-e2 Zeinr-L2 zz-inr-0e 1snbny
Ze-bny-40 ceinr-0e ceinr-80 , ceinr-€e ceinr-€e ceunr-/g ceunr-oe Ainp
ceinr-20 ce-unr-0z ceunr-ol ceunr-gg geunr-gg zehep-e cz-Aep-0g aunr
ce-unr-20 cz-hep-02 ZZAep-0} ceAenW-€2 ce-hep-cz 2e1av-12 2e-1dv-02 Aey
Ze-hep-L0 2g-1dy-02 22-4dy-80 2e-ay-€2 [ A b gTEl-Le ccie-gl |udy/
2e-4dy-10 CCBN-02 el C¢CIeN-ET CCIBN-EC 2¢99d-L2 ¢e-924-81 yaley
ceiep-L0 2292402 2292401 g 924°€C cC 984 €C ccuer-/g ceuer-oe Aleniga
¢¢°324-10 Atenuer
(4311429 J0) (4010 (FEITTEE) ras (4o)4e0 10) 338 (FEITT (49422 10) 38Bpng | pouad Bupuelo
uope||Iouocsay 10) paMo  [40) (uejunosoy) aulpeap anq uopepnbry 10) JUBIUNOIIY -aujjpeaq vo
jueg sjuawhed 30810 / -auljpeaq yo
|8ARA JO JUSWasINqUIDY

NOILVITIONODIY MNVE ANV SLY¥Od3d¥ NOLLYAINDIT 40 NOISSINGNS ANV ONIAYOTNMOA 40 3TTNAIHIS 2202 ¥V3IA dVANITVI

:T 24nsopuy

NVV.LVE 40 01410 NOISIAIA STOOHDS
11 NOIDHY

uoRRINGP 30 JuaMARdIGE

sawddiek ag jo anpgnda g




